
Job Description (revision April 2013) 

 

Title:    Program Director       Reports to:  Director of Coaching 

FLSA Status:    Non-Exempt           Position Type:    Part Time     

 

Summary:  A Program Director is responsible for all aspects of the assigned MYS training program 

including planning, execution and the overall success of the offering; to ensure the program meets 

MYS established standards and provide a safe environment for the members; for the development and 

implementation of the curriculum for the training program consistent with MYS standards; and for the 

recruitment, management and development of the training staff.   

 

Primary Responsibilities include but are not limited to:   

 Act as a role model for the children and keep their safety in the forefront of your mind.  

 Implement the appropriate club coaching curriculum for their program.  

 Recruit and supervise staff, in accordance to program budget restrictions, before the program 

start date. 

 Submit bi-weekly employee time sheets to the Club Treasurer. 

 Attend all program sessions to ensure all applicable MYS policies and processes are being 

adhered to. 

 Coordinate budget, staffing, marketing efforts, field/equipment needs, and staff time reporting 

with Club personnel on a timely basis.  

 Assist in the program advertising process. 

 Submit and end of program summary that includes program successes, challenges faced, 

improvements that can be made and evaluations of the staff. 

 Support applicable MYS policies and processes.  

 Stay current on developments in youth soccer through reading and participation in continuing 

professional education.   

 Participate as needed in MYS and youth soccer activities including meetings, seminars, 

outreach programs, conventions, conferences, etc. 

 Other duties as may be periodically assigned. 

 

Knowledge & Skills Requirements:  The ability to manage, develop, and motivate professional 

soccer staff.  The program director shall have at least a USSF B (or comparable foreign or NSCAA) 

license, a National Youth license, and a minimum of seven years of comparable coaching experience. 

At the discretion of MYS’ Director of Coaching, a combination of education and playing/coaching 

experience may be substituted for specific licensing and/or experience requirements.  Likewise, 

licensing requirements may be waived for a time period of one year if a coach is working to obtain 

licensure. 

 

Work Conditions:  Extensive outdoor work year round.  Flexible work schedule including: 

evenings/nights, weekends, and holidays for training, games, tournaments and meetings.  Must provide 

your own transportation for games, training, tournaments, and occasional meetings.  Must provide your 

own communications (e.g., mobile phone, email, etc.). 

 

 


