WOODBURY HIGH SCHOOL EXTENDED FIELD TRIP CHECKLIST:
Name:__________________________________________

Date:___________________

Trip Destination:__________________________________

Team/Club/Group:____________________

O
Read ISD 833 Policy 510.4 Athletic and Activity Field Trips and ask WHS AD if there are any questions.
O
Read ISD 833 Policy 710 Extracurricular Transportation and ask WHS AD if there are any questions.
O
Complete Type II Rationale and Details for Extended Field Trip Form, submit to WHS AD


WHS AD Records Date Submitted:___________________________

O
WHS AD will discuss field trip with WHS Principal
O
WHS Site Team reviews request if group misses 1 day of school (or more)
WHS Principal Records Date Reviewed:___________________________

O
WHS AD and WHS Principal approve or do not approve the request

O
WHS AD forwards approved request to the Assistant Superintendent for Secondary Schools
O
School Board approves or does not approve the request


WHS AD Records Date Voted On:___________________________

O
WHS AD is informed of School Board decision and contacts Coach or Advisor

O
If approved, distribute Parent Field Trip Approval Forms (permission slips) for every student
O
Submit permission slips to WHS AD one week before departing on trip

All Extended Field Trip documents will be kept on file in the WHS Activities Office in the Extended Field Trip Binder located in the WHS AD’s office.
NOTES:

