GTFA Volunteer Positions 

2015-2016
(Please return to your team parent)

Volunteer’s Name: ____________________                   Team:________________

Phone:______________________               E-Mail: _________________________

Please indicate ( √) what position/committee you would be interested to serve on, or even be   willing to chair.   

	BOARD OFFICERS
	DESCRIPTION
	√ 

	President
	Runs monthly board meetings, sets agenda, oversees committee heads, liaison with Park District, other duties as necessary - Is elected by board members, 1 year term
	

	Vice President
	Assists President, various other duties

Also elected by board members, 1 year term
	

	Secretary
	Secures board meeting location, takes minutes during board meetings, distributes agenda and meeting notes to board members - Must be able to attend monthly board meetings 
	

	Treasurer
	Oversees GTFA bank account, reconciles monthly.  Reports financials at monthly board meeting.  Creates yearly budget.  Pays expenses. Works with league accountant.

Other misc. duties
	

	COMMITTEES
	
	

	Thunderbolt Classic Tournament Coordinator
	Manages Tournament, announces tournament to outside teams, prepares game schedule, coordinates umpires for Tournament.
	

	Thunderbolt Classic Tournament Committee
	Trophies, oversee GTFA family volunteer needs, concessions and assist Tournament Coordinator (Each team must have a representative)
	

	Thunderbolt Classic 

t-shirt vendor
	Works with vendor on t-shirt logo, establish vendor on-site sales schedule.
	

	Scheduler
	Prepares league schedules - practice and master game schedule/calendar.  Communicate game schedule with umpire group and Park District for grooming needs.  During season, be contact person with umpires for rain outs, reschedules, etc.  Reconcile umpire bill with treasurer

Other misc. duties
	

	Uniforms - Committee Head

 
	Determines uniform needs.  Work with outside vendors on pricing and ordering.  Coordinate ordering and distribution of uniforms to players.    Other misc. duties
	

	Uniforms - Committee
	Assists committee head with orders and distribution


	

	Equipment - Committee Head
	Works with managers to determine yearly equipment needs - Order equipment from outside vendor.  Put together equipment bags and first aid kits each season.  Inventory bags at end of each season and put in storage

Misc. duties


	

	Equipment - Committee
	Assists committee head as needed
	

	Team administration
	Creates  & maintains official rosters for each team.  Provides copies to team managers/board members.  Registers all teams with ASA & NSFPL  (on-line)  Creates manager notebooks
	

	Webmaster
	Maintains GTFA Website


	

	Publicity/Advertising
	Works with Glenview publications & GTFA Webmaster to announce and promote - League registration/tryouts/special GTFA events
	

	Tryouts
	Assists with yearly tryouts - usually held in early August for 12u/14u and September for 10u
	

	4th of July Parade
	Coordinates with Village of Glenview & Communicate to GTFA families
	


GLENVIEW THUNDERBOLT TOURNAMENT (June 2016)

All families are required to work a minimum six (6) hours where necessary during the tournament weekend. **Set up, take down, grooming the fields, running the scores, etc.

