
TEAM MANAGER MUST KNOW… 

Your primary responsibility and most important job as team manager is to coordinate accurate roster composition 

with your coach and club registrar throughout the seasonal year up until the final roster freeze date. The 

information below will help you navigate this process.  

New Adds: Teams will be given the ability to add additional players after the August 1, 2017 Main Roster Freeze 
Deadline. Rosters will be frozen to new adds for the seasonal year on the date in which cup rosters are frozen for 
the spring.  
 
Transfer / Move / Release: Rosters will be frozen for all teams participating in WDDOA Flights: Prime / 
Challenger / Alpha for the seasonal year on the date in which cup rosters are frozen for the spring.  
 
*Teams Participating in SRPL-W or SCL should refer to the STYSA website (stxsoccer.org) for dates as these 
competitions may have earlier deadlines.  
 
WDDOA TEAMS – PLAYER REGISTRATION  
 
It is the responsibility of the team to provide the required documentation for additions/changes to your club 
registrar (or if you are an independent team to the WDDOA Registrar) with sufficient time for them to process the 
information into the GotSoccer database. All teams must be entered in the WDDOA registration event and players 
must be rostered to the team in the GotSoccer system whether by direct input by your club registrar or by upload. 
PLEASE check with your registrar for their submission deadline…it WILL BE earlier than August 1st!!  
 
Independent Teams: The team manager/coach will need to submit a STYSA Player Registration Form (form 
located at stxsoccer.org) along with a clear copy of a birth certificate for each player. All documents related to a 
team should be sent in one package clearly marked with the age group and competition (SRPL-W/SCL/WDDOA 
Flight). In addition, each adult that needs to be added to the roster should be listed with their position on the team 
and email address clearly written. Failure to forward the paperwork because of confusion as to who was 
responsible for accomplishing the task is not a valid reason for late receipt. Please mail or deliver paperwork by 
August 1st to: WDDOA OFFICE: 3000 Joe DiMaggio Blvd., Suite 68, Round Rock, Tx 78665 

E: Mailing: P.O. Box 352 Manor, TX 78653 
Core Requirement Reminder: The requirement of >50% will be calculated from the qualifying roster; Fall 
2016 Roster for SRPL-W / SCL teams that qualified during the Fall season and Spring 2017 Roster for all other 
teams. However, it will be a "club core" requirement rather than a "team core" requirement. This means that core 
will be met by filling the team with >50% of players who were registered with the club (rostered to a USYS 
team) for the 2016/2017 seasonal year unless an exception is granted.  
 
Roster documents include 
 
New Player: All players are considered “new registered players” for the Fall season. There is no limit to the 
number of new players that can be added to a roster as long as the team retains the roster consistency identified 
above and does not exceed the roster limit for the age group. The team manager or coach is responsible for 
making sure of the following: 
 
� Registering the player with a local club in the GotSoccer registration program or if you are an independent 

team then you will need to submit a STYSA Player Registration Form along with a copy of a birth certificate for 
each player to WDDOA.  

� Paying any required registration fees to the local club or association. WDDOA Player Fee is now a tiered 
fee structure based on flight / playing model participation. Please see the fee chart located on the WDDOA 
website for more info.    

 
Transfer: In order to move to another team, any player who was rostered to a team ON or AFTER August 1, 
2017 for the Fall season must complete a WDDOA Transfer/Release form which must be approved and signed by 
the parent and both the releasing and receiving clubs Director of Coaching. Once complete this form will be 
submitted to WDDOA for review and processing. An approved player transfer form (signed by the parent and both 
DOCs) should be submitted to WDDOA and a check for $50 should accompany the form being submitted for a 
player moving onto a WDDOA team. If a player wishes to transfer to another club after August 1, 2017 and does 



not have the releasing club’s Director of Coaching approval and signature the form must be submitted to the 
WDDOA Directors Council for review and determination. There may be an additional fee charged for contested 
transfers. Transfers may occur during the seasonal year as defined by the WDDOA Directors Council. A team 
may have no more than 5 club to club transfers onto the team for the seasonal year. The transfer form must 
include the following: 
 
� Player name (as it appears on the roster), address, ID number, date of birth, and signature of the parent 
� Signatures of both the releasing and receiving clubs Directors of Coaching 
� Name / team ID number of the team the player is leaving and the name / team ID number of the team the 

player is joining 
 
Release: Any player who was rostered to a team ON or AFTER August 1, 2017 must request in writing (signed 
by the parent), a release from the team. All releasing players will be removed from the roster and placed in the 
WDDOA Release Pool. Coaches or managers may not release a player involuntarily unless they meet the criteria 
stated in the rules. For any player to be released under the involuntary rules, documentation must be provided 
with the release that verifies the situation meets the requirements. Any player for whom a form is not submitted 
will remain on the roster. The release form must include the following:  
 
� Player name (as it appears on the roster), address, ID number, date of birth, and signature of the parent 
� Signature of the Director of Coaching is preferred but not required UNLESS the release later transitions to a 

transfer. If this occurs, the form will be resubmitted to the Director of Coaching for the releasing club.  
 
Player ID Cards / KidSafe Pass Requirements 
 
Player ID Cards: Will be produced from the GotSoccer database by WDDOA and mailed to the team manager on 
record in the GotSoccer database so PLEASE make sure your address is correct in the system.  
 
Player Card Printing: Each club within WDDOA will be assigned a player card “PRINT DATE” once the club 

registrar has notified WDDOA through GotSoccer that the team / club is complete. The club will then be reviewed 

and any issues or problems identified during the review that cannot immediately be resolved may delay the club 

printing date. If there are no issues, then 2017-2018 Rosters and Player ID Cards for the club will be printed on 

the published date(s) and placed in the mail the following day. Club printing dates will be published on the 

WDDOA website when determined. 

To be accepted as official the player card must be properly laminated and include: a CURRENT photograph, 
player ID number, team code, team name, date of birth, age division and be signed by the WDDOA Registrar.  
 
 

WDDOA U11-U19 TEAMS: MANDATORY PHOTO UPLOAD PARTICIPATION  
It is MANDATORY that all player photos be loaded into GotSoccer by Monday, July 24, 2017 10:00pm. 

 
IMPORTANT NOTE:  Once the official roster is generated, the photo upload option is disabled. 

So please make sure to take the time and upload your photos into GotSoccer by the deadline. A step-by-step 
instructional handout is included in your packet and can also be found at: www.wddoa.org.  

 
 

KidSafe (Adult Participation) Pass: For 2017/2018 KidSafe (Adult Participation) Passes will be YELLOW in 
color and will be printed / distributed to your team by WDDOA. Every team official (coach, assistant coach, 
manager, trainer, etc) will be issued one card per seasonal year. Adult Participation Passes must be worn and 
made visible at all WDDOA/STYSA sanctioned events by all team officials (coaches, assistant coaches, 
managers, trainers, and other individuals who have interaction with the players). The 2016/2017 GREEN cards 
should be discarded after September 1, 2017 as they will no longer be valid after this date.  

 
THANK YOU FOR ALL THE HARD WORK & DEDICATION TO YOUR TEAM… 

WE CERTAINLY COULDN’T DO IT WITHOUT ALL YOUR SUPPORT!! 


