2012 OLA Registration Guidelines for Womens Field
The following is the OLA Registrations Guideline all clubs received at the 2011 AGM.  I have extracted only the portions that deal with our women’s field game to shorten the length of the booklet but still contain all the required information:

GENERAL INSTRUCTIONS

· Only certificates (or forms) dated 2012 (top right corner) and fully completed will be processed

· For our purposes we utilize 2 of the 4 standard forms to register members.  Field under 18 years, and Field 18 Years and over

· Description of the Registration Forms (titles are on top right corner of form)

l. Field Under 18 Years (PINK)

The form is to be used for all new and returning members under 18 years participating in womens field lacrosse

al. Field 18 Years and Over (GREEN)
The form is to be used for all new and returning member 18 years and over participating in womens field lacrosse

· As mandated by insurance requirements, please ensure all members of your association are registered PRIOR to any participation (MR2.04a) June 1st
· All registration forms must be approved by the League Registrar before being sent to the OLA office for final approval

· If you have any questions on the above information please call the OLA office at (416) 426-7066

NOTE:
Please note the following Age Divisions by Birth Year for the 2012 season
	AGE DIVISION
	BIRTH YEARS

	Under 11 –Minor Womens Field
	2005,2004,2003 & 2002

	Under 13-Minor Womens Field
	2003, 2002, 2001 & 2000

	Under 15-Minor Womens Field
	2003, 2002, 2001, 2000,1999 & 1998

	Under 19-Junior Womens Field
	1997, 1996, 1995 & 1994

	19 and Over-Senior Womens Field
	1993 and Older


REGISTRATION FORM DESCRIPTION
Section A: Member Information

1. Club Number (See attached Numbers for your club)


2. Club Name: Name of the Association the member is registering with


3. Last Name :  Please print full last name on line provided


4. First Name:  Please print first name on line provided

5. Gender: F= Female M=Male

6. HL/Rep Player Status:  HL=Houseleague only R=Rep only B= Both

7. Birthdate: Use Number system (i.e. Jan 20, 1994 as 1/20/94)

8. Telephone:  Please provide all information including area code

9. Address: Please provide full address

10. City:  Please fill in 

11. Province:  please fill in 

12. Postal Code:  Please fill in 

13. Declaration of OLA Membership Status: P=Player or C=Coach or T=Trainer or M=Team Manager or V=Volunteer (Convenors, Scorekeepers, Timekeepers, Committee Members) or E=Club Executive or Z=OWFL Executive?.  Multiple entries accepted. Note all umpires are registered by the OLA and should not appear on the electronic database submission
14. Division Coaching and NCCP Number-Club registrar to complete

15. Club Coaching Verification-Club registrar to verify and complete

16. Proof of Age Document and Registration number=Birth Certificate number please provide full information  (use number that starts as e.g. 94-05-***** year of birth, followed by province (05 is Ontario),New Health Card with birthdates, Driver’s License, Passports, Statement of Live Birth, Baptismal Certificates (Government issued documents)
17. E mail address-data field is optional **but very helpful**

18. Member Since “2012” is required for all new members

Section B: Player Release

1. Released From: name of resident/home Association

2. Released To: name of Association as per Constitution Provisions

3. Type & Conditions:  Terms of Player movement

Section C: Membership Consent

Application of Residence Clause, Code of Conduct, Photo Release and Information Privacy Clause, Notice of Amateur Status Clause

Section D: Acknowledgement of Risk and Release of Liability

Acknowledgement of Risk and Release of Liability terms outlined

Section E:  Acknowledgement of OLA Membership Terms

      19.  Initial box must be completed

20.  Signature of Participant/Player or Parent/Guardian must be signed
      21.  Name of Club Registrar must be clearly printed, signed and dated on the lines 
             Provided

22. Name of OWFL Registrar must be clearly printed, signed and dated on the lines 

       Provided
PLEASE NOTE:  No form will be processed unless all identities, initials, signatures and dates are original on both white copies of the forms by the OLA. I also ask that the 2nd pink or green copy also be originals.  

DISTRIBUTION OF COPIES

Top Copy- Club (Pink or Green) to keep to match and for your records

2nd Copy (Pink or Green) - OWFL Registrar

3rd Copy (White) –OLA

4th Copy (White) –OLA

2012 RELEASE PROCEDURES

Below you will find the basic release procedures for this season.  Please follow them carefully.

· Releases may be conditional or unconditional

· An unconditional Release can be signed directly on the releasing club’s copy of the playing certificate/form…(SECTION B)

· In the case of a Conditional Release use the space provided or use the Release Request Form-Field and attach to the club’s copy of the players certificate with the signatures of 1) the releasing club 2) the player

· No Rep player may be conditionally released more than once to the same club.  If a club releases a rep player to the same club a second time, that player is unconditionally released to that club. A player released to play House League may not play Rep for that Club seeking that player’s release, either as an AP or otherwise, without the releasing club’s written permission. Any player released to play houseleague may be released more than once to the same club without becoming unconditionally released 
· No player may be conditionally released more than once by any club to a lower or equal classification. If any club releases any player to the same or lower classification a second time, it becomes and unconditional release


NOTE:
RESIDENCY REGULATION APPLY TO ALL AGE 




CATEGORIES IN WOMENS FIELD WITH THE 




EXCEPTION OF ***SENIOR WOMENS-19 AND 




OLDER****
DUTIES OF THE ASSOCIATION/CLUB REGISTRAR

1. A four-part form makes up the registration certificate and must be fully, accurately and clearly completed by the association/club registrar

2. After separating and retaining the top copy of the form for club records, send properly completed certificates to your OWFL Registrar, attaching copies of required proof of age, release or NCCP certification documentation
3. No form will be process unless all identities, initials, signatures and dates are original on all three copies (1 Pink or Green & 2 White) of any form
4. In accordance with the OLA by-laws, you are responsible to ensure that each player you sign is eligible.  Please check the following:

· Proper physical address (is in YOUR CLUB BOUNDARY)

· Proper age category registered

· Proper proof of age documents (attach to form for new players and those 


who did not participate in previous year)

· Proper Release (if necessary)

· Proper NCCP/Trainer’s Certification documents (attach to form)

5. Sign, clearly print and date approval area in Section E (Name and Signature of Club registrar)

6. All members must be signed  PRIOR to any participation
7. No team shall participate in play until they are entered in the Corporation
8. No team shall have more than 25 players registered for competition as per OLA MR2.01, and Maximum size of a Women’s field Roster is 22 as per OWFL WR8.03
9. Any association have more than one team in any group must submit a team list for each classification by June 15th as per OLA MR7.02(c)
10. Club registrars are required to submit an OLA database format digital version of club registration by Noon on the OLA registration deadline established in OLA Regulation MR2.04(c).  A fine of $200.00 plus a $2.00 per card data entry fee is assessed for non-compliance.  Excel Spreadsheets are available by email from Sharon@ or to OWFL Registrar at mena.briscoe@bell.net
11. Club registrars are to submit the OLA database for Womens field section of the only to OWFL registrar at mena.briscoe@bell.net that will be matched to OWFL records
DUTIES OF THE OWFL REGISTRAR

1. Check for accuracy to ensure all forms are properly completed
2. No form will be processed unless all identities, signatures and dates are original on both white copies of any form
3. Return all forms not properly completed to the Association/Club Registrar immediately with an assessment/notification of applicable fines

4. Check that attached proof of age, release or NCCP certification documentation meets OLA requirements.  Return all form without proper/incomplete/ineligible documentation to the Association/Club Registrar immediately with an assessment/notification of applicable fines

5. Sign, clearly print and date approval area in Section E (Name and Signature of OWFL Registrar)

6. After separating and retaining the second copy of the form for OWFL records, the OWFL Registrar will send the bottom two WHITE copies (with attached proof of age, release or NCCP certification documentation) to the OLA office immediately
7. Upon receipt of the third copy (white) from the OLA office, match this copy with your OWFL records.  If you do not receive a third copy for a player, notify the OLA office immediately.  The OWFL Registrar will then return all third copies (white) to the Association/Club

8. OWFL Registrar is responsible to (1) enforce the residence rule as it applies to the playing certificates, and (2) submit an annual list of OWFL registration fines to the OLA

9. No certificates will be signed or processed by the OWFL Registrar after Noon on the OLA registration deadline established in OLA Regulation MR2.04(a)

OLA Constitution Articles important to Clubs and OWFL Registrar

MR2.04 (a)

All personnel must be registered and OLA approved for the current season prior to any participation.  The final date for submitting completed membership certificates for approval is the OLA registration deadline established in Regulation M42.04 (a).  Appeals of membership eligibility must be submitted by the Club President, in writing, within four business days of notification of ineligibility.

MR2.06

All persons signing player registration certificates do so on the understanding that they come under the jurisdiction of the OLA, CLA, and OWFL.

MR2.08 (a)

A player resident in a community represented by a club with women’s field houseleague and /or a team entered in a category for which she is eligible to play, must register with that club except where such player’s services are waived by that club subject to the provisions of MR3.12

MR2.11
Before a playing certificate is issued, it must be proven that the player has not attained birthday ***FIRST SECTION DOES NOT APPLY AS IT PERTAINS TO BOX LACROSSE AGE GROUPINGS*** prior to the first day of January in the season she intend competing.  Prima facie proof can only be established by filing with the approved registrars an official document issued by the Registrar-General’s Department or a certified true copy of the original showing the stamp and signature of a notary public.
See Page one of this Document for OWFL Age Divisions for the 2012 season
MR3.11

No rep player may be conditionally released more than once to the same club.  If a club releases a rep player to the same club a second time, that player is unconditionally released to that club.  A player released to play House League may not play Rep for that club seeking that players release, either as an AP or otherwise, without the releasing club’s written permission. Any player released to play houseleague may be released more than once to the same club without becoming unconditionally released

OLA Constitution sections addressing NCCP certification requirements for OLA Participation

MR2.12 (b)

All approved and carded Bench Personnel must meet the following requirements to participate in OLA sanctioned games:

a) A first year coach/bench personnel must have successfully completed an NCCP OLA Community Coach Development Course (Technical 1) OR an NCCP Introduction to Competition A Course (Theory 1)

b) A second year coach/bench personnel must have successfully completed the NCCP OLA Community Coach Development Course (Technical 1) AND an NCCP Introduction to Competition A Course (Theory 1)

c) Trainers must have approved and valid trainer’s certification (or its equivalent) and must be present during all OWFL, Tournament and Provincial Play.

NOTE:  All rep teams must have a certified coach and a certified trainer on their bench (however only one certified trainer is allowed on the bench at any one time).  In case of emergency, a team may agree to have the opposition team’s trainer act as theirs.

NOTE FOR OWFL:  Community Coach Development is the minimum certification required for any coach to be on the bench for Ontario Women's Field Lacrosse rep level play (under-11, under-13, under-15, and under-19, senior). For Under-19 teams competing at the Ontario Summer Games, at least one coach must be certified at the Competitive Coach Introduction level.

Coaches that have attended Community Coach Development clinics in previous years but have not mailed in their workbooks to Roxanne Curtis for evaluation are not considered certified coaches until their workbooks are submitted and are found to be of good quality. Clubs are reminded that managers are not permitted to occupy benches during games. Certified coaches and certified trainers are the only non-playing individuals permitted on benches during games.
Policy clarification on trainer’s certification and equivalencies:
1) Any St. John Ambulance Emergency First Aid course of 8 hours (or more)

2) Canadian Red Cross Standard First Aid & Basic Rescuer CPR course

3) Sport Alliance of Ontario/Canadian Red Cross Sport First Aid course

4) Ontario Hockey Trainer’s Certification Program

5) A professional designation (examples:  MD; RN; Policeman; Fireman)

From the above, please be clear CPR (as a stand alone certification) is NOT an equivalency

The OLA/OWFL recognizes only ONE trainer per team to address those specific activities (Activities which would not include coaching athletes)

A photocopy of a trainer certification card (provided by the above groups) should be attached to the OLA Registration Form

NOTIFICATION OF OLA REGISTRATION NON-COMPLIANCE FINES AND POLICIES

1. Penalty to Clubs who fail to submit an OLA-database format digital version of club registration by Noon on the OLA registration deadline established in Regulation MR2.04(a): $200 fine, plus a $2.00/card data entry fee
2. Fines to Clubs for non-resident/unreleased forms submitted to OWFL Registrar $100.00 per certificate plus Constitution issues

3. Fine to Clubs for inaccurate “new” bench personnel forms submitted to the OWFL Registrar:  Suspended bench personnel plus $200.00 fine to Club

4. Elimination of membership eligibility appeals for all Clubs who have not submitted database by deadline (Noon on the OLA registration deadline established in Regulation MR2.04 (a)).

5. Elimination of membership eligibility appeals for all Clubs who do not attend current year SAGM (OLA) registration module

6. OWFL Registrar to complete and submit to the OLA by June 15th, a list of all OWFL registration fines assessed annually

7. Sanctions for Clubs in Consecutive years of non-compliance

	CONSECUTIVE
YEAR
	SANCTION

	1
	1. Fine 200.00
2. Ineligible players/bench personnel



	2
	1. Performance bond requirement $500.00
2. Ineligible players/bench personnel

3. Loss of membership appeal opportunity

4. Probation membership status applies



	3
	1. Performance bond requirement $1000.00

2. Ineligible players/bench personnel

3. Loss of membership appeal opportunity

4. All rep teams ineligible for Provincials that season

5. Re-apply for Ontario Lacrosse Association Membership




Note:  The OLA to notify the Club and the OWFL Commissioner of non –compliance issues on an annual basis.
OLA CODE OF CONDUCT
Section l-All individuals affiliated with the OLA shall:

I. Attempt at all times to work toward the goals and objectives of the OLA and the game of Lacrosse, and toward the betterment of its members.

II. Strive to heighten the image and dignity of the Association and the sport of Lacrosse as a whole, and to refrain from the behavior which may discredit or embarrass the Association or the game

III. Always be courteous and objective in dealing with other members

IV. Strive to achieve excellence in the sport while supporting the concepts of Fair Play and Drug free sport

V. Show respect for the culture, social and political values of all participants in the sport

VI. As a guest in another province or foreign country, abide by the laws of the host jurisdiction and adhere to any social customs concerning conduct.
Section ll-An Individual’s conduct shall be in question when they:

I. Breach any of the above Section 1

II. Use their position within the OLA for unauthorized personal and/or material gains

III. Willfully circulate false, malicious statements, derogatory to any other member of the Association

IV. Willfully ignore or break the Bylaws, policies and/or rules and regulations of the OLA

V. Counsel others to ignore or break the bylaws, policies, and/or rules and regulations of the OLA

Section lll-General
I. The OLA endorses the principles of natural justice and due process which allows any individual the right to a hearing and an appeal of any action which affects their rights.

II. The OLA and its member governing bodies agree to honor and enforce disciplinary action taken by those governing bodies upon the completion of due process.

Section lV-Discipline Procedures
I. Any report alleging a breach of Member obligation under this Code of Conduct shall be submitted in writing to the OA within fourteen (14) days of the event/occurrence

II. Upon receiving a report, the OLA staff shall immediately notify the OLA Executive who shall determine the merit of the complaint and determine if action is necessary

III. If action is deemed necessary, the event/occurrence will be dealt with under normal OLA Discipline and Appeals procedures.
