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Introduction

Welcome to Rugby Indiana. The Indiana Youth Rugby Foundation (DBA “Rugby Indiana”) 
supports amateur athletics with a geographical preference for Indiana and with particular 
emphasis on youth rugby football as played by primary and secondary male and female 
students. The Foundation believes that youth rugby is uniquely suited to instill social skills 
including teamwork, fair play, self discipline, respect for authority, and individual 
leadership within a safe, enjoyable and competitive recreational sports experience.

Our mission is to promote sportsmanship, character development, leadership and 
physical fitness by providing an exciting, all-inclusive, team sport in a safe environment. 

The purpose of this handbook is to provide the most up to date information on how the 
organization operates and provide rules, regulations and performance standards required 
of all players, coaches, and referees. 

Rugby Indiana provides leadership, development capacity and expertise to all Youth/HS 
Rugby constituents. It is designed to foster the growth of Youth/HS Rugby in geographically 
and economically diverse communities. Our game development philosophy is to promote 
across Indiana a safe and educational rugby experience for all participants, age 5 to 18 
(K-12) in recreational and competitive settings. 

It is Rugby Indiana’s goal for players, coaches, referees, administrators, and parents to 
utilize this handbook as a resource as it represents Rugby Indiana’s ongoing dedication to 
the continued development of children as players and as members of their communities.

Thank you for your contribution to the growth of the game, and all the best for the coming 
rugby season!

Sincerely,

Michelle Leroux
Executive Director, IYRF
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Spirit of the Game

Rugby owes much of its appeal to its traditions which dictate that the game is played both 
to the letter and within the spirit of the Laws. It is the responsibility of coaches, captains, 
players, referees, administrators and fans to create an environment where the highest 
possible standards are promoted and maintained at all times on and off the field of play.

It is through discipline, control and mutual respect that the game flourishes and, in the 
context of a game as physically challenging as rugby, these are the qualities which forge 
the fellowship and sense of fair play so essential to the game’s ongoing success and 
survival.

These traditional values remain as important to rugby’s future as they have been 
throughout its long and distinguished past. The principles of rugby are the fundamental 
elements upon which the game is based and they enable participants to immediately 
identify the game’s character and what makes it distinctive as a sport.

Diversity – ‘A Game For All’

Rugby Indiana is proud to serve a diverse membership of players, coaches, officials and 
fans and is committed to creating and promoting a culture of inclusion and mutual 
respect, regardless of race, color, creed, national origin, religious beliefs, sex, age, gender 
identity, disability or sexual orientation.  
 
We celebrate the differences that make our members unique and special and do not 
tolerate discrimination, bullying or exclusion in any form. 
 
Rugby Indiana expects its leadership, coaches, officials, teams, players, administrators and 
fans to promote a culture of acceptance and support through their actions and through the 
recruitment of members without regard to sex, race, physical disability, or sexual 
orientation.

Through our commitment to diversity and mutual respect, we believe that the sport of 
rugby will continue to grow and become a powerful voice of change in the world of sport.
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Development Pathways

Rugby Indiana currently offers several playing, coaching, and refereeing levels throughout 
its Rugby for All Development Pathway. This continuum outlines a conduit for each 
participant along different stages of the game.

School

Grade

ElementaryElementaryElementaryElementaryElementary Middle 
School
Middle 
School

High SchoolHigh SchoolHigh SchoolHigh School Open 
Age

2 3 4 5 6 7 8 9 10 11 12 Adult

Non-
Contact

ContactContactContact

CoachingCoachingCoachingCoaching

RefereeReferee

            

Rookie RugbyRookie RugbyRookie RugbyRookie RugbyRookie Rugby Touch RugbyTouch RugbyTouch RugbyTouch RugbyTouch RugbyTouch RugbyTouch Rugby

7s7s7s7s7s7s7s7s7s
10s10s10s10s10s10s10s10s10s

     15s15s15s15s15s15s15s

Rookie Rugby - Rugby Ready coaching courseRookie Rugby - Rugby Ready coaching courseRookie Rugby - Rugby Ready coaching courseRookie Rugby - Rugby Ready coaching courseRookie Rugby - Rugby Ready coaching courseRookie Rugby - Rugby Ready coaching courseRookie Rugby - Rugby Ready coaching courseRookie Rugby - Rugby Ready coaching courseRookie Rugby - Rugby Ready coaching courseRookie Rugby - Rugby Ready coaching courseRookie Rugby - Rugby Ready coaching courseRookie Rugby - Rugby Ready coaching course
USA Rugby level 100 courseUSA Rugby level 100 courseUSA Rugby level 100 courseUSA Rugby level 100 courseUSA Rugby level 100 courseUSA Rugby level 100 courseUSA Rugby level 100 courseUSA Rugby level 100 course

USA Rugby level 200 course (Jan 2013)USA Rugby level 200 course (Jan 2013)USA Rugby level 200 course (Jan 2013)USA Rugby level 200 course (Jan 2013)USA Rugby level 200 course (Jan 2013)USA Rugby level 200 course (Jan 2013)USA Rugby level 200 course (Jan 2013)USA Rugby level 200 course (Jan 2013)USA Rugby level 200 course (Jan 2013)
USA Rugby level 300 course (March 2013)USA Rugby level 300 course (March 2013)USA Rugby level 300 course (March 2013)USA Rugby level 300 course (March 2013)USA Rugby level 300 course (March 2013)USA Rugby level 300 course (March 2013)USA Rugby level 300 course (March 2013)USA Rugby level 300 course (March 2013)USA Rugby level 300 course (March 2013)

Rookie Rugby - Rugby Ready referee courseRookie Rugby - Rugby Ready referee courseRookie Rugby - Rugby Ready referee courseRookie Rugby - Rugby Ready referee courseRookie Rugby - Rugby Ready referee courseRookie Rugby - Rugby Ready referee courseRookie Rugby - Rugby Ready referee courseRookie Rugby - Rugby Ready referee courseRookie Rugby - Rugby Ready referee courseRookie Rugby - Rugby Ready referee courseRookie Rugby - Rugby Ready referee courseRookie Rugby - Rugby Ready referee course
USA Rugby L1 Officiating CourseUSA Rugby L1 Officiating CourseUSA Rugby L1 Officiating CourseUSA Rugby L1 Officiating CourseUSA Rugby L1 Officiating CourseUSA Rugby L1 Officiating CourseUSA Rugby L1 Officiating CourseUSA Rugby L1 Officiating CourseUSA Rugby L1 Officiating Course
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   Rugby Indiana  

Mission Statement:

To promote sportsmanship, character development, leadership and physical fitness by 
providing an exciting, all-inclusive, team sport in a safe environment.

Vision:

• To make rugby a legitimate high school sport opportunity for all athletes by 
providing a great experience on and off the field, and by gaining recognition in 
High School, Middle School, and Grade School administrations

• Stimulate the quality, growth and development of Rugby at the High School and 
Youth level

• To raise awareness of, and educate the general public about the sport of Rugby

Objectives:

In order to accomplish our mission, we must:
• Continue to support existing high school and youth teams
• Develop new high school and youth teams
• Deliver Rookie Rugby demonstrations to Elementary, Middle and High Schools
• Develop School district Rookie Rugby leagues
• Create a positive high school and youth sports culture
• Develop the technical, organizational, and player development skills of coaches 
• Support the recruiting and development of referees and coaches
• Promote the achievements and successes of our organizations to the communities 

in which we have a presence

Goals:

In order to achieve our objectives, we must:
• Employ a professional staff to facilitate and manage the development of Rugby 

Indiana to include an Executive Director and Rugby Development Officer
• Develop new and experienced coaches through USA Rugby’s Coaching 

Development Program
• Develop and support local area-based Rookie Rugby programs
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Team Development Plan

Developing a pipeline of young rugby players is critical to building a successful rugby 
program. Lowering the average age children that are introduced to rugby is also 
instrumental to increasing the quality of rugby competitions across the USA. 

Introducing Rookie Rugby in P.E. Classes
An easy and effective way to develop a youth program is by teaching Rookie Rugby in 
local physical education classes. In fact, kids are four times more likely to participate in a 
sport if they play it in P.E. first. Rugby Indiana has developed the Rugby Indiana PE 
Outreach guide (appendix 1). Fill out the Rugby Week application to schedule a Rugby 
Week in your community.

Partnering with Community Organizations
Partnering with local community organizations (i.e. YMCAs, Boys and Girls Clubs, etc.) 
that already have existing youth sports programs is an excellent way to quickly spread 
rugby. These organizations are constantly looking for ways to keep children learning, 
engaged, and having fun. They are excellent resources to work with and will love the idea 
of adding something new to their programs. For help with setting up a Rookie Rugby 
demonstration with your local community organization contact the Rugby Indiana RDO
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Season Overview

Whether organizing a youth or high school team, there are a few key steps one must 
follow to ensure success. The following outlines the basic yearlong structure, which can be 
utilized by both coaches and administrators.

1. Recruit and retain players
2. Plan season budget, parent association structure, and practices
3. Hold parent meeting
4. Begin season

Recruitment vs. Retention
As the game grows at all levels, many rugby programs struggle to recruit and retain a 
consistent number of players. The lack of athletes makes development difficult as there are 
never enough players at practice to work on certain aspects of the game. At best it is an 
inconvenience, at worst it can lead to unsafe players taking the field.

This section is designed to help everyone recruit and retain players to grow their teams. It 
is a collection of best practices from coaches that have found ways to grow the game. 
There are no magic bullets, but there are approaches anyone can take that will increase 
the number of players on their team.

Recruitment
The best way to recruit new rugby players is through teaching Rookie Rugby. These clinics 
are excellent for children ages 5 – 15 and can be held in schools, after school programs, 
community organizations, and anywhere a group of children gather for an organized 
activity. Rookie Rugby is an easy, safe, and inexpensive way to teach basic game play and 
the rules of rugby.

A team’s best recruiters are always the current players. They play rugby for many reasons 
which should be shared with others in a positive and respectful manner. One of the most 
difficult challenges rugby has is the brand that it has within the general community. It takes 
a lot of work for a rugby program to create a positive image of the sport, but the payoff is 
immeasurable. Often this image forms a brand identity, and creating a good rugby brand 
in the community is an important part of recruiting.

Tips on improving the rugby brand:
• Player behavior – Rugby is on constant probation because of past negative 

branding, most of which is due to poor behavior from former players. Current 
players must take on the role of Rugby Ambassadors. They must behave better than 
other athletes in the community.
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• Positive clothing – A branding expert once said that one of the best things for rugby 
would be to take every negative t-shirt (i.e. “Give blood, Play rugby”) and burn 
them. Require your players, parents, and fans to wear clothing featuring positive, 
team branded rugby slogans and images.

• Posters and brochures – Using professional posters and brochures gains recognition 
for rugby as an attractive option in the world of sport choices. USA Rugby has 
professional print quality posters and spectator guides available for download and 
use towards gaining new players and fans. 

Generally, you want the rugby program’s interactions with community members to inspire 
an interest in supporting the game as a whole.

One way to look at how to improve your recruiting is to identify the barriers that prevent 
athletes from participating. A common example of a barrier is the unknown nature of the 
sport. Athletes often hesitate to try something new for fear they will not understand or have 
the right skills. One way to overcome that is to host a “Rookie Day” and make it for 
players that have never played before. It will be less intimidating for a new player to learn 
about the game with others in the same position. You should introduce enough 
information so each new player feels comfortable. 

Retention
Rugby is the fastest growing team sport in the USA, and as such, has barriers that it must 
overcome. However many problems that rugby teams encounter are actually self-imposed 
barriers. With the growth of the game at the youth and high school level, recruiting is often 
not the issue. Over the course of a season many rugby teams have plenty of players come 
out to try the sport. However, for some reason, they are not retained through the entire 
season. A team must decide if retention is in fact the issue, not recruitment.

Retention is absolutely within the program’s control. A coach should reflect on early 
season practices and make sure that a new player will have a great experience that will 
encourage them to return to the next practice. So what is a new player looking for at 
practice? It is encouraged to develop your own list in addition to these suggestions:

• Organized – Many athletes come to rugby because they are looking for another 
sport to play. They may be familiar with varsity level practices. Early season 
practices need to be the best run of the year.

• Learning – Players want to feel like they have learned and improved during a 
practice. This is true for all players, but especially those that are new to the game.

• Context – Most of the athletes that attend their first practice have never seen a 
rugby ball before. Using skill drills only fails to provide context. Try to come up 
with competitive games similar to rugby match situations to help players 
understand why they need to learn certain skills.

• Active – All players want to feel like their practice was physically challenging. If 
you have a large group of new players, make sure you have multiple stations/grids 
to avoid inactivity.
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• Successful – This is probably the most difficult achievement for new players 
because we tend to mix them with experienced players, which can be intimidating. 
Early in the season it may be more important to focus on new players than those 
who already grasp an understanding of the game.

• Attention – Assistant coaches serve as the best retention tool any team can have. 
Players that are given focused attention by coaches will feel valued and will learn at 
an accelerated pace. If a coach has a team that struggles with numbers, the coach 
should reflect on what takes place at practice and ask if the objectives are aimed at 
retaining players to the next practice.

Other tips for retention include:
• Mentoring – Pair up a new player with an experienced player. The experienced 

player’s job is to make sure the recruit comes back and commits to the sport. 
• Names – Learn player’s names. It makes a huge difference to new players for 

everyone to call them by their name.
• Parents – Catching the interest of parents is critical to new player commitment, as 

they play a huge role in their son or daughters life. 

Team Budget
It is very important to structure a budget that covers all needed expenses so coaches and 
administrators are not forced to utilize personal resources to facilitate a successful season. 
Build a team’s budget around the projected number of players, team expenses, and team 
income. 
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Rugby Indiana Sample BudgetRugby Indiana Sample BudgetRugby Indiana Sample BudgetRugby Indiana Sample BudgetRugby Indiana Sample BudgetRugby Indiana Sample BudgetRugby Indiana Sample Budget
Amount Notes

IncomeIncomeIncome

Membership Fees $3,300.00 Will need to be adjusted based on needs of the team - this is $150/player
Fundraiser #1 (spirit wear) $500.00 Projected revenue
Fundraiser #2 (car wash) $350.00 Projected revenue
Sponsorship $1,000.00 Projected revenue

Total IncomeTotal Income $5,150.00
ExpenseExpenseExpense

Club Expenses - assumes 22 playersClub Expenses - assumes 22 playersClub Expenses - assumes 22 players
Player Fees $1,760.00 These are player fees only - paid to Rugby Indiana
Team CIPP fees $45.00 These are team fees paid to USAR
Midwest Fees $5.00 These are team fees paid to Midwest
Referee fees $280.00 3X (8) matches $35
Coach's Training/CIPP $130.00 2X coach registration
Equipment $150.00 Average
Facility Rental $400.00 Average
Field Maintenance $150.00 Average
Travel Fees
Social Events $400.00 Average
Awards $100.00 Average
Uniforms $1,430.00 Average
Spirit Wear $250.00 Average
Website $50.00 If want to register domain name

Total Club ExpensesTotal Club Expenses $5,150.00



Fundraising and Sponsorship
Fundraising is a critical component to developing and maintaining a successful youth or 
high school team. There are many ways a team can raise funds including events, 
donations, and grants.

Sample Fundraising Projects:
• Develop a game day/tournament program for advertisement sales
• Sell magazine subscriptions or coupon books
• Host a car wash / sell car wash coupons
• Host a tournament
• Host a Rookie Rugby Clinic for the community
• Partner with a local business to share profits (i.e. Chipotle)
• Hold virtual Fundraiser
• Host Spaghetti Dinner / pancake breakfast

Sponsorship
Selling local sponsorship is a great way to raise money for a team and develop 
relationships within a community. If a potential sponsor is not willing to donate money, 
they may be willing to donate product or provide advertising space for a team in their 
place of business. 

Teams are encouraged to sell sponsorship space on a variety of items with the following 
suggested minimum prices per space (prices should include production):

• Team website presence - $75
• Team Newsletter - $100
• Rugby balls - $200
• Tent panels - $500
• Team t-shirts - $600
• Team sweatshirts - $1,000
• Team jerseys - $1,000 (plus the cost of embroidery if embroidering)

When selling advertising, teams are not permitted to reference tobacco, alcohol, or 
profanity in any format. All sponsorships must be approved by Rugby Indiana. 

*For sample Rugby Indiana Sponsor packet see Appendix P

Parent Orientation Meeting
Coaches are encouraged to establish effective lines of communication with team parents 
early in the season by holding a parent’s meeting. This meeting will set the tone for your 
team for the entire season. 

A parent meeting can be a formal discussion in a school classroom or office building or a 
casual gathering in a living room. Not at a bar. Whatever the format, the time you invest 
will pay dividends for all concerned throughout the season.
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Meeting Objectives
• Become acquainted with your team and their parents
• Review league, practice, and game schedules
• Understand team goals and rules
• Understand league specific rules and structure
• Assign team parent roles
• Address any concerns of the parents
• Review parent, player, referee, and coach codes of conduct
• Review Laws of the Game 

Things to Consider When Organizing the Meeting 
• Hold it early in the season, preferably before the first team practice.
• Having the players present is optional. However, if they are not present then it is 

advisable to hold a meeting with your players and clearly explain to them what you 
explained to the parents.

• Do not hold this meeting at a bar. If you cannot hold it in a school, try a public 
library, private home, or community center.

• Be prepared and be organized to conduct the meeting efficiently.
• Prepare any handouts you would like to distribute, for example: 

o Summary or outline of the meeting 
o Schedule of practice and games
o Team roster
o Team goals/rules 

• Parents make excellent assistant coaches! Make sure to recruit and retain help from 
the earliest point possible.

Important Points to Cover 
There are many important points to cover during a parent meeting. The following is a 
sample agenda which can be adjusted as needed: 
1. Coach Introduction 

a. Introduce and give background information on yourself and your assistant coaches

2. Coaching Philosophy/Responsibilities 
a. Refer to Coaching Code of Conduct 

3. Team Guidelines 
a. Practice schedule (How many per week? How long?)
b. Game schedule (How many? When do they begin?)
c. Discuss how players must respect opponents, coaches, officials, and the game itself

4. Team Management 
a. Appoint parents to assist with team duties (i.e. after match social coordinator, 

paperwork coordinator, someone to bring ice to matches, year-end party organizer, 
etc.)

b. Set up telephone tree and/or car-pooling system
c. Recruit parents as assistant coaches
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5. Risk Management
a. Every volunteers should be registered with your team through USA Rugby in the 

role of ‘Coach’ or ‘Exec/Admin’ to initiate background check
b. Medical kit will be provided at all games and practices and a coach/volunteer who 

is trained in basic first aid/CPR should be present at all games
c. Cover medical guidelines

o Distribute concussion symptoms handout and Emergency Action Plan
d. Medical insurance

6. Player Responsibilities
a. Refer to Player Code of Conduct 

7. Parent Responsibilities 
a. Pass out and refer to Parent Code of Conduct 

Team Goals
During the first player meeting, allow players to collaborate and create their own team 
goals. Utilize the ‘SMART’ model to guide their efforts. 

• S – Specific and clearly defined
• M – Measurable (can be assessed/observed/recorded in some way)
• A – Action Oriented (contains a clear action to be executed)
• R – Realistic (attainable; not to easy or difficult to achieve)
• T – Time-bound (daily, weekly, monthly, season)

Here a few suggestions of possible team goals:
• Have fun playing rugby by learning new skills: Young athletes want to play and 

have fun as well as learn new skills. Developing rugby skills allows athletes to play 
the game and enjoy the overall experience. 

• Maintain a positive environment through encouragement and teamwork: Encourage 
all players, coaches, and parents to maintain a positive rugby environment, 
including all verbal and non-verbal actions, behaviors at practices and games, as 
well as off the field. 

• Respect all teammates, opponents, referees, and others on and off the field: Young 
athletes need coaches and parents to support and model good sportsmanship 
behavior towards referees, opponents and teammates so they can embody it 
themselves.

• Learn life skills while playing the game of rugby: Rugby teaches many life lessons 
including leadership, commitment, respect for others, self-control, decision 
making, communication, etc. Coaches should encourage the development of 
people, not just players. 
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As the season progresses, make sure to check in with players to assure team goals are 
being achieved.

At the end of the season, review these goals with individual players and as a team. 
Regardless of how many games were won or lost, coaches can declare a successful season 
if the players had fun, learned skills, were good sports and learned the Laws of the Game.

Sample Parent Association Structure
This structure is meant to be a starting point and can be adjusted to any coach’s needs.  
The idea behind finding grade specific parents is to get a lead parent in a job with a parent 
of a younger player assisting.  This way the organization perpetuates itself. This structure 
can be easily adapted to youth programs as well.

High School Team Sample Operations CommitteeHigh School Team Sample Operations CommitteeHigh School Team Sample Operations CommitteeHigh School Team Sample Operations Committee

HS Team Officers
Grade of 

Child
First 
name Last Name

Commissioner Any   
Youth Commissioner 8   

Treasurer 11   
Secretary/Recorder 10   

Boys' Team Mom 12   
Senior coordinator 12   
Junior coordinator 11   

Sophomore coordinator 10   
Freshman coordinator 9   

Girls' Team Mom 12   
Senior Coordinator 12   
Junior coordinator 11   

Sophomore coordinator 10   
Freshman coordinator 9    

All Teams Laundry Any   
Culture Keeper  12    

Assistant Culture Keeper <12
Spirit Wear Manager Any   

Assistant Mgr. 10   
Youth Spirit Wear 7   

Fund Raising Manager 12   
Helper 10   

Transportation Manager 12   
Lodging Manager for overnights 12   
School Locker Signs Manager 11   
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Locker Assistant 12   
Locker Assistant - boys 10   
Locker Assistant - girls 10   

Concessions Manager 12   
Concession Advisor 12   

Asst Concessions Mgr. - Boys Any   
Asst Concessions Mgr. - Girls Any   

Asst Concessions Mgr. - Youth 8   
Tournament Captain Any   

Helper 11   
Publicity Manager Any   
Team Photos Coordinator 10   
Website manager Any   

Girls' Team Editor 12   
Boys' Team Editor 12   

Youth Team Editor 7   
Field Manager Any   
Parent Alumni director Any   
End of Season event coordinator Any   
Awards 12   

Codes of Conduct
Rugby Indiana requires that all coaches, players, parents, and referees read and sign their 
respective Code of Conduct. Codes of conduct for each can be found in the appendix. 

Coach
Rugby Indiana coaches commit themselves to a positive, player-centered approach in their 
coaching. Coaches and assistant coaches are expected to maintain a higher level of 
sportsmanship, professionalism, and integrity both on and off the field. A coach’s primary 
responsibility is for his/her players to have fun, to develop rugby players, and to instill a 
passion for the game. The performance of coaches is not measured in wins and losses, but 
rather in what is taught to players in terms of technique, sportsmanship, and fair play. 
Coaches must maintain respect for the game as well as the referees. Coaches are charged 
with the responsibility of controlling their players and parents at all times during a match. 
Coaches lead and teach by example; players will be a reflection upon each individual 
coach. Therefore, all Rugby Indiana coaches are required to sign a Coaching Code of 
Conduct before the season begins upholding them to these standards.

See Appendix A for full Coach Code of Conduct

Player
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Although the rugby community instills an environment of discipline, control, and mutual 
respect, player accountability is extremely important to having a successful season. Before 
a player’s first practice of the season each player is required to sign the Player Code of 
Conduct. This code holds all players responsible to themselves and their teammates for 
their actions on and off the field.

See Appendix A for full Player Code of Conduct 

Parent
Parents are a vital part of each player’s rugby experience. Each parent is required to sign 
the Parent Code of Conduct presented at the first parent meeting. This code holds all 
parents accountable to themselves, the players, coaches, and referees both on and off the 
field. Parents who are in violation of this code may be asked to leave all team sponsored 
events, games, or practices.

See Appendix A for full Parent Code of Conduct

Registration
All players will register through the Rugby Indiana centralized registration system. Rugby 
Indiana collects: players’ basic contact information, emergency contact information, 
health / insurance information, as well as electronic signatures for player and parent code 
of conduct.  Coaches will have access to their team’s player roster and email distribution 
list.

Rugby Indiana collects registration fees from members as part of the registration process.

• Rugby Indiana bulk registers all Rugby Indiana players and obtains a CIPP 
membership number with USA Rugby. 

• Rugby Indiana pays all regular season referee fees
• Rugby Indiana can pay vendors for uniforms, field rental, transportation, etc.

Developing Practice Plans
In order to be able to give your players the best you have, you must prepare properly 
before arriving at practice. If you turn up at practice and “wing” your session, the players 
will soon realize that you are cheating them out of a terrific learning experience. 

In order to run an efficient practice, you must be organized and observant. Arrive at your 
practice before the players do so you have adequate time to prepare. This may include 
laying out cones, preparing equipment, and visualizing how the practice will go. In theory, 
one activity should flow into the next one with a minimal amount of stopping and 
reorganizing. Observe what the players are doing. How are they working? Are they having 
fun? Are they getting maximum touches on the ball? Try not to stay in one activity too long 
(especially for the younger ages), but yet long enough so they understand what you are 
asking of them. Avoid having elimination games where players have to sit out. You will 
always end up with the lesser skilled players leaving the activity early, thus drastically 
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cutting down on their opportunities to improve. Allow the players to continue to play and 
to find their own level within your format. 

Be prepared to change your plans: Weather, field conditions, the number of players who 
come to practice and more can all affect your plans. Be flexible and adjust to conditions. 
You may also need to extend the time spent on a particular skill or tactic if the players are 
having a difficult time learning the topic. If it is especially hot, allow for more frequent 
water breaks and reduce the physical intensity of practice. 

If your practice or a drill does not go as planned: Do not panic! Stop and reassess what 
the primary objectives of the practice or drill were and see if there is a better way to 
communicate the purpose. This should include checking with your players for 
understanding and comprehension. Always keep in mind that as long as your players are 
safe, active, and having fun, practice has not been wasted.
 
Activity Check List for Coaches

• Activities are fun and age appropriate
• Activities are organized and have clear objectives
• All players are active and participating
• Field spaces are an appropriate size for ability and number of players

Medical and Safety
It is vitally important that rugby programs provide the tools necessary to create a fun and 
safe environment for all athletes. This section has been developed to explain what is 
needed to prevent injuries and improve medical coverage at local events, league 
competition, and all other development activities. This section also serves to provide 
information to parents so they feel comfortable with rugby. When working to establish 
safety standards, local rugby administrators and coaches must consider:

• Injury Prevention
• Emergency Action Plan Development
• Return to Play Procedures

A wealth of documentation focusing on safety in youth sports is available to all rugby 
enthusiasts. This section consolidates information to encourage every program to follow a 
baseline of safety considerations. With preventative measures in place, athletes and 
parents can find security in knowing the risk of injury is significantly reduced through 
responsible preparation.

Injury Prevention
Injuries in rugby are no different from those in other sports. The key to prevention is 
identifying associated risk factors. Rugby programs can work towards decreasing the rate 
and seriousness of rugby-related injuries by implementing research-based preventive 
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interventions. The first step towards making rugby safer is addressing the following key 
factors:

• Medical Kit including Medical Documents
• Coaching/Officiating / Player Education
• Facilities and Playing Conditions
• Physical Conditioning

Medical Kit
Rugby Indiana requires all coaches to maintain an adequate medical kit and updated 
player medical documents at all practices and games.

Necessary medical documents include:
• Liability / consent to treat form Waiver (Appendix B)
• Player Roster (Appendix C)
• Master Player Roster (appendix D)
• Facility Specific Emergency Action Plan (Appendix E)
• Injury Incident Report (Appendix F)

In addition to these items, physician notes, training attendance records, match rosters and 
other documents may also be included. All of the information within the binder provides 
everything needed to properly treat an injured athlete.

Lightning Concerns
The referee has the power to end the match at any time if he/she believes that play should 
not continue because it would be dangerous. 

For Rugby Indiana’s Lightning Policy see Appendix A page 15

Emergency Action Plan Development
Each program is required to established an emergency action plan unique to each place of 
assembly. The action plan includes naming the individual trained to assess the situation, 
secondary assessment, 911 involvement protocol, parental contact responsibility, 
directions/contact information for the nearest hospital, and notation of coach or volunteer 
responsible for accompanying the injured athlete to the hospital. A detailed emergency 
action plan should be drafted prior to any activity, reviewed by all medical staff and made 
available on-site as a reference.

See Appendix E for a blank Emergency Action Plan
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Head and Neck Injuries
Severe injuries to players from programs who safely address the risk factors of the sport are 
rare. Everyone involved should learn to recognize the signs and symptoms of players who 
have suffered a concussion and how best to treat the condition. 

From the CDC Website www.cdc.gov/concussion/index :

About Concussion
A concussion is a type of traumatic brain injury (TBI) caused by a bump, blow, or jolt to the 
head. Concussions can also occur from a fall or a blow to the body that causes the head 
and brain to move quickly back and forth. Doctors may describe a concussion as a “mild” 
brain injury because concussions are usually not life-threatening. Even so, their effects can 
be serious.

For the full Rugby Indiana Concussion and Return to Play Protocol see Appendix A page 12

Insurance Requirements 
As of August 15, 2011 all USA Rugby registered members will automatically receive up to 
$250,000 in accident insurance upon completion of registration. 

This policy will provide:
• $25,000 per injury resulting from sanctioned rugby events
• $1,500 disappearing deductible for members with primary insurance
• $3,000 deductible for members without primary insurance
• $250,000 Excess Catastrophic Medical Expense Benefit
• Coverage during travel to and from sanctioned rugby events

To file a claim, download a claim form from www.usarugby.org. Complete all required 
information and sign and date the form. After completing the information, make sure to 
have a team coach or official who witnessed your injury sign the form. Forward the 
completed claim form to USA Rugby National Headquarters for submission. 

USA Rugby also provides third party liability insurance in case of property damage or 
bodily injury to third parties. These parties may include the venue owner, coaches, 
referees, sponsors, spectators and others. 

Teams can request Certificates of Insurance (COIs) for practice and gameplay facilities. 
More information on third-party liability insurance can be found at www.usarugby.org.
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High School League Rules

Season Overview
Teams set their own practice schedules typically starting 4-6 weeks before their opening 
weekend. Teams must not use fields against the wishes of the property owner and should 
always strive to be good citizens by leaving fields in the same or better condition than 
when they arrived.

A USA Rugby level 200 certified coach is required at every practice and must have a 
working cell phone. If a certified coach is not present, practice must not take place.

Coaches are responsible for conducting safe, positive and instructive practices. Coaches 
are required to insure compliance with four mandatory tackle practices and two live scrum 
sessions for every player before they play in their first game. The focus on tackle practices 
is to teach safe tackling techniques and how to be tackled safely. The focus on scrum 
sessions is to teach preparation, proper technique and safety, safety, safety.

See Appendix A for complete Rugby Indiana Policy and Procedure:

• Eligibility
‣ Team
‣ Player

• Schedule
• Match Play Guidelines
‣ Field Size and Regulations 
‣ Match Duration
‣ Overtime Policy
‣ Forfeits 
‣ Make-up Games
‣ Uniform Guidelines

• League Championship Seeding guidelines
• Emergency Guidelines
‣ Medical
‣ Severe Weather

• Alcohol and Drug policies
• Guidelines for Advertisement
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Appendix A

Mission Statement:
To promote sportsmanship, character development, leadership and 
physical fitness by providing an exciting, all-inclusive, team sport in a 
safe environment.

 

Vision:
· To make rugby a legitimate high school sport opportunity for all 

athletes by providing a great experience on and off the field, and by 
gaining recognition in High School, Middle School, and Grade School 
administrations

· Stimulate the quality, growth and development of Rugby at the High 
School and Youth level

· To raise awareness of, and educate the general public about the sport of 
Rugby
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 CODE OF CONDUCT

USA Rugby, IYRF and Rugby Indiana expect all teams, coaches, players and parents to abide 
by the following code of conduct: 

1. Players who represent their teams are ambassadors of their club, IYRF, Rugby Indiana, 
and USA Rugby, as well of the game of rugby in general. As such, each player is 
expected to be on good, responsible behavior at all times, both on and off the field.

2. Players should not exhibit obnoxious, impolite or antisocial behavior (dangerous play) 
of any sort that would adversely affect the image of the game as a serious and 
disciplined endeavor. This includes verbal abuse of opponents by coaches, players, 
parents or their supporters.

3. A player or parent must not before, during or after a match under the jurisdiction of an 
affiliated Union or Society threaten or address a referee or touch judge in insulting 
terms, or act in a provocative manner towards a fellow player, parent, spectator, referee 
or touch judge.

4. Referees and touch judges must likewise treat coaches, players and parents with equal 
respect.

5. All players, parents and supporters must respect the ground rules that are in effect at 
any particular match, such as prohibitions against having alcohol on school grounds 
and in public parks.

6. AT NO TIME WILL ALCOHOL OR DRUGS BE ALLOWED AT ANY HIGH SCHOOL 
MATCH EITHER BY PLAYERS OR TEAM SUPPORTERS.

Violations of this Code of Conduct will be immediately addressed by the Rugby Indiana 
Disciplinary Committee. All sanctions by the Rugby Indiana Disciplinary Committee 
will be enforced by the committee and appropriate coaching staff.

Player Name ____________________________________________ Date ________________

Team / Club player represents ___________________________________________________

Signature _____________________________________________________________________
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PARENT PLEDGE

1. I will always remember, young people are involved in rugby for their enjoyment, 
not mine.

2. I will always encourage my child to play by the Laws of the Game.
3. I will teach my child that doing one’s best is more important than winning, so that 

my child will never feel defeated by the outcome of a game or his/her performance.
4. I will set an example for my child by Honoring the Game and will encourage him/

her to remember ROOTS—respect for the Rules, Opponents, Officials, Teammates, 
and Self. If the official makes a "bad" call against my team, I will Honor the Game 
and be silent!

5. I will praise my child for competing fairly and trying hard, and make my child feel 
like a winner every time.

6. As a spectator, will not engage in any kind of unsportsmanlike conduct with any 
official, coach, player, or parent such as booing and taunting; refusing to shake 
hands; or using profane language or gestures.

7. I will refrain from coaching my child or other players during games and practices, 
unless I am one of the official coaches of the team.

8. I will refrain from making negative comments about my child's coach in my child's 
presence. I understand that this will help to avoid planting negative seeds in my 
child's head that can negatively influence my child's motivation and overall 
experience

Parent Name ____________________________________________ Date ________________

Player I Support (printed name) __________________________________________________

Signature _____________________________________________________________________
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TEAM ELIGIBILITY 

1. All teams must have at least one USA Rugby level 200 certified coach.  A certified 
coach MUST attend ALL practices and ALL matches to ensure the liability insurance is 
in effect.

2. All coaches, assistant coaches, and administrators (having contact with the players) 
must be CIPP registered with USA Rugby and have a level 100 certification.

3. Coaches and Assistant Coaches are required to sign the Coaches Code of Conduct.

4. All teams/sides shall provide a registered referee to the IRRS pool. Each referee must be 
available to referee at least three matches per season. Teams not in compliance with the 
above rule will forfeit the right to play at home until such time as they become 
compliant. A team’s designated referee may become ineligible for the referee pool if he/
she does not make him/herself available in the previous season.

5.  All teams must provide a Certified Touch Judge and they must be available for home 
games.

6. Numbers required for a second team: Clubs will be required to have a roster of 44 CIPP 
enrolled players to enter a second side in any division. Clubs will be required to have a 
roster of 66 CIPP enrolled players to enter a third side in any division.

7. Once a multi-school (club) team has reached player numbers of at least 16 students 
from at least 2 schools each, Rugby Indiana will begin working with this multi-school 
team to prepare them to split into two teams.  Rugby Indiana will assist in recruiting 
and training coaches, forming parent organizations, and creating relationships with 
school administration.  The team should split once they are prepared to do so.  The 
multi-school team MUST split into two teams once the team has reached player 
numbers of 24 students from at least two schools each.

8. Rugby Indiana teams are only allowed to play other High School Teams recognized as 
in good standing with any of the following organizations: RUGBY INDIANA, 
MIDWEST, USA Rugby, or IRB.  (No College or adult sides allowed for safety and 
liability reasons). 

9. There will not be any mixed gender high school teams allowed to compete in any high 
school match in Indiana.

10.CONTINGENCIES: The IYRF Executive Director (ED) reserves the right to add new 
teams and to adjust divisions and these regulations, as it may become necessary. 
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PLAYER ELIGIBILITY

High School, Midwest, All-Star

1. All players must be registered with Rugby Indiana and have a CIPP registration with 
USA Rugby before they are eligible to practice or play.

2. Age requirement: 

a. Players are eligible if they have not reached their nineteenth birthday by the 
September 1st that occurs at the start of the competitive season.

b. Girls 14 years of age who are also in the 8th grade will be allowed to play on a high 
school team at the discretion of the head coach and with written parental approval.

3. Players must be enrolled in high school or enrolled in a GED program. 
a. Players graduating midterm are eligible for the spring season as long as they are 

not enrolled in college. 
b. Home school players are eligible as long as they meet the age requirements and 

are not enrolled in college. 
c. If the competition season extends beyond the end of school year, then the 

players may continue to participate in the competition provided that the players 
were otherwise eligible at the end of the school year.

4. Players must play for their High School team or community team. If no high school 
team exists, players are permitted to join another nearby team.  Any player wishing to 
register to play with a club other than their home club must submit a request in writing, 
stating their reason for that request to the Executive Director. The Executive Director 
may approve such requests only under exceptional circumstances. Careful 
consideration will be given to both the player and the effect his/her leaving would have 
on the home club.

5. Player must provide current school identification upon request to opposing coach and/
or referee.  Player will not be eligible for play if identification cannot be produced.

6. Players must participate in a minimum four practices, with coached supervised 
tackling, prior to any match they will play in. 

7. Player must meet and remain in compliance with all applicable amateur standards.

If a club plays a player that is not CIPP registered then the club must forfeit that match 
and will be subject to additional punishment.
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SEASON / SCHEDULES

1. RUGBY INDIANA’s competitive league season runs from March through June. 

2. RUGBY INDIANA’s  Select Side season runs from June through July. 

3. RUGBY INDIANA’s non-competitive club season runs from September through October.

4. League schedules are developed and maintained by RUGBY INDIANA. 

5. All schedule changes apart from those caused by severe weather made less than 10 days 
prior to a game will be at the discretion of the Executive Director. 

DIVISIONS AND CONFERENCES

Rugby Indiana will have the following divisions and conferences:

• High School Boys DI

‣ Varsity
✴ North conference
✴ South conference

‣ Junior Varsity
✴ North conference
✴ South conference

• High School Boys DII 

‣North conference

‣South conference

‣East central conference

‣West central conference
• High School Boys DEV
• High School Girls DI
• High School Girls DII
• Youth

‣7/8 Grade Boys Tackle Conference

‣7/8 Grade Girls Tackle Conference

‣5/6 Grade Boys Tackle Conference

‣2/3/4 Grade Co-ed Non-Contact Conference
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MATCH PLAY GUIDELINES 

RUGBY INDIANA follows all the laws and rules of the game as stipulated by the IRB and 
by USA Rugby unless otherwise stipulated in this handbook.  You may view them at: http://
www.irb.com/lawregulations/laws/index.html

THE PITCH  

1. Before any player steps on the pitch, the coach must have in their possession the 
following forms:

a. Liability / consent to treat form Waiver (Appendix A)
b. Player Roster (example Appendix B)
c. Master Player Roster (example Appendix C)
d. Facility Specific Emergency Action Plan (Appendix D)
e. Injury Incident Report (Appendix E)
f. Signed acknowlegdement of receipt of Concussion risks and fact 

sheet (included in Waiver) (Appendix A)

 

2. Matches must be played on adequately sized fields (see chart below). 

3. Prior to the start of the game, coaches and referees must check athletic grounds for 
hazards (rocks, holes, water, etc.). Also consider current and potential weather 
conditions (e.g. lightning).

4. All teams will provide the opposition with a roster of their 23 players before each game 
only players listed on that roster shall be eligible to play in that game (Appendix G)

5. Players and coaches need to be on separate sidelines when venues allow it. When 
venues don’t allow, the teams will remain on separate halves of the pitch with a divider 
to determine the middle.

6. All pitches must be properly lined, flags posted, goal posts padded and have crowd 
restraints on both sides of the field.

7. Rugby Indiana matches will follow USA Rugby’s guidelines in regards to match 
duration:
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KIT REQUIREMENTS 

1. Proper equipment is required for all matches. 

2. Mouth guard is required.

3. Rugby boot or soccer/football cleats with plastic “Spike” is acceptable.

4. Scrum head gear, mittens, and shoulder pads must have the IRB approval stamp.

5. Women may wear chest pads which bear the iRB approval mark.

6. Jewelry must be removed.

7. Kits must match and be clean with no tears in shirts, shorts, and socks. Short, or cut, 
sleeves must be hemmed and must at least cover the player’s biceps. No clothing may 
show below Rugby shorts (no boxer shorts); except for spandex shorts. 

8. Numbers on jerseys are mandatory. 

9. Clubs cannot have any reference to alcohol or tobacco related products or companies 
displayed on any part of their kit. 

PROTEST PROCEDURE

The Team Captain must advise the Referee BEFORE KICKOFF that their team wishes to 
register a protest and give the reason. The Referee must notify the opposing Team Captain 
that the game is going to be played "under protest" and for what reason. The Referee should 
give the offending team a reasonable amount of time to correct the circumstances of the 
protest. If the circumstances are not corrected, the Referee and protesting team MUST 
notify the ED, in writing, within 72 hours of the circumstances of the protest. The ED will 
review the protest and the teams involved will be notified of the decision 
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LEAGUE CHAMPIONSHIP TOURNAMENT RULES & REGULATIONS 

SEEDING GUIDELINES

Boys High School DI: Varsity and Junior Varsity will be split into two conferences (North 
and South), rank will be calculated for seeding into the two state championship brackets.

Boys High School DII: will be split into 4 regional conferences (North, South, East Central, 
West Central) and rank will be calculated for seeding into the state championship brackets. 

Girls High School DI: rank will be calculated for seeding into the state championship 
brackets.

Girls High School DII: Girls coaches will meet by May 1 to determine the viability of a 
Girls HS DII state championship.

Youth: rank will be calculated for seeding into the state championship brackets.

** See Appendix I for State Championship brackets

   RANK CALCULATIONS/ STANDINGS 

1.There is no sudden death in league play. Ties are entered into the standings and each 
team is awarded appropriate points.  

2. Forfeits will be recorded as a 24-0 score.  If forfeit is requested less than 48 hours prior 
to match, the offending team will not be allowed to host a home championship game 
and will be required to pay referee fee.

 Division points will be awarded as follows:

· 4 points will be awarded for a win 

· 2 points will be awarded for a draw 

· 1 point will be awarded to a team that loses a match by 7 points or fewer 

· 1 point will be awarded to a team scoring 4 tries or more in a match 

 CHAMPIONSHIP ROUND RULES

Periods will be 30 minutes per half unless a team is scheduled to play two matches in a 
single day where the time will be 22.5 minutes per half. There would be no ties. If the 
score is tied, there will be an additional 10 minute sudden death period. If tied at the end 
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of the sudden death, the game will be decided on kicks: The coach will select five players 
who were on the pitch at the end of the sudden death period to take turns kicking [drop or 
place kick] at goal from the center 22 meter mark, the team who makes the most kicks is 
the winner. [each kick worth 1 point]

TEAMS PULLING OUT OF A COMPETITION

Any team that withdraws after the start of any competition will be assessed a $250 fine and 
will be ineligible for play at that level for next season.

ACADEMIC ALL STATE SELECTIONS

ALL STATE SELECTIONS

There will be a Boys High School DI, DII; and Girls High School DI, DII All State team 
selected. The All-State selections will be a team-chosen honor, with each team getting 2 
votes, the final four teams in the state championship getting 3 per club, and the state 
champions  getting 4.  All teams must provide their “2 vote” player selections to the 
executive director one week prior to the State Championship game.  The remaining votes 
are due as soon as possible but no later than the day of the State Final.

STATE CHAMPIONSHIP MVPs

There will be a Boys High School DI, Boys DII, Girls High School DI and a Girls DII MVP. 
The MVP’s shall be chosen by the Indiana Select team coaches at the state championship 
finals.

SELECT SIDE TEAMS

All Rugby Indiana players will be eligible to try out for Indiana select side play.  Rugby 
Indiana has Boys and Girls U19 and U17 teams; There are boys teams in both the north & 
south regions.  All players are strongly encouraged to attend try outs as most players in 
Indiana are retained (thus the need for multiple teams).  Regional select tryout dates and 
locations will be announced by the select side head coaches and posted on the 
www.rugbyindiana.com website.

Coaches interested in the  Select Side head coach position should review roles and 
responsibilities and submit a resume to the Executive Director.  
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EMERGENCY PROCEDURE GUIDELINES

MEDICAL GUIDELINES 

Each program needs an established emergency plan unique to each place of assembly. The 
action plan includes naming the individual trained to assess the situation, 911 involvement 
protocol, parental contact responsibility, directions/contact information for the nearest 
hospital, and notation of a volunteer responsible for accompanying the injured athlete to 
the hospital. A detailed emergency action plan should be drafted prior to any activity, 
reviewed by all medical staff and made available on-site as a reference.

1.Team coaches and administrators should familiarize themselves with the USA Rugby 
Medical and Safety Guide on their website: http://www.usarugby.org/#goto/
Medical__Safety

2. It is required that each club will develop and maintain an Emergency Medical Plan for 
each practice/game site which is to be made available to visiting teams at least 24 hours 
in advance of a match. (Appendix D)

a. Should an injured player require more treatment than can be provided by on-site 
trainers or professionals, transport to the nearest emergency facility will be 
necessary. Under these circumstances, it is important to provide clear written 
directions to the nearest Emergency Room. Emergency phone numbers for 
professional medical transport companies should be a part of the Emergency 
Medical Plan with a copy available in the medical kit. 

b. Coaches and Administrators should ensure that their players are familiar with the 
Emergency Medical Plan in the event that the coach is in need of medical attention.

c. Each team will have a cell phone available during the game. 

d. Coaches will have the players’ emergency contact, insurance information, consent 
to treat, and waiver release available.

3.  Rugby Indiana recommends that each home team have a Certified Athletic Trainer  
(ATC), Medical Doctor (MD), or other medically qualified individual (ideally an 
appointed Medical Director) to cover the match. A coach may fulfill this requirement as 
long as he is able to immediately pass his coaching responsibilities to another coach 
and assume the Medical priority.

4. All coaches will fill out an “Injury Incident Report” and submit it to the Executive Director 
within 48 hours for any reportable injury. (Appendix E)

a) Definitions of a “Reportable Injury”: any incident that caused cessation of 
customary participation in the current session or the day following the injury onset.   
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Dental or fracture injuries should be automatically reported, even if no 
participation time is lost.

b) For head injuries, the definition of reportable Injury is:  A head injury for which the 
injured player was removed from participation AND evaluated for a traumatic brain 
or head injury by an athletic trainer, physician or both prior to returning to 
participation.

HEAD AND NECK INJURIES

Severe injuries to players from programs who safely address the risk factors of the sport are 
rare. Everyone involved should learn to recognize the signs and symptoms of players who 
have suffered a concussion and how best to treat the condition. 

From the CDC Website www.cdc.gov/concussion/index :

About Concussion
A concussion is a type of traumatic brain injury (TBI) caused by a bump, blow, or jolt to the 
head. Concussions can also occur from a fall or a blow to the body that causes the head 
and brain to move quickly back and forth. Doctors may describe a concussion as a “mild” 
brain injury because concussions are usually not life-threatening. Even so, their effects can 
be serious.

Concussion Signs and Symptoms
Athletes who experience one or more of the signs and symptoms listed above after a bump, 
blow, or jolt to the head or body should be kept out of play the day of the injury and until a 
health care professional, experienced in evaluating for concussion, says they are symptom-
free and it’s OK to return to play.

Getting Better
Rest is very important after a concussion because it helps the brain to heal. Ignoring your 
symptoms and trying to “tough it out” often makes symptoms worse. Be patient because 
healing takes time. Only when your symptoms have reduced significantly, in consultation 
with your doctor, should you slowly and gradually return to your daily activities, such as 
work or school. If your symptoms come back or you get new symptoms as you become 
more active, this is a sign that you are pushing yourself too hard. Stop these activities and 
take more time to rest and recover. As the days go by, you can expect to gradually feel 
better.

“Heads Up” on Concussion
CDC has created two free online courses – one for health care professionals and another 
for youth and high school sports coaches, parents, athletes – that provide important 
information on preventing, recognizing, and responding to a concussion. 

www.cdc.gov/concussion/HeadsUp/Training/HeadsUpConcussion.html
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RUGBY INDIANA PROTOCOL FOR IMPLEMENTATION OF NATIONAL FEDERATION 
OF STATE HIGH SCHOOL ASSOCIATIONS (NFHS) SPORTS PLAYING RULES FOR 
CONCUSSIONS

“Any athlete who exhibits signs, symptoms, or behaviors consistent with a concussion 
(such as loss of consciousness, headache, dizziness, confusion, or balance problems) shall 
be immediately removed from the contest and shall not return to play until cleared by an 
appropriate health care professional.”

The language above, which will appear in all National Federation sports rule books for the 
2011‐12 school year, reflects a strengthening of rules regarding the safety of athletes 
suspected of having a concussion. During the 2009‐10 school year, some rules codes 
required officials to remove from play any athlete who was “unconscious or apparently 
unconscious.” This new language reflects an increasing focus on safety, given that the vast 
majority of concussions do not involve a loss of consciousness. This protocol is intended to 
provide the technicalities to follow during the course of contests when an athlete sustains 
an apparent concussion.

1. The Official’s Role in Recognizing a Concussive Event: If an official observes a player 
that is exhibiting concussive signs, including appearing dazed, stunned, confused, 
disoriented, to have memory loss, or the athlete is either unconscious or apparently 
unconscious, he/she shall notify a coach that a player is apparently injured and advise 
that the player should be examined by a health care provider.

2. If it is confirmed during the contest by the school’s designated health care professional 
that the student did not sustain a concussion, the head coach may so advise the officials 
during an appropriate stoppage of play and the athlete may reenter competition 
pursuant to the contest rules.

In the event the contest continues and the designated health care professional does NOT 
clear the athlete for return during said contest the athlete is subject to the return to play 
protocol as listed below:

a) Only an MD or DO may clear the individual to return to competition.
b) The clearance must be in writing.
c) The clearance may not be on the same date on which the athlete was removed 

from play.

4. In cases where a designated tournament physician (MD/DO) is present, his or her 
decision to forbid an athlete to return to competition may not be overruled.

The designated health care professional may be one of the following individuals:
• A medical doctor (MD) or doctor of osteopathic medicine (DO) that holds an 
unlimited license to practice medicine in the state of Indiana, or;
• A certified athletic trainer (ATC/L) licensed in the state of Indiana.

Return to Play Procedures

Whilst the guidelines apply to all age groups particular care needs to be taken with 
children and adolescents due to the potential dangers associated with concussion in the 
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developing brain. Children under ten years of age may display different concussion 
symptoms and should be assessed by a Medical Practitioner using diagnostic tools. As for 
adults, children (under 10 years) and adolescents (10 – 18 years) with suspected 
concussion MUST be referred to a Medical Practitioner immediately. Additionally, they 
may need specialist medical assessment. The Medical Practitioner responsible for the 
child’s or adolescent’s treatment will advise on the return to play process, however, a more 
conservative GRTP approach is recommended. It is appropriate to extend the amount of 
time of asymptomatic rest and /or the length of the graded exertion in children and 
adolescents.

Children and adolescents must not return to play without clearance from a Medical
Practitioner.

✴ Please see Appendix K for the CDC player concussion fact sheet
✴ Please see Appendix L for the CDC parent concussion fact sheet
✴ Please see Appendix M for the Rugby Indiana concussion injury report
✴ Please see Appendix N for the complete iRB Return to Play Guidelines

SEVERE WEATHER GUIDELINES

1. SEVERE STORM: If a severe storm approaches the playing area, the safety of the 
players is the number one priority of coaches and referees and may require that the 
game be suspended while shelter is sought. In the event the game is suspended due to 
a severe storm ALL participants MUST clear the field immediately and move into a 
permanent shelter.

2. LIGHTNING: If lightning is within 5 miles, the game(s) should be suspended and 
shelter sought. A lightning detector can identify the distance accurately but may not be 
available. A simple rule: If you can hear it, clear it! Games should not be restarted for 
at least 30 minutes after the last roll of thunder is heard. In a dangerous weather 
situation such as lightning or severe storm, it is the responsibility of the coaches, 
referees, and administrators to keep the players safe. Coaches, referees, administrators 
have the right, the responsibility, and the obligation to stop a match due to severe 
weather.  Whoever hears the thunder first, sees the lightning first, receives an 
electronic alert first should stop the game.  Coaches and/or administrators should 
immediately alert the referee of approaching severe weather.

3. HOME Coaches should provide directions to a suitable public facility in which teams 
can seek shelter.

ALCOHOLIC BEVERAGE & REGULATED SUBSTANCE POLICIES 

RUGBY INDIANA WILL RECOGNIZE AND ADHERE TO USA RUGBY GUIDELINES AND 
ANY AND ALL APPLICABLE LOCAL LAWS AND REGULATIONS. THE USE OF ALCOHOL 
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AND DRUGS AT ANY RUGBY INDIANA APPROVED EVENT OR FUNCTION WILL NOT 
BE TOLERATED. 

1. It is the ultimate responsibility of the home team and local officials to ensure that their own 
regulations and laws are enforced.

2. Disciplinary action will be utilized to censure clubs, event hosts, and others who fail to 
take the necessary action to enforce these regulations.

3. RI will enforce and adhere to all school or club imposed disciplinary actions resulting 
from an alcohol or drug related offense.

4. Web site policy: All RI member sites come under the Code of Conduct and Alcohol & 
Tobacco policy. Youth clubs cannot have any reference in either words or pictures to 
alcohol or tobacco on their web site.  

GUIDELINES FOR ADVERTISEMENT

Any type of advertisement (individual team or in conjunction with Rugby Indiana) to be 
displayed or published shall not include any image, wording, or reference to tobacco, 
alcohol, or profanity.  Advertisements to be published must be approved by the Executive 
Director.

REGULATIONS AND PROCEDURES FOR DISCIPLINARY ACTIONS

Rugby Indiana the operations group of Indiana Youth Rugby Foundation has established the 
following regulations and procedures for itself and its members who are players, parents, coaches, 
and administrators.

1. General Information and Requirements:

a. Rugby Indiana will ensure that all their members are fully aware of and follow 
these procedures. For its part, Rugby Indiana will post these regulations to its 
Website, and inform its members via other electronic or printed media.

b. Reciprocity is mandated. Players and/or clubs sanctioned in Rugby Indiana are 
sanctioned in all LAUs and SBRO’s and vice versa.

c. Rugby Indiana will maintain written records of all disciplinary decisions reached 
and actions taken. The information may be brief, but will include name, CIPP 
number, address, date and type of incident, action taken, etc. Details will be 
maintained for 4 years. These files must be kept in a professional manner and 
passed to the new Disciplinary Committee. The information is required in order to 
determine whether an individual is a repeat offender. The information is only to be 
used during the “sentencing” portion of any hearing or action, and only if there has 
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been prior disciplinary action taken. It may not be utilized in determining the guilt 
or innocence of the individual.

d. If an individual has been found guilty of an offense and the party moves to a new 
location, the file(s) of any incidents must be copied and the copy sent to the 
Disciplinary Chair of the LAU or SBRO in the new location. This will ensure 
continued awareness of past problems that will need to be addressed if the 
individual is again accused of misconduct.

2. Scope and Jurisdiction:

a. These regulations and procedures shall cover the following;

i. All rugby games, jamborees and tournaments organized by Rugby Indiana 
and its member teams / clubs. 

ii. It shall also cover games and any incidents that may result involving a 
touring team from another union, foreign or domestic, playing a Rugby 
Indiana team at an event within the jurisdiction of Rugby Indiana.

iii. All players representing Rugby Indiana at any regional or national event 
either as a member of their local team or as an elite player.

 
3. Disciplinary Committee

a. Rugby Indiana will have a Disciplinary Committee. It shall be comprised of the 
IYRF Executive Director, an IYRF board member, a coach representative and a 
referee appointed by Indiana Ruby Referee Society.  Their mission will be to 
oversee the disciplinary actions within Rugby Indiana. 

b. The proceedings, findings, or decisions of a Disciplinary Committee shall not be 
invalidated by reason of any minor defect, irregularity, omission or technicality 
unless such defect, irregularity, omission or technicality raises a material doubt as 
to the reliability of the proceedings, findings or decisions. 

4. Minor Infractions (Yellow Cards) 

a. Yellow cards will be given to players in accordance with the current IRB laws and 
at the discretion of the referee. In order to address the issue of repeat offenders and 
professional fouls the following disciplinary procedures will be implemented. 

i. If a player commits an infraction that warrants a second yellow cards in a 
game that player will be shown a red card and ejected from the game.

39



ii. If a player receives a yellow card in successive games that player will 
receive an automatic minimum suspension of eight days or one competitive 
game, whichever is the longer, pending a review by the Disciplinary 
Committee. The competitive game will be the next match following the 
expiration of the time for appeal against the yellow card(s).

iii. If a player receives four yellow cards during a twelve month period that 
player will receive an automatic minimum suspension of sixteen days or 
two competitive games, whichever is the longer, pending a review by the 
Disciplinary Chair. The two competitive games will be the next two matches 
following the expiration of the time for appeal against the fourth yellow 
card.

iv. If a player receives six yellow cards during a twelve month period that 
player will receive an automatic minimum suspension of twenty days or 
three games, whichever is the longer, plus a disciplinary hearing before the 
Disciplinary Committee.

b. A player or coach may appeal against being given a yellow card within forty-eight 
(48) hours of being given that yellow card.

5. Major Infractions (Red Cards)  

a. Red cards will be given to players in accordance with the current IRB laws and at 
the discretion of the referee. 

i. Any player or coach who is sent off for the remaining duration of a match 
for any reason is suspended for eight days, or one match, whichever is 
longer, pending a review of the send-off report by the Disciplinary 
Committee.

ii. The referee and qualified touch judges, and the team or teams, involved 
must file a report with the IYRF executive director within forty-eight (48) 
hours after the incident by phone, with a written follow-up in no more than 
seventy-two (72) hours. Such follow-up may include communication via 
email or fax. (Appendix J)

iii. The Disciplinary Committee will review the reports immediately and render 
a decision within forty-eight hours (48) of receiving the written reports. If 
there is no dispute noted in the team’s reports or no questions arising from 
the Referee’s Report, then the Disciplinary Committee shall act according to 
the sanction guidelines below.
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iv. If there are questions, the Committee shall interview all those involved, and 
others at the Committee’s discretion, and request additional information 
and/or documentation of the incident. If necessary, or if requested by the 
player or coach sent off, a hearing will be convened prior to the end of the 
period of automatic suspension. Prior to the hearing, the individual who is 
the subject of the disciplinary action shall be informed of the specific 
conduct that is at issue. At the hearing, which may be conducted by 
telephone, all involved may make statements relating to the incident and 
may be represented by counsel. The individual who is the subject of the 
disciplinary action shall have an opportunity to review all evidence, and the 
hearing shall be consistent with traditional notions of due process. The 
committee will render its written decision within forty-eight hours (48) of 
the hearing. Such decisions may be communicated by mail, fax, or email 
and followed up by regular mail as appropriate.

v. If a team that is a party to a send off does not file a report with the 
Disciplinary Committee, it will be treated as an undisputed send off.

b. Where a coach or player receiving the red card is from another Territorial Union, 
Local Area Union or State Based Organization reports should be addressed to the 
Disciplinary Committee of that organization.

6. Non-Playing Violations

a.  Non-Playing Violation consists of any off-field incidents that reflect negatively on 
the image of rugby by any member of Rugby Indiana and any incidents in violation 
of the Rugby Indiana Code Of Conduct

b.  Non-Playing Violations, as defined in this code, are outside the limits, authority 
and control of the match referee, and as such become the responsibility of the 
clubs to report any such violations to the Rugby Indiana disciplinary committee.

c. Abusive or foul language, Belligerence, and/or physical threats by spectators shall 
not be tolerated and upon the request of a match official the offender should be 
removed from the immediate vicinity of the playing area by a member of the 
coaching staff.  Police intervention should be considered when necessary.

d. All disciplinary action as the result of a Non-Playing Violation may be initiated by 
any member of any Member Club of  Rugby Indiana.

e. The individual initiating the disciplinary action shall determine the offender's name 
and club affiliation at the time of the incident. 

f. The individual initiating the disciplinary action shall prepare a formal written report 
providing full details of the violation; and shall send the original to the Disciplinary 
Committee Chairman. (Appendix K)
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g. The Chairman shall determine whether additional evidence is necessary, and shall 
request or admit additional evidence as deemed appropriate. The Chairman shall 
consider all appropriate evidence to determine the extent of culpability, and shall 
pronounce penalty in accordance with the guidelines recommended. 

7. Sanctions    

a. The recommendations of this Section are to be construed as guidelines only not as 
invariable rules. 

b. The Disciplinary Committee has the discretionary authority to increase or decrease 
the recommended penalty, depending upon the circumstances or the case, 
including the disciplinary record of the offender. 

c. Where a player appears before the Disciplinary Committee having been given a 
Yellow Card or cards in addition to having been sent off (Red card) the Disciplinary 
Committee is entitled to take those yellow cards into consideration and decide they 
shall form no part of future computations under these Guidelines.

d. When a player is sent off the field for the following reasons, the sanctions shall be 
in the range set forth below. These penalties are inclusive of the eight day, or one 
match suspension.

i. Non Violent Technical Infringements (holding, obstruction, time-wasting):
a. First Offense: - 8 days - 2 weeks.
b. Second Offense (within one year): - 3 - 4 weeks.
c. Third Offense (within one year): - two months

ii. Minor Physical Offense (pushing, barging, over-the-top calls, early or late 
tackles)

a. First Offense: - 2 - 3 weeks.
b. Second Offense (within one year): - 4 - 6 weeks.
c. Third Offense (within one year): - 3 months.

iii. Major Physical Offense (kicking, punching, dangerous rucking):
a. First Offense: - 2 - 6 weeks.
b. Repeat Offense (within one year): - 4 - 10 weeks.

iv. If these strikes were directed to the head or groin:
a. First Offense: - 3 - 12 weeks.
b. Repeat Offense (within one year): - 6 - 12 months.

v. If this type of offense is directed at a player who is in a defenseless position, 
or situation, and/or in the referee’s opinion were delivered with the intent to 
injure, the suspensions shall be increased as follows:

a. First Offense: - increase by additional 6 - 8 weeks.
b. Repeat Offense (within one year): - increase by an additional 

3 - 6 months.
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e. When a player or coach is sent off for offenses against a Referee or Touch Judge, 
because of the seriousness of these offenses, these sanctions shall be applied:

i. Persistent criticism/disputing of calls: 
a. First Offense: - 1 - 3 matches.
b. Second Offense (within one year): - 4 - 6 matches.
c. Third Offense (within one year): - 6 - 12 months.

ii. Verbal abuse and/or threatening a Referee or Touch Judge: 
a. First Offense: - 3 - 5 matches.
b. Second Offense (within one year): - 6 - 10 matches.
c. Third Offense (within one year): - 6 - 12 months 

iii. Verbal abuse and/or threatening a Referee or Touch Judge, and/or 
nonviolent contact with a Referee or Touch Judge after a sending off, or at 
the end of the match:

a. First Offense: - 6 months.
b. Second Offense (within one year): - one or more years.

iv. Physical or Attempted Physical Assault of a Referee or Touch Judge on or off 
the field, during or after the match:

a. The player is suspended immediately.
b. A formal hearing must be held within two weeks of the 

incident. The hearing must include representation from the 
Disciplinary Committee at the next highest level of rugby 
administration. If the event, or match, or incident occurs at a 
USA Rugby event, then a representative of the accused 
individual’s State Based Organization must be included in 
the hearing.

c. Unless overwhelming evidence is presented that would 
mitigate the situation a minimum suspension of five years 
will be assessed the guilty party.

f. The suspensions noted above shall be interpreted as implying one week equals one 
regularly scheduled match - whichever is the longer suspension. Clubs accused and 
found guilty of scheduling additional fixtures to circumvent these regulations will 
be subject to additional penalties. For repeat offenses, the time calculation shall be 
the elapsed time since the last infraction. An individual shall be subject to the 
penalties for “second, third” or “repeat” offenses only if there has been a prior 
suspension or disciplinary penalty imposed.

8. Appeals Procedure

a. All appeals against the findings or penalties of the Disciplinary Committee action 
shall be made in writing.  Notice of appeal given by fax or email is acceptable 
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provided a hard copy is posted within two days of the fax or email to the IYRF 
Executive Director. All appeals should be made within forty-eight hours of the 
Disciplinary Committees decision.

b. Upon receipt of a written appeal the IYRF executive Director shall initiate an 
appeal hearing by contacting and securing the services of two coaches not involved 
in the case. The appellant shall do the same. The President of the IYRF, the 
President of the Indiana Referee Society and the four certified coaches shall be the 
Appeals Committee. 

c. The Disciplinary Committee shall copy and forward all information regarding the 
case to all members of the Appeals Committee. 

d. A hearing date, time and place shall be determined by the Executive Director and 
sent to each member of the Appeals Committee and to the appellant. Such details 
of the hearing shall be agreeable to all parties, subject to them not withholding 
consent unreasonably.

e. All parties involved shall be given an opportunity to present all pertinent 
information, and counsel may represent the appellant.

f. Upon completion of the hearing, the Appeals Committee shall reach a decision by 
majority vote. 

g. A written copy of the decision shall be sent to the appellant and to the members of 
the Disciplinary Committee and the President of the Indiana Referee’s society 
within forty-eight (48) hours of the hearing.

h. Decisions of the Appeals Committee shall be final and no appeals shall be heard or 
entertained above this level.

9. Tracking Offenders

a. It is the responsibility of the Disciplinary Committee to provide a written report to 
the National Office of USA Rugby of any action taken above, for all individuals 
suspended for three or more months. The report must contain a recent photograph 
of the suspended individual. USA Rugby will periodically circulate information on 
all suspensions throughout the United States. Methods of circulating such 
information will include, but are not limited to: posting to a WEB site, Club 
Newsletters, and other electronic or printed media. Any team that allows a 
suspended player to participate in matches while suspended will be subject to 
additional penalties by their SBRO, LAU or Territorial Union, or both Disciplinary 
Committees.
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(B) Liability / consent to treat form Waiver 
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(K) State Championship Bid
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(N)  Rugby Indiana Concussion Injury Report
(O) iRB Concussion Return To Play Guidelines
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Parent/Guardian Agreement

PARENTAL CONSENT FOR TREATMENT OF MINORS 

I, as the parent or legal guardian of a minor, hereby authorize a representative of IYRF, or  Rugby Indiana, to seek 
medical and/or surgical treatment for my son/daughter as may be deemed medically necessary in order to assure 
his/her safety. It is distinctly agreed and understood that the representative of IYRF, or Rugby Indiana, shall not be 
responsible in any way for any consequences from said diagnostic, medical and/or surgical treatment. 

WAIVER OF LIABILITY AND ELIGIBILITY FOR RUGBY PARTICIPATION 

The undersigned states:
1. To the best of my knowledge and belief, I am eligible under USA Rugby Guidelines (CIPP registered) to 

participate in this activity.

2. To the best of my knowledge and belief, I am eligible to participate in this activity under all applicable local 
area governing organization guidelines.

3. I agree to abide by all rules and regulations imposed by the International Rugby Board, USA Rugby, the 
local governing organization and the local host.

4. I am aware that I may lose the privilege to participate in the activity in the event of any violation of the 
above mentioned statements.

5. I am aware that rugby is a contact sport and participation may result in permanent disability, social and 
economic loss, and even death. These risks may arise as a result of my own actions or inaction's, or may 
arise from the actions or inaction's of others, or may arise from rules applied to the activity, condition of the 
premises, and/or equipment used.

I FULLY ACCEPT ALL SUCH RISKS AND RESPONSBILITIES FOR LOSSES, COSTS, AND DAMAGES 
incurred as a result of my Participation in the Activity.

6. I release, waive, discharge, and covenant not to sue USA Rugby, local governing organizations, referee 
associations, affiliated clubs, their respective administrators, directors, agents, coaches, referees, and 
other employees of the organizations, other participants, sponsoring agencies, sponsors, advertisers, and 
if applicable, owners and leases of premises to conduct all rugby activities, all of which hereinafter, 
referred to as "releases", from demands, losses or damages on account of injury, including death or 
damage to property caused or alleged to be caused in whole or part by negligence of the release of 
otherwise.

7. I understand that it may be necessary for IYRF to transport the player, or to use transportation not 
provided by IYRF, in order for player to attend or participate in IYRF activities/events. I agree to defend, 
indemnify, and hold IYRF, its trustees, agents, employees and affiliated entities harmless from any and all 
damages, including, but not limited to, bodily injuries and property damage that may arise from player 
transportation to IYRF activities/events.

8. My signature on this form acknowledges my receipt of the CDC Concussion in youth sports fact sheet 
which outlines: the nature and risk of concussion and head injury to student athletes, provides the signs 
and symptoms of concussion, prevention advice, offers instruction on steps to take with a suspected 
concussion, and includes the risks of continuing to play after concussion or head injury.

 

__________________________________________________
 Player Name
__________________________________________________
 Parent Signature
__________________________________________________
 Date
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Rocky Mountain Register Admin Reports

http://www.rockymountainregister.com/enroll/iyrf/at/reports.asp?function=teamlist&sessionid=1&teamid=1[9/22/11 1:51:07 PM]

T h e   C O A C H E S

 Name Address Phone # Email

T h e   P L A Y E R S

 Last Name First
Name Address Phone Age* D.O.B. School Grade Email CIPP

XXX XXX
XX XXX XXX

XXX XX
XX XXX

XXX

XXX XXX
XX XXX

XXX

XX XX
XX XXX

XXX

XXX
XX XX XX

XXX
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Rocky Mountain Register Admin Reports

http://www.rockymountainregister.com/enroll/iyrf/at/reports.asp?function=playerlist&sessionid=1&level=1[9/22/11 1:55:14 PM]

Indiana Youth Rugby Foundation - 2009 Rugby

Expanded Master Player List For Angola HS

9/22/2011

 
Player Information Address Information Contact Information Medical Information
 
15  EDGAR ALVAREZ

09/xx/1991  (16)  Male
Grade: 10
Reg Date: 02/xxx/2009
Reg ONL: Y    Paid: Y
CIPP: 406114
Angola HS

111 XXXX st
Angola,IN  46703
Phone: (260) XXX-1048
Login Email:
edgar.alvarez17@XXX.com
Player Email:
Doctor: Dr.Mattox II
Doc #: (260) XXX-2646

14  Clint Hilliberger
 Work: (260) XXX-2515
 Cell:  (260) XXX-0395
 Email:
 Melissa Hulliberger
 Work:
 Cell:
 Email:

Ins Co: hoosier health
Policy#: XXX
Allergies: no
Meds: no
Reactions: no
Prev Inj: no
Health: excellent

 
120  JOSH BOYANOWSKI

08/XX/1990  (18)  Male
Grade: 12
Reg Date: 03/XX/2009
Reg ONL: Y    Paid: Y
CIPP: 403940
Angola HS

1180 XXX street
pleasant lake,IN  46779
Phone: (260) XXX-1950
Login Email:
skidoggXXX@XXX.com
Player Email:
skidoggXXX@XX.com
Doctor: Garland D. Anderson
Doc #: (260) XXX-8070

115  marsha boyanowski
 Work:
 Cell:  (260)XXX-3676
 Email:
 john boyanowski
 Work:
 Cell:  (260) XXX-8305
 Email:

Ins Co: na
Policy#: na
Health: excellent

 
12  MATTHEW BRYANT

05/XX/1993  (15)  Male
Grade: 12
Reg Date: 02/XX/2009
Reg ONL: Y    Paid: Y
CIPP: 401818
Angola HS

3860 XXX
Angola,IN  46703
Phone: (260) XX-8089
Login Email:
mdbryaXXX@XX.com
Player Email:
mdbryXXX@XX.com
Doctor: Berry Miller
Doc #: (260)XXX-8481

11  Darren Bryant
 Work:
 Cell:  (260) XXX-1953
 Email:
 Heather Vice
 Work:
 Cell:  (260)XXX-5325
 Email:

Ins Co: Signature Care
Policy#:XXX
Health: excellent

 
391  JEREMY CARTER

09/XX/1991  (16)  Male
Grade: 11
Reg Date: 03XX/2009
Reg ONL: Y    Paid: N
CIPP: 439766
Angola HS

206 XXX
Angola,IN  46703
Phone: (260) XX-4847
Login Email: carter-
skXXX@XXcom
Player Email: carter-XX
@XXX.com
Doctor: Berry Miller
Doc #: (260) XX-3041

386  Lori Carter
 Work: (260)XXX-1102
 Cell:  (260) XXX-4847
 Email:
 Janice Miller
 Work:
 Cell:  (260)XXX-3762
 Email:

Ins Co: n/a
Policy#: n/a
Allergies: n/a
Meds: n/a
Reactions: n/a
Prev Inj: n/a
Health: excellent

 
399  HUBBELL CODY

11/XX/1990  (17)  Male
Grade: 12
Reg Date: 03/XX/2009
Reg ONL: Y    Paid: N
CIPP: 439769
Angola HS

8480 XX
Angola,IN  46703
Phone: (260) XX-7948
Login Email: wolXX@XXXcom
Player Email: c_hXXX@XXX.com
Doctor: Johnathan Alley
Doc #: (260)XX-5170

394  Sandy Hubbell
 Work:
 Cell:
 Email:
 Calvin Hubbell
 Work: (260)XX-7948
 Cell:  (260) XXX-2637
 Email:

Ins Co: Aetna
Policy#: XXX
Allergies: Amoxyicillin
Health: good

 
58  PETRE COLBY

09/XX/1990  (17)  Male
Grade: 12
Reg Date: 02/XX/2009
Reg ONL: Y    Paid: Y
CIPP: 409063
Angola HS

1075 XXX
Pleasant Lake,IN  46779
Phone: (260) XXX-5111
Login Email: apXXX@XXX.com
Player Email:
apoXXX@XXX.com
Doctor: Tom Miller
Doc #: (260) XXX-8494

56  Dawn Brames
 Work: (260) 49XXX x-N/A
 Cell:  (260) 444XXX
 Email:
 Mike Brames
 Work: x-N/A
 Cell:  (260) XXX-5111
 Email:

Ins Co: Parkview Signature Care
Policy#: XXX
Allergies: N/A
Meds: N/A
Reactions: N/A
Prev Inj: N/A
Health: excellent
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EMERGENCY ACTION PLAN
MEDICAL PLAN

Each program needs an established emergency plan unique to each place of assembly. The action 
plan includes naming the individual trained to assess the situation, 911 involvement protocol, 
parental contact responsibility, directions/contact information for the nearest hospital, and notation 
of a volunteer responsible for accompanying the injured athlete to the hospital. A detailed 
emergency action plan should be drafted prior to any activity, reviewed by all medical staff and 
made available on-site as a reference.

QUALIFIED MEDICAL PERSONAL (USA Rugby/Rugby Indiana suggests a minimum Certified 
Athletic Trainer or EMT and ideally an appointed Medical Director at all games/major events.)

First Name: __________________________________________ Last Name: ________________________
Mobile Phone: (____)________________________________ Occupation: _________________________
Company: ______________________________
Address: _______________________________
Phone Number: (_____)____________________

NEAREST HOSPITAL
Facility Name: ______________________________________________________
Address:___________________________________________________________
Phone Number:___________________________
Directions:___________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________

Plan:

SEVERE WEATHER
HOME Coaches should provide directions to a suitable public facility in which teams can seek shelter.
(Should include evacuation plan for severe weather – “safe meeting place” who will take “role call”) 

If evacuation is necessary:

Name of shelter: _______________________________________________________________

Address of shelter: _____________________________________________________________

Directions to shelter:____________________________________________________________
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INJURY INCIDENT REPORT 
 

Injured Participant Information: 
 
First Name: _____________________________Last Name:______________________________________ 
 
Phone: ______________________________ Team: ____________________________________________ 
 
Location of Incident: ___________________________Address:__________________________________ 
 
Date of birth of injured participant: _____/_____/_____ Gender:  Female  Male  
 

 Player   Volunteer  Spectator  Coach   Official  Other 
 
Accident Date: _____/_____/_____ Time of Accident:  _______ AM  ________ PM 
 
Area of Injury (Body Part): ________________________________________________________________ 
  
Description of incident occurrence:  
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 
Description of treatment/care:  
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 
Was an ambulance called?  Yes  No 
 
If an ambulance was called, participant was . . . 
 

 Assessed by an EMT only  Treated and transported in an ambulance 
 
Did the participant continue to participate?  Yes  No 
 
Did the participant disregard medical advice?  Yes  No 
 
Was disposal of Biohazard waste necessary?   Yes   No 
 
Is a follow-up phone call to the injured participant recommended?  Yes   No 

 
Medical Staff Information: 
 
First Name: _______________________________ Last Name: ___________________________________ 
 
Medical title (ATC, MD, etc.): _____________________________________Phone: (____)____________ 
 
Signature: _________________________________________________________  Date: ____/_____/____ 
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Indiana RFU and Rugby Indiana Referee Disciplinary Report
Instructions:  Please fill out this following form for both yellow and red cards within 2 days of the incident and submit it to:

For Rugby Indiana: Michelle Leroux (Rugby Indiana Executive Director) MLeroux@RugbyIndiana.com

And email a copy to Eric Barker (Indiana Referee Rugby Society President) at barker14610@gmail.com

          Report Date:   
 Official: 
 Tel. Number/email:  

BASE INFORMATION:   Yellow / Red 
 Name Of Player Sent Off: 
 CIPP Number (if known): 
 Player’s Club: 
 Jersey Number: 

 Match Date: 

 Home Club: 
 Points Scored:  

 Visiting Club: 
 Points Scored: 

 Pitch Location: 
 Pitch & Weather Conditions: 
 
INCIDENT INFORMATION:
 Time Incident Occurred: First / Second Half
 Minutes Expired:       minutes

 Had a Caution (Yellow Card) been previously issued to the player? Yes / No

If yes, for what offense was the Caution (Yellow Card) issued?

List the Relevant Law for which the player was sent off:

Describe the circumstances of the offense(s):

Where did the incident occur on the field?

Where were you in relation to the incident?

Please indicate the Player’s, Captain’s and Coach’s reaction after being sent off:

Respectfully Submitted: 

Appendix G
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Rugby IndianaRugby IndianaRugby IndianaRugby IndianaRugby IndianaRugby IndianaRugby Indiana
Incident ReportIncident ReportIncident ReportIncident ReportIncident ReportIncident ReportIncident Report

Non-Playing ViolationNon-Playing ViolationNon-Playing ViolationNon-Playing ViolationNon-Playing ViolationNon-Playing ViolationNon-Playing Violation
Please fill out this form completely and forward to the Rugby Indiana Executive 

Director
Please fill out this form completely and forward to the Rugby Indiana Executive 

Director
Please fill out this form completely and forward to the Rugby Indiana Executive 

Director
Please fill out this form completely and forward to the Rugby Indiana Executive 

Director
Please fill out this form completely and forward to the Rugby Indiana Executive 

Director
Please fill out this form completely and forward to the Rugby Indiana Executive 

Director
Please fill out this form completely and forward to the Rugby Indiana Executive 

Director
             
             
A Non-Playing Violation Incident Report can/should be filled out for any off-field incident that 
reflects
A Non-Playing Violation Incident Report can/should be filled out for any off-field incident that 
reflects
A Non-Playing Violation Incident Report can/should be filled out for any off-field incident that 
reflects
A Non-Playing Violation Incident Report can/should be filled out for any off-field incident that 
reflects
A Non-Playing Violation Incident Report can/should be filled out for any off-field incident that 
reflects
A Non-Playing Violation Incident Report can/should be filled out for any off-field incident that 
reflects
A Non-Playing Violation Incident Report can/should be filled out for any off-field incident that 
reflects
negatively on the image of rugby by any member of Rugby Indiana and any incidents in  violation of 
the 
negatively on the image of rugby by any member of Rugby Indiana and any incidents in  violation of 
the 
negatively on the image of rugby by any member of Rugby Indiana and any incidents in  violation of 
the 
negatively on the image of rugby by any member of Rugby Indiana and any incidents in  violation of 
the 
negatively on the image of rugby by any member of Rugby Indiana and any incidents in  violation of 
the 
negatively on the image of rugby by any member of Rugby Indiana and any incidents in  violation of 
the 
negatively on the image of rugby by any member of Rugby Indiana and any incidents in  violation of 
the 
Rugby Indiana Code Of Conduct.            
             

Name Person/Club reporting the IncidentName Person/Club reporting the IncidentName Person/Club reporting the IncidentName Person/Club reporting the IncidentName Person/Club reporting the IncidentName Person/Club reporting the IncidentName Person/Club reporting the Incident
             
Name:       Today's date:Today's date:  
Club:            
Phone:       Email:    
             

Person/Coach/Club in questionPerson/Coach/Club in questionPerson/Coach/Club in questionPerson/Coach/Club in questionPerson/Coach/Club in questionPerson/Coach/Club in questionPerson/Coach/Club in question
             
Name of individual(s) involved:       Date of Incident:Date of Incident:  
Name of club(s) involved:            
             
Location of Incident:            
             
Please describe in detail:            
             
             
             
             
             
             
             
             
             
             

Forward to Rugby Indiana Executive Director, Michelle Leroux, MLeroux@RugbyIndiana.com

Then mail hard copy to: IYRF, PO BOX 502802, Indianapolis IN 46250
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Appendix K

HEADS UP
CONCUSSION IN HIGH SCHOOL

SPORTS

A FACT SHEET FOR ATHLETES 

What is a concussion?
A concussion is a brain injury that:   
• Is caused by a bump, blow, or jolt to the head 

or body.
• Can change the way your brain normally works.
• Can occur during practices or games in any sport 

or recreational activity.
• Can happen even if you haven’t been knocked out.
• Can be serious even if you’ve just been “dinged” 

or “had your bell rung.”

All concussions are serious. A concussion can affect
your ability to do schoolwork and other activities (such
as playing video games, working on a computer,
studying, driving, or exercising). Most people with a
concussion get better, but it is important to give your
brain time to heal.  

What are the symptoms of a concussion? 
You can’t see a concussion, but you might notice 
one or more of the symptoms listed below or that you
“don’t feel right” soon after, a few days after, or even
weeks after the injury.  
• Headache or “pressure” in head
• Nausea or vomiting 
• Balance problems or dizziness 
• Double or blurry vision 
• Bothered by light or noise
• Feeling sluggish, hazy, foggy, or groggy 
• Difficulty paying attention 
• Memory problems 
• Confusion

What should I do if I think I have a concussion?
• Tell your coaches and your parents. Never ignore a

bump or blow to the head even if you feel fine. Also,
tell your coach right away if you think you have a
concussion or if one of your teammates might have a
concussion.

• Get a medical check-up. A doctor or other health
care professional can tell if you have a concussion
and when it is OK to return to play.

• Give yourself time to get better. If you have a 
concussion, your brain needs time to heal. While your
brain is still healing, you are much more likely to have
another concussion. Repeat concussions can increase 
the time it takes for you to recover and may cause
more damage to your brain. It is important to rest and 
not return to play until you get the OK from your
health care professional that you are symptom-free.

How can I prevent a concussion?
Every sport is different, but there are steps you can
take to protect yourself.  
• Use the proper sports equipment, including personal

protective equipment. In order for equipment to
protect you, it must be:
- The right equipment for the game, position, or activity
- Worn correctly and the correct size and fit
- Used every time you play or practice

• Follow your coach’s rules for safety and the rules 
of the sport.

• Practice good sportsmanship at all times.

If you think you have a concussion:
Don’t hide it. Report it. Take time to recover.

It’s better to miss one game than the whole season.
For more information and to order additional materials free-of-charge, visit: www.cdc.gov/Concussion.

U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES

CENTERS FOR DISEASE CONTROL AND PREVENTION

June 2010
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Appendix L

HEADS UP
CONCUSSION IN HIGH SCHOOL

SPORTS

A FACT SHEET FOR PARENTS 

What is a concussion?
A concussion is a brain injury. Concussions are caused by 
a bump, blow, or jolt to the head or body. Even a “ding,” 
“getting your bell rung,” or what seems to be a mild bump 
or blow to the head can be serious.

What are the signs and symptoms?
You can’t see a concussion. Signs and symptoms of concussion
can show up right after the injury or may not appear or be
noticed until days after the injury. If your teen reports one 
or more symptoms of concussion listed below, or if you notice 
the symptoms yourself, keep your teen out of play and seek
medical attention right away.

Signs Observed
by Parents or Guardians

• Appears dazed or stunned 
• Is confused about 

assignment or position
• Forgets an instruction 
• Is unsure of game, score, 

or opponent 
• Moves clumsily
• Answers questions slowly 
• Loses consciousness  

(even briefly)
• Shows mood, behavior, 

or personality changes
• Can’t recall events prior

to hit or fall
• Can’t recall events after

hit or fall

Symptoms Reported 
by Athlete

• Headache or “pressure” 
in head

• Nausea or vomiting
• Balance problems or 

dizziness 
• Double or blurry vision 
• Sensitivity to light 

or noise
• Feeling sluggish, hazy,

foggy, or groggy 
• Concentration or memory

problems
• Confusion
• Just not “feeling right” 

or is “feeling down”

How can you help your teen prevent a concussion?
Every sport is different, but there are steps your teens can take
to protect themselves from concussion and other injuries.
• Make sure they wear the right protective equipment for their

activity. It should fit properly, be well maintained, and be
worn consistently and correctly.  

• Ensure that they follow their coaches' rules for safety and
the rules of the sport.

• Encourage them to practice good sportsmanship at all times.

What should you do if you think your teen has a
concussion?
1. Keep your teen out of play. If your teen has a concussion,

her/his brain needs time to heal. Don’t let your teen 
return to play the day of the injury and until a health 
care professional, experienced in evaluating for concussion,
says your teen is symptom-free and it’s OK to return to
play. A repeat concussion that occurs before the brain
recovers from the first—usually within a short period of
time (hours, days, or weeks)—can slow recovery or increase 
the likelihood of having long-term problems. In rare cases,
repeat concussions can result in edema (brain swelling),
permanent brain damage, and even death.

2. Seek medical attention right away. A health care profes-
sional experienced in evaluating for concussion will be able
to decide how serious the concussion is and when it is safe
for your teen to return to sports.    

3. Teach your teen that it’s not smart to play with a concussion.
Rest is key after a concussion. Sometimes athletes wrongly 
believe that it shows strength and courage to play injured.
Discourage others from pressuring injured athletes to play. 
Don’t let your teen convince you that s/he’s “just fine.”

4. Tell all of your teen’s coaches and the student’s school nurse
about ANY concussion. Coaches, school nurses, and other 
school staff should know if your teen has ever had a concussion.
Your teen may need to limit activities while s/he is recovering
from a concussion. Things such as studying, driving, working
on a computer, playing video games, or exercising may cause
concussion symptoms to reappear or get worse. Talk to your
health care professional, as well as your teen’s coaches,
school nurse, and teachers. If needed, they can help adjust
your teen’s school activities during her/his recovery. 

If you think your teen has a concussion:
Don’t assess it yourself. Take him/her out of play. 
Seek the advice of a health care professional.

It’s better to miss one game than the whole season.
For more information and to order additional materials free-of-charge, visit: www.cdc.gov/Concussion.

U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES

CENTERS FOR DISEASE CONTROL AND PREVENTION

June 2010

** Updated January 20, 2011



Appendix M

Gfeller-‐Waller  Concussion  Clearance    NCHSAA  Return  to  Play  Form      
 

This  form  is  adapted  from  the  Acute  Concussion  Evaluation  (ACE)  care  plan  on  the  CDC  web  site  (http://www.cdc.gov/concussion/index.html)  as  well  as  the  NCHSAA  Concussion  
Return  to  Play  Form.    All  medical  providers  are  encouraged  to  review  this  site  if  they  have  questions  regarding  the  latest  information  on  the  evaluation  and  care  of  the  scholastic  

athlete  following  a  concussion  injury.    Medical  providers,  please  initial  any  recommendations  you  select.    
  

  
School  ____________________________________________________________  Team/Sport  ___________________  
HISTORY  OF  INJURY               Person  Completing  Form  (circle  one):  Licensed  Athletic  Trainer  |  First  Responder  |  Coach  |  Parent  |  Student  
Date  of  Injury  _________________________        Please  see  attached  information       Please  see  further  history  on  back  of  form  
  

Did  the  athlete  have:   Circle  one   Duration/Resolution  
Loss  of  consciousness  or  unresponsiveness?   YES  |  NO   Duration  _____________________________  
Seizure  or  convulsive  activity?   YES  |  NO   Duration  _____________________________  
Balance  problems/unsteadiness?   YES  |  NO   IF  YES,  HAS  THIS  RESOLVED?            YES  |  NO  
Dizziness?   YES  |  NO   IF  YES,  HAS  THIS  RESOLVED?            YES  |  NO  
Headache?   YES  |  NO   IF  YES,  HAS  THIS  RESOLVED?            YES  |  NO  
Nausea?   YES  |  NO   IF  YES,  HAS  THIS  RESOLVED?            YES  |  NO  
Emotional  Instability  (abnormal  laughing,  crying,  smiling,  anger?)   YES  |  NO   IF  YES,  HAS  THIS  RESOLVED?            YES  |  NO  
Confusion?   YES  |  NO   IF  YES,  HAS  THIS  RESOLVED?            YES  |  NO  
Difficulty  concentrating?   YES  |  NO   IF  YES,  HAS  THIS  RESOLVED?            YES  |  NO  
Vision  problems?   YES  |  NO   IF  YES,  HAS  THIS  RESOLVED?            YES  |  NO  
Other  ____________________________________________________   YES  |  NO   IF  YES,  HAS  THIS  RESOLVED?            YES  |  NO  

  
SIGNATURE  ________________________________________________________________________________  DATE  ____________________  
  
MEDICAL  PROVIDER  RECOMMENDATIONS                   This  return  to  play  (RTP)     
  
RETURN  TO  SPORTS    
  
  
  
  
SCHOOL  (ACADEMICS)          May  return  to  school  now                     May  return  to  school  on  ________                     Out  of  school  until  follow-‐up  visit  
PHYSICAL  EDCUATION               Do  NOT  return  to  PE  class  at  this  time                               May  return  to  PE  class  
SPORTS                                                                Do  not  return  to  sports  practice  or  competition  at  this  time.  
                                                                                               May  gradually  return  to  sports  practices  under  the  supervision  of  the  health  care  provider  for  your  school  or  team  
                                                                                                         May  be  advanced  back  to  competition  after  phone  conversation  with  attending  physician  
                                                                                                         Must  return  to  medical  provider  for  final  clearance  to  return  to  competition  
                                                                                                      Cleared  for  full  participation  in  all  activities  without  restriction  
  
Physician  Name  (please  print)  ______________________________  MD  or  DO  

Office  Address  __________________________________________________  

Phone  Number  _________________________________________________  

Signature  (Required)______________________________________________  

Date  __________________________________________________________  

A  physician  may  delegate  aspects  of  the  RTP  process  to  a  licensed  athletic  
trainer,  nurse  practitioner  or  physician  assistant,  and  may  work  in  
collaboration  with  a  licensed  neuropsychologist  in  compliance  with  the  
Gfeller-‐Waller  Concussion  Law  for  RTP  clearance.    (Please  see  right  side)  
                                                                                          

Medical  Provider  Name  (please  print)  _______________________________  

NP,  PA-‐C,  LAT,  Neuropsychologist  (please  circle  one)  

Office  Address  __________________________________________________  

Phone  Number  _________________________________________________  

Signature  ______________________________________________________  

Date  __________________________________________________________  

Name  and  contact  information  of  supervising/collaborating  physician  

______________________________________________________________

Gradual  Return  to  Play  Plan  (Sample):  Return  to  play  should  occur  in  gradual  steps  beginning  with  light  aerobic  exercise  only  to  increase  your  heart  rate  (e.g.  stationary  cycle);  moving  to  increasing  
your  heart  rate  with  movement  (e.g.  running);  then  adding  controlled  contact  if  appropriate;  and  finally  return  to  sports  competition.    Pay  careful  attention  to  your  symptoms  and  your  thinking  and  
concentration  skills  at  each  stage  or  activity.      After  completion  of  each  step  without  recurrence  of  symptoms,  you  can  move  to  the  next  level  of  activity  the  next  day.      Move  to  the  next  level  of  
activity  ONLY  if  you  do  not  experience  any  symptoms  at  the  present  level.      If  your  symptoms  return,  let  your  health  care  provider  know,  and  return  to  the  first  level  once  symptom  free.        

Day  1:  Low  levels  of  physical  activity  (i.e.  symptoms  do  not  return  during  or  after  the  activity).      This  includes  walking,  light  jogging,  light  stationary  biking,  and  light  
weightlifting  (low  weight     moderate  reps,  no  bench,  no  squats).  
Day  2:    Moderate  levels  of  physical  activity  with  body/head  movement.      This  includes  moderate  jogging,  brief  running,  moderate  intensity  on  the  stationary  cycle,  
moderate  intensity  weightlifting  (reduce  time  and  or  reduced  weight  from  your  typical  routine).  
Day  3:    Heavy  non-‐contact  physical  activity.      This  includes  sprinting/running,  high  intensity  stationary  cycling,  completing  the  regular  lifting  routine,  non-‐contact  sport  
specific  drills  (agility     with  3  planes  of  movement).  

   Day  4:    Non-‐Contact,  sports-‐specific  practice.  
   Day  5:    Full  contact  in  controlled  drill(s)  or  practice.      
   Day  6:    Return  to  competition.         

1. Athletes  should  not  return  to  practice  or  play  the  same  day  that  their  head  injury  occurred.  
2. Athletes  should  never  return  to  play  or  practice  if  they  still  have  ANY  symptoms.  
3. Athletes,  be  sure  that  your  coach  and  /or  athletic  trainer  are  aware  of  your  injury,  symptoms,  and  has  the  contact  information  for  the  

treating  physician.      

 

PLEASE  NOTE  
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INTERNATIONAL RUGBY BOARD    Putting players first

IRB Concussion Guidelines

Children and adolescents

Whilst the guidelines apply to all age groups particular care needs to be taken with children and
adolescents due to the potential dangers associated with concussion in the developing brain.
Children under ten years of age may display different concussion symptoms and should be
assessed by a Medical Practitioner using diagnostic tools. As for adults, children (under 10
years) and adolescents (10 – 18 years) with suspected concussion MUST be referred to a
Medical Practitioner immediately.  Additionally, they may need specialist medical assessment.
The Medical Practitioner responsible for the child’s or adolescent’s treatment will advise on the
return to play process, however, a more conservative GRTP approach is recommended. It is
appropriate to extend the amount of time of asymptomatic rest and /or the length of the graded
exertion in children and adolescents.

Children and adolescents must not return to play without clearance from a Medical
Practitioner.

Stage 2: Graduated Return to Play (GRTP)

Following a concussion or suspected concussion how does the Player return to
play?

Following a concussion or suspected concussion the management of a GRTP should be
undertaken on a case by case basis and with the full cooperation of the Player. This will be
dependent on the time in which symptoms are resolved.  It is important that concussion is
managed so that there is physical and cognitive rest until there are no remaining symptoms.
Activities that require concentration and attention should be avoided until symptoms have been
absent for a minimum of 24 consecutive hours without medication that may mask the
symptoms e.g. headache tablets, anti-depressant medication, sleeping medication, caffeine.
The modifying factors in Table 2 should also be taken into consideration. The GRTP process
which is managed by a Medical Practitioner is shown in Diagram 2.

When GRTP is managed by a Medical Practitioner

If a Medical Practitioner (with the assistance of a  Healthcare Professional, as applicable) is
managing the recovery of the Player it is possible for the Player to return to play after a
minimum of six days having successfully followed and completed each stage of the GRTP
protocol. The Medical Practitioner may observe the Player at each stage of the GRTP protocol
but may also delegate the observation to a Healthcare Professional while remaining responsible
for the management of the protocol. The GRTP applies to all situations including tournaments.
An indicative minimum GRTP protocol is provided in Table 3.  Provided that the Player with
concussion or suspected concussion is, and remains, symptom free the Player may commence
the GRTP.
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Rugby Indiana State Championship 
Bid Form

Division requesting to host: (boys DI, Boys DII, Girls DI)

Name of Club:________________________________________________

Tournament Director:___________________________________ CIPP#:__________________

Tournament Director cell number:________________ Tournament Director 
email:______________

Location of venue:___________________________________________________________________

Venue address:______________________________________________________________________

___________________________________________________________________________________

Number and year of tournaments you have hosted in the 
past:________________________________

Number of available fields:__________________________

Concessions available: (Y/N) describe__________________ Restrooms available: (Y/N) 

Vendor space available: (Y/N) describe ________________ Parking available: (Y/N) 
amount _________

Is the facility “closed” – have a method of moving spectators through a designated 
entrance point: (Y/N)

Aproximate number of available volunteers: 
___________________________________________

What is the name of the closest hospital and what is the distance from the venue: 
_____________ 

________________________________________________________________________________

Any additional comments:___________________________________________________________

________________________________________________________________________________
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