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SECTION 1: 
1. It is mandatory that the Registration director attends the District 5 registration meeting that is held 

annually in the fall.  At this meeting, the registrar will receive all necessary information that is required 
to be submitted to the District, MN Hockey and USA Hockey in order for our teams to be properly 
registered to play.  Also, the district will give the local registrar a list with the due dates, times and 
places of such meetings that are required for the official completion of the team registration for the 
upcoming hockey season. 

2. HHA registration will start on July 1st. of each year.   
3. The HHA registrar will conduct registration with the help of the Board of Directors.  At the time of 

registration, players and parents will be informed of the fundraising project(s) (see the fundraising 
policy) and the mandatory volunteer time commitment (see the volunteer time policy) for the 
upcoming season. 

4. Any player that participates shall complete all HHA Registration forms.  Each player shall give the HHA 
registrar a copy of a certified birth certificate and IMR form.  This will be copied and kept on file with 
HHA for all future years that the player is with this Association. 

5. NO COACH is allowed on the ice until a background is completed. 
6. The registrar shall deposit all collected registration fees within weeks of the receipt of those funds.  

The registrar shall have all computer data entered into the computer within four weeks, with lists of 
the registered players distributed to all Board members. 

7. Birth certificates must be government issued.  You will not be allowed to try out if you do not have the 
proper birth certificate on file with HHA. 

8. The registrar shall give to the HHA President a copy of all the players who do not have the proper birth 
certificate on file. 

9. Upon the completion of travel team tryouts, the Coach-in-Chief shall give the registrar a completed list 
of each player’s team designation.  This is so that the registrar may begin creating the player rosters 

 
SECTION 2: 

1. Following tryouts, the registrar will do the following  
a. The IMR forms shall all be organized and prepared for transmittal to USA Hockey. 
b. For the travel teams, it shall be the individual team coach or manager’s responsibility to return 

the necessary forms fully completed to the registrar.  The registrar will not call each and every 
coach or manager for the information.  If you do not get your team form in, your team will not 
skate. 

c. The Team Membership Application Form for each team shall be filled out. 
d. For the travel teams, it shall be the individual team coach or manager’s responsibility to return 

the necessary forms fully completed to the registrar.  The registrar will not call each and every 
coach or manager for the information.  If you do not get your team form in, your team will not 
skate. 

e. For the house teams, it shall be the HHA Presidents responsibility to return the HHA forms for 
each team to the registrar fully completed. 
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f. The registrar shall prepare player rosters for the travel teams.  Upon the completion of this 

form, the team managers will be sent the roster electronically.  If the team does not return the 
form in the designated time, the team will not be registered with USA Hockey and will be 
ineligible to play. 

g. Managers - the player roster must be completed without error and without the use of white 
out.  Players must sign on the line with their names on it with blue ink.  If a skater signs on the 
wrong line, the entire form must be redone and signed.  

h. District 5 accepts no roster that has been incorrectly filled out.  The consequence is that the 
team does not skate until the proper credentials have been signed off.  If the team is not 
registered by the time league play begins, it will cause your team to forfeit those games until 
the team is registered. 

i. The registrar shall prepare player rosters for the house teams with a due date in early 
December.  Mite team players do not need to sign the roster, but the coaches do.  Birth 
certificates are required.  C-Squirts and C-Peewees must sign their player rosters and furnish 
birth certificates. 

j. Managers - Upon completion of district registration, you will receive the completed copy of 
player roster and birth certificates.  DO NOT call the registrar with the question of when you 
will be receiving it.  If your team is in a tournament that begins prior to the district team 
registration date, the team manager will be responsible for getting the player roster signed by 
the district registrar. 

SECTION 3: 
1. If a skater is changed from a travel team or cut from a travel team, the HHA Roster Form needs to be 

completed by the team manager or coach and distributed as follows: 
a. One copy to the level director 
b. One copy to the equipment manager 
c. One copy to the registrar 
d. The registrar will implement the appropriate changes to the player’s bill and the player roster. 
e. The registrar shall give a copy of the refund amount to the treasurer for the issuance of a check. 

2.  The equipment manager shall make arrangements to retrieve any issued equipment/jerseys from that 
player 

SECTION 4: 
1. Billing Process  

a. The billing process consists of four (4), three (3), two (2) or one (1) bill(s) after the initial sign-up.  
All payments will be automatically charged to the credit card provided.  If at the end of the skating 
year there is a balance due, the balance must be paid in full before the next year’s registration, 
along with a $25 late fee and full payment of the next year’s registration.  There is also a $50 LATE 
REGISTRATION FEE if not signed up before September 15th.   

b. If the skater registers on or before August 31st, they have the option to have a four (4) or two (2) 
payment plan or they may pay in full.  If they chose the four (4) payments, ¼ of the fee will be 
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taken out at time or registration, ¼ on September 30, ¼ of November 30, and ¼ on January 30th.  If 
the player chooses the two (2) payments ½ of the fee will be taken out at the time of registration 
and the other ½ will be taken out on January 30.   

 
c. If the skater registers after September 1st, they will have the option to have a three (3) or two (2) 

payment plan or they may pay in full.  If they chose three (3) payments 1/3 of the fee will be taken 
out at the time of registration, 1/3 on November 30 and the final 1/3 January 30.   

 
2. All fees must be paid with a credit card on the Hutchinson Hockey website.   
3. Only special arrangements, at the registrars convenience, will late registrations be accepted 
4. If a hardship arises and you find it difficult to maintain your hockey fees, a written detailed request 

must be submitted to the registrar, and then reviewed by the HHA board. 
5. HHA will not allow for registration information to be sold, transferred, acquired, or used for anything 

other than the registration process or HHA related activities or events. 
 

 
 
 
 
 


