
 

Best Practices for Pre-Employment Screening 

 

1. Past employment Reference Check 

a. A past employment reference check typically involves speaking to a former or 

current supervisor to gather information about the applicant’s job performance, 

work ethic, personality and attitude. An attorney or local Chamber of Commerce, 

Better Business Bureau, or human resources organization, such as the Society 

for Human Resource Management (SHRM), can provide you with information 

about typical employer policies, practices, and obligations with regard to 

employment references. Information about reference checks is also available 

online, for example, through websites such as:  

http://www.bridgestar.org/Library/HiringToolkit/ReferenceCheck.aspx  

b. Recommendation:  minimum of 3 most recent employers in the last 10 years 

2. Education Verification 

a. Education history is the most common falsified information on resumes and job 

applications. 

b. Confirm the highest held, listed on the resume. 

3. Motor Vehicle Report 

a. A motor vehicle report examination is the best way to identify prospective 

employees with unsafe driving records. In some states, convictions for driving 

under the influence of alcohol or drugs cannot be found on the criminal court 

record and can only be revealed with a motor vehicle record examination. 

Reported information typically includes state of issuance, issue and expiration 

date, license status, and any accident or violation history. 

4. Social network search 

5. Google/media search 

6. Fingerprinting 

Other considerations:  additional background screening may be appropriate in some situations, 

such as a credit report for a bookkeeper or a motor vehicle report for a volunteer who will be 

transporting athletes. 

While USA Fencing does not have an established relationship with any providers other than 

NCSI (National Center for Safety Initiatives, which conducts all USA Fencing and USOC 

background checks), there are other companies able to assist clubs. 

http://www.bridgestar.org/Library/HiringToolkit/ReferenceCheck.aspx


The sample cost of the three screening procedures – past employment reference checks, 

education verification, and state motor vehicle report examination – will include the provider’s 

base fee for each service plus any additional fees charged by employment reference services, 

educational institutions, or states. The following chart provides an outline of the range of 

potential fees that clubs may pay for each candidate that is screened:  

Employment References: $6.45 - $6.95 provider fee plus $0 - $12.50 additional fee  

Education Verification: $6.45 - $6.95 provider fee plus $0 - $21.00 additional fee  

Motor Vehicle Report: $1.95 - $3.00 provider fee plus $2.00 - $15.00 state fee 

* *Three states – Hawaii, Oklahoma, and Rhode Island –charge higher fees for motor 

vehicle reports. In these states, the total cost could be higher than the range provided 

above. For example , a club that chooses to use a provider to do an education 

verification and a motor vehicle report could pay about $8.45 in base fees plus up to 

another $36.00 in additional fees. Specific cost information is available on the provider 

landing pages. 

 


