
Managers Meeting  
Summer 2012 



Maplebrook Managers 

 Thank you for volunteering to support 
your child’s team 

 Our teams can not function without 
you! 



Timeline 
  October: Managers Meeting 
  October: Annual General Meeting & team meetings 
  December 1: Team Budgets complete, teams will not be able to 

proceed with winter training if a budget has not been turned in. 
  December 1: background checks & Code of Conduct completed 

and turned in 
  January-March: Indoor training.  
  The MYSA medical forms need to collected before the fist 

indoor training (just in case something were to happen at 
training) 

  January-April: Tournament registration 
  Feb 1st: Player/parent code of conduct and volunteer 

commitement forms (including volunteerism check deposit).  No 
Pay No Play policy. 



Timeline (con’t) 

  March: Team submittals, teams posted on  MYSA, District 
scheduling meetings (preliminary league game schedules), 
District mandatory coaches meetings (game packet: league 
game schedule, labels) 

  March: Parents must have completed PACT Training 
  April: Passes distributed to team managers.  Attach photos and 

sign, laminate passes.  
  End of April/Beginning of May: League play begin 
  July: End of league play, District playoffs, Regionals & State  
  July/August: Finalize summer team budget, Fall soccer 

registration. 



Website – Team Pages 
  MBSA Coach Yahoo Group-notify club administrator to be 

added to this e-mail distribution list, 
shamamoto@maplebrooksoccer.com 

  After you have collected all the emails for the families let them 
know that the team page is the primary tool for communication 

  Secure a username and password for your team page on the 
MapleBrook website. 

  List coaches and team manager(s) information. 
  List players first or last name (not both first and last names for 

safety issues) and jersey numbers (optional).  
  List game schedule including field locations 
  List practice schedule  
  It is important to keep the calendar up to date because many 

families sync this calendar to their personal calendars. 



AGM Team Meeting 

 At this meeting you should have a sample 
budget for your families 

 Have the forms that the families need to 
complete and return to you: the MYSA 
Medical Liability/Release form, volunteer 
commitment form and check, MBSA Player/
Parent code of conduct, concussion 

  Let parents know about the uniform ordering 
process. 



Budget 
  The Budgets are due to accountant by December 1, this is 

mandatory 
  Use the team budget form from the website 
  The fees you need to calculate include the estimated 

tournament fees, Additional Indoor Dome Rental / Training, 
supplies (balls, medical kit, player pass supplies) 

  This team fund is the families’ money, please provide regular 
updates to the budget to the families and get family by in on any 
non-required expenses (parties, coaches gifts, etc..).   While 
you may want to make sure that you have enough money for 
the tournament, please be respectful of the fact soccer is 
expensive and we don’t want to overburden families. 



Equipment 
  All equipment is paid out of the team fees 
  Game ball and four corner flag for home games. 
  Pinnies 
  Extra balls 
  Medical kit 
  Cones 
  PUGG goals (do not need to be purchased may borrow from club—

contact Age Group Coordinator) 
  Ice pack- 2 instant ice packs 
  3 ring binder 
  Blood Jerseys 
  If these can be re-used from prior years, collect what you can from 

coaches, etc… Otherwise they will need to be purchased by the team 
fund. 



MYSA Forms 
www.mnyouthsoccer.org/publications/forms.cfm (under publications, 
forms) 

 Medical Liability Form (notarized if  
participating in State Cup (in May) or out of 
state tournaments) 

 Player Parent Code of Conduct form 
 Competitive Match Report  
 Ejected Participant Report (red card) 
  Interclub Transfer Form 



MYSA Forms (con’t) 

 Guest Player Permission Form 
 Travel Permit Form 
 Pullen Accident Medical Claim Form 
  Liability Insurance Certificate Request Form 
 Complaint Form 
 Voluntary Drop Form (i.e., injury) 



MapleBrook Forms 
http://www.maplebrooksoccer.com/forms/forms.asp (under forms or team 
managers) 

 Team Itemization Sheet (team budget) 
 Team Expenditure Check Request 
 Fundraising Policy & Request  
  IRS W-9 (paid coaches, referees) 
 Player and Parent Code of Conduct 
 Concussion 



Player and Coach Passes 
  Collect 1 X 1in photo of every player, coach and manager for 

pass. Consider taking photos at a practice and print at home 
  Susan Hahn-Hamamoto will distribute your passes in the spring  
  Get a signature of every player, manager and coach on the 

back of the pass. 
  Laminate each pass the team fund will (office/manager 

expense) pay for the lamination.  4x6 photos laminate works 
great - available at Target, Wal-Mart, office supplies.  Or clear 
contact paper. 

  Put pass together in alphabetical order (by last names) in a ring. 



Passes Continued 



MYSA Pass Example 



Games 
  Game schedule (MYSA) and  Field directions (MYSA) 
  Rain status info (home games only) 

 -Rain Status tab on our website    763-494-5959 after 4:00 PM for an update   
  You will be notified as to which district your team will play in. 
  There will be a district meeting (“mandatory managers meeting”) to discuss the 

district rules, and to discuss the team responsibilities and to distribute the schedules. 
  Send out game schedule  and field locations to players’ families and put on team 

page 
  Reschedule games if necessary.  Procedure is given at the mandatory coaches 

meeting. 
  Competitive Match Report filled for every game for all teams. 
  Report game score of both home and away games.  This is done online on MYSA’s 

website using username and password given at the mandatory coaches meeting. 
Your team will be fined by MYSA if this is not done (U11 and older) 

  4 corner flags and a game ball are needed for all home games.   
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Home Game Rescheduling 
This process is valid only for HOME games.  It can also be found on the Team Manager 
page of the MapleBrook website.  For AWAY game reschedules, contact the coach/
manager of the other team.   
PROCESS

• MBSA Coach/Manager should determine three possible dates with the away team.   
Email our Field Coordinator, using the template that appears when you click the link.

Why do I need to get 3 alternate dates? Multiple alternate dates ensure the field 
coordinator/referee assignor can place you on a field with referees that are well 
qualified to work your game.  With only one date, you could end up with referees that 
may not be ideally suited to work your rescheduled game. This is particularly important 
when you are rescheduling a rainout.  Remember there could be up to 15 other teams 
also trying to reschedule from that same night.  

Do we have to play a reschedule on our normal playing night? No.  As long as 
both teams agree, you can play a reschedule on any night/day of the week.  For U11 and 
up, we recommend you avoid Friday – Sunday...many referees work weekend 
tournaments (many games in one day) and it can be difficult to find three referees that 
are available to work one regular season game. 

Can I specify the time we’d like to play?  Sorry, no.  There are nearly 60 teams in 
this club, using 10 fields, not all with lights.  The field coordinator/referee assignor 
needs to find the time that works best for field AND referee availability.  Considerations 
will be made only if away teams are travelling from outside of the Twin Cities (example: 
Duluth, Eau Claire, etc.).  

I know a referee, can we get him/her to work our game?


No, particularly if they are not already a referee that works with MapleBrook.  
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Game Checklist 

  Passes 
  Competitive Match Report 
  Labeled and stamped envelope (home games) 
  Ejected Participant Form 
  First aid kit 
  Emergency contact information - medical liability 

forms, suggest Manager and Coach keep copies 
  Corner flags (home games) 
  Program cell phones and home phone numbers into 

your cell phone 



Competitive Match Report 
  Fill out rostered players and adults: names, jersey #, id # on 

player/coach pass.  Make copies of this for all games (home & 
away, tournament).  

  Fill out the top portion with District, Team Code, Opponent, 
Date Played, Master Game # (info found on the game schedule 
given by MYSA) 

  Give this form to the referee before the start of the game. 
  For home games, give the referee a stamped, self-addressed 

label (given at mandatory coaches meeting) envelope 
  Referee will fill out the rest of the form and send it in to MYSA 
  A game will not start without this 



Tournaments 
  http://www.mnyouthsoccer.org/tourneys/sanctioned.cfm (home page) 
  Team figures out how many and which tournament to do. 
  Use the above link and there is a tool to help you search for tournaments. List is 

online starting mid January 
  Register and pay for tournaments. Pay with credit card, get reimbursed by club 

is the easiest/fastest. 
  Send game schedule and directions for tournament. 
  Do tournament check-in for the team. 
  Register ASAP because many tournaments fill up fast.  The majority of 

tournaments should be registered for by the end of February. 
  One tournament your team will play in is the MapleBrook tournament 
  Decide if your team is going to play in post season play if eligible with the team 

and coach.  These tournaments do have additional fees which you should 
include in your budget if your team is interested in playing. Post Season means 
regions/districts/state and U11 and up are eligible for this. 



Guest Players 

 Paperwork for guest players are found on 
MYSA’s website. 

 Premier players may NOT play on Classic 
teams for league play. 

 Tournament only players may NOT play on 
Classic teams for league play 

 There are specific rules for guest players for 
League playoffs, Regionals and State (next 
slide) 



MYSA State Tournament 

  No team U16 through U19 may have more than 22 players listed on 
the roster and only 18 dressed per match.  

  No team U13 through U15 may have more than 18 players listed on 
the roster  

  No more than 14 players listed on a roster for U11 and U12 teams.  
  No team may have more than 3 play-ups on the roster for their team.  
  No team may cut an available registered player to make room for a 

play up.  
  No team may have players from another team at the same age, 

gender, and level from within their club.  
  No team may have players from another club.  
  All rosters are frozen at the League Playoff Tournament.  
  No player will be allowed to roster on more than one team during 

League Playoffs, Regionals or the State Tournament.  



Uniform Kits 
This is the first year of a new 2 year Uniform cycle MBSA has chosen to go with a 2 year uniform 

cycle due to the constraints and limited availability of uniform sizes in the third year of a cycle 
•  The uniform kit costs $160 and includes:  

–  2 jerseys (1 red, 1 silver), 1 pair of shorts (red), 2 pair of socks (1 red, 1 silver), Warm-ups 
pants and  Warm Up jacket 

–  Women's shorts  sizes will be available to order (adult sizes only) 
–  Optional  adidas Estadio Soccer bag, additional shorts, and socks will also be available to 

order 
–  Online Ordering will be available on the MapleBrook’s Website after the AGM 

•  Oct 30: AGM: Reveal of New Uniform Kit Fitting times and location announced 
•  Nov 30: Orders due to Planet Soccer (Carol) 

–  Orders placed after this date will be assessed a $15 late fee and cannot be guaranteed. 
–  We will continue to take orders for late joining players.  The later the order is placed, the 

later the delivery date. 
•  Late April: Order Pick Up (Managers) 

–  Timing is based on first tournament of the season and we will be sure to distribute to teams 
in time for early tournaments.   

–  If you can’t make the dates/times, appoint a parent or coach to come instead.  (Please be 
respectful of Carol’s time.) 

–  Uniforms must be paid in full before they can be picked up.  (For those that are invoiced.) 
•  This includes late joining players. 



Uniform FAQ 
•  All of the preceding information can be found on the 

Uniforms & Equipment page on the MBSA website. 
–  Carol is committed to keeping the web page updated with 

the most current information available about uniforms. 
•  There is also a FAQ document about uniforms 

posted. 

•  The web page and the FAQ document answer about 
90% of the questions parents & managers have 
regarding uniforms.   
–  PLEASE read it before your team meetings, inform your 

parents about it and check the web page for updates before 
you email Carol with your questions. 



Volunteering 
  Team Managers will collect deposit money and Volunteer 

Commitment Forms 
  Coaches, team managers, board members, and all involved in 

any committees are exempt from the $100 deposit/ volunteer 
hrs U9-U17 Players  Hours   Deposit Amount 
 1 player     4.0                      $100 
 2 or more     8.0                      $200  

  Families who complete volunteer service by end of summer 
season ~ deposit check is shredded internally 

  Families who have not completed volunteer service by end of 
season ~deposit check is cashed.  Hours do not roll over to the 
next year. 

  Head Coaches will have no additional volunteer hours required.  
In addition if there is 1 asst coach they also will have no further 
hours required.  If there are 2 asst coaches they will each be 
required to complete 2 hours of additional volunteering.  The 
same formula goes for managers. 



Team Photos 

 More information will be provided once we 
have contracted for team photos 



Honor Roll Achievement Award 
  New name so confusion isn’t made with family grant 

(scholarship) 
  Application is on our website 
  Players must maintain at least a B Average 
  Deadline May 1st  
  Typically players receive a certificate and a prize 
  Distribution by teams at the tournament, or some managers 

held on to these and distributed at year end celebrations 
  Please encourage parents to do this so that their children are 

not left out of the awards.  Also it is the manager who distributes 
the awards.  Please make it a point of having a small ceremony 
and congratulating the players, this is obviously a very 
important accomplishment. 



The following pages include helpful 
information 
  MapleBrook Tournament 
  Club names 
  Field directions and playing nights 
  Formation process 
  Oath 
  Standing  
  Promotion/Relegation 
  Fund Raising 
  Medical Insurance 
  Family Grants 
  PACT 
  MapleBrook Fees 
  MYSA Fees/Fines 



MapleBrook Invitational Soccer 
Tournament 
 All MapleBrook teams will participate 
 More information will be provided in the 

Spring  



Club Names 

 For a list of soccer clubs affiliated with MYSA 
www.mnyouthsoccer.org/membership/teams/cfm (under 

contacts, competitive teams) 
 Examples: 
MPB = MapleBrook 
NLS = Northern Lights Soccer Club 



Field Directory and Playing Nights 

  www.mnyouthsoccer.org/fields/MYSAfields.cfm - 
(field directory home page) 

  www.mnyouthsoccer.org/leagues/playingnights.cfm 
(under league, playing nights) 



Formation/Seeds 

 District placement  
EB09Y1 = East Boys U9 Maroon 
WG10Y2 = West Girls U10 Gold 
NB15C1 = North Boys U16 Classic 1 
SG18C2 = South Girls U18 Classic 2 
 www.mnyouthsoccer.org/membership/

leaguesoutput.cfm (under league, formation/
seeds)   



OATH 

  http://www.mnyouthsoccer.org/programs/oaths.cfm 
  OATHS (Outstanding Ambassadors of Teams Honoring 

Sportsmanship) is an encouragement education program for traveling 
Under 9 through Under 19 boys and girls teams that distinguish 
athletes, coaches and fans for their dedication to good 
sportsmanship. The goal is to allow the players to enjoy the sporting 
event as well as the total complement of fans, referees and coaches. 

  The OATHS Evaluation is included on every Competitive Match 
Report. All referees are asked to complete the evaluation of each 
team’s players, coaches and fans. Referees are asked if the players 
are playing within the rules and spirit of the game. Coaches will be 
evaluated to make sure all players and officials are treated with 
respect. And fans are expected to support all players, coaches, and 
referees in a positive manner. 



OATH con’t 

 Responses are tabulated and the data 
analyzed to determine our OATHS winners. 
The results of the tabulations are used to 
evaluate overall sportsmanship throughout 
the state of Minnesota. 

 Teams receiving the highest accumulated 
marks over the course of the season are 
presented with recognition pins, special gifts 
and a certificate of achievement. 

 Summer 2008 recipients: U12GC3 Nistler 
and U15BC2#1 Goettsche 



Fundraising Opportunities 
Individual: 
  Scrip - www.glscrip.com   www.shopwithscrip.com  
  MG Auto Oil Change 
  Lynde’s Flowers (Spring) - 

www.lyndegreenhouse.com/wholesale   
  Food Perspectives Taste Tasting - 

www.foodperspectives.com  

Team: 
  PQT Farms (Winter) - 

www.pqtcompany.com/productlist.htm  
  Lynde’s Poinsettas 
  Applebee’s 



SuperAmerica, Cub Foods, iTunes, AMC, Kohl’s, Blockbuster, Macy’s, 
Sports Authority, Dick’s Sporting Goods, Amazon.com, Panera, Best 
Buy, Ticketmaster, Applebee’s, Barnes & Noble, Jo-Ann Fabrics 

Scrip offers gift cards from: 



Scrip 
  Go to www.shopwithscrip.com to set up an account 
  Use Enrollment Code: 888CL1465794 when setting 

up your scrip account 
  Mail a check for your scrip order to MBSA, 13570 

Grove Drive, #256, Maple Grove, MN  55311 by the 
5th of each month 

  You will pay for part of the shipping costs.  This is 
deducted from the earnings. 

  Fundraising coordinator will retrieve your order from 
the website and submit all club scrip orders together 

  You will be notified to pick up your scrip order via e-
mail or phone call 



Maple Grove Auto Oil Changes 

 Buy an oil change certificate from the club’s 
fundraiser coordinator for $24.95 and then 
earn $10 for your player’s account.   

 Call MG Auto to set up an appointment 



Food Perspectives Taste Testing 

  Sign up online at Food Perspectives’ website 
  Earn $10 for your player’s account for each taste test 
  Participant receives a check immediately following 

the taste test (i.e., $20 or 25) 
  Contact fundraising coordinator (Susan Hahn-

Hamamoto at shamamoto@maplebrooksoccer.com 
to let her know that you are signing up and the name 
of the player who should receive credit for your taste 
test 



Lynde’s Spring Flowers 

 Each spring you can earn up to 20% of the 
bedding plants, hanging baskets, gallon patio 
pots, one gallon perennials, and gift cards 
that you sell 

 Order form and brochure will be on 
MapleBrook website 

 Place your order and pay in advance 
 Pick up your flower order at the coordinator’s 

home (Cindy Yard) 



Applebee’s 

 Team fundraiser 
 Sell tickets to a pancake breakfast at 

Applebee’s (i.e., MGSH Soccer Booster Club) 



Birthyear Guidelines 

 For a table of age groups: 
www.mnyouthsoccer.org/leagues/birthyear.cfm 



MYSA Medical Insurance 
www.mnyouthsoccer.org/about/insurance.cfm (about MYSA, insurance) 

  Secondary medical insurance or primary medical insurance (if 
no other medical insurance) 

  Insured Persons 
All registered team members, coaches, managers, referees, 
officials, and volunteers of the teams, leagues or of the 
association. 

  Covered Activities 
Insured persons are covered for injuries (or death) resulting 
directly and independently of all other causes from accidents 
occurring while participating in the following covered activities: 

  Scheduled games, team practice sessions or sponsored 
activities provided they are under the direct supervision of a 
team official; or sanctioned local or national tournaments as a 
member of a contestant team.  

  Organized, supervised group travel as authorized by the 
Policyholder directly to and from a covered event.  



MYSA Medical Insurance con’t 

  What Is Not Covered 
The plan does not provide coverage for: (1) intentionally self-inflicted injury; (2) 
air travel except as a fare-paying passenger on a regularly scheduled airline on 
a scheduled flight; (3) injuries resulting from other than Covered Activities; (4) 
loss resulting from sickness or disease, except bacterial infection which occurs 
through an accidental wound. 

  Accident Medical Expense Benefits 
For reasonable necessary medical expenses, our Youth Soccer Medical 
Expense Insurance pays up to $100,000 for injuries sustained in a Covered 
Accident. Dental injuries are treated like any other injury. Payment will not be 
made for any expenses incurred after 52 weeks of the accident date. An 
Expense is considered incurred on the date the Medical Care is rendered. A 
$500 Deductible and 80/20 Co-Insurance applies to each covered accident. 

  "Injury" means bodily injury of an Insured Person resulting directly and 
independently of all other causes from an accident which occurs while he or she 
is participating in a Covered Activity. Sickness or disease (except pus forming 
infections which occur through an accidental cut or wound) of any kind will not 
be considered as bodily injury. 

  Reasonable Expenses means usual and customary charges. 



Family Grants 

  $5,000 budgeted 
 Up to $400 per player to help pay for club & 

team fees 
 Completed Applications will be reviewed in 

December 
 Volunteering and a deposit check are 

required 



PACT 
http://www.mnyouthsoccer.org/pac/workshops.cfm 

  Parents and Coaches Together (PACT) is an 
educational program developed at the University of 
Notre Dame’s Center for Ethical Education and 
Development. The program is based on the latest 
research from developmental and sports psychology 
and is designed to help coaches and parents to get 
on the same page in successfully creating a positive 
and nurturing climate in Minnesota youth soccer. 

  MYSA/PACT helps coaches and parents realize their 
unique roles in fostering athlete intrinsic motivation, 
developing character, optimal performance, well-
being and satisfaction. This program helps develop 
the potential of youth soccer to all it can, and should 
be!  



PACT con’t 

 Maplebrook is aiming to be one of the most 
progressive associations in this area in hopes 
of making youth soccer a positive experience 
for all involved 

 PACT Coaching requirement 
 PACT Parent Requirement  



Club Fee Schedule 
  How are the Club Fees Spent? 

  Training Facilities and Trainers 
  Tryout Facilities and Evaluators 
  MYSA Fees (Team/Player/Club/Coach) 
  Administrative Expenses 

  Paid Personnel 
  Marketing 
  Field Equipment / Maintenance  
  Office Supplies / Storage / Phone / Website / Other Misc Overhead Expenses 

  Summer 2012 CLUB Fees ($60 tryout fee plus) 
  U9/U10  $320 
  U11/U12  $330     
  U13-U17  $335   

  Fall 2011 Club Fees was $90/player, which includes referee fees 



Payment Structure 
  Payment Structure 

  Tryout/Registration Fee ($60) 
  Paid when registering online 
  Non Refundable 

  2 Invoices will be sent one on 11/15 for club fees and on 1/15 for team 
fees 
  Families may pay online with a credit card this year 
  If families want to play by check they should pay after each invoice 

  No Pay No Play Policy – Player passes will be held until payments are 
received in full.  

  Team Budgets need to submitted by Dec 1st and a copy needs to go to 
each family – an email copy is preferred 



MYSA Fees 
  Annual Club Affiliation: $300 
  Associate Member Fee: $500 
  Team fee: fall $150-175/team, summer $175-270/team 
  Tournament only team: fall $280, summer $300 
  Basic registration per player $7.00 
  Basic registration per adult $12.00 
  Assignment fee to a team: fall $9, summer $9 
  Replacement Pass $15.00 
  Registration Submittal first $0, 2nd $40, 3rd or more $100/per 

submittal 
  Emergency pass request $25 (24-48 hrs) 
  Emergency pass request $50 (0-24 hrs) 
  Late fee for teams received between published deadline date 

and 5:00 pm of the following day $100.00 



MYSA Fees con’t  
  Dropping team after deadline but before scheduling 

starts Registration fee forfeited 
  Dropping team after scheduling has started $200/per 

team 
  Dropping team after season begins without 

notification to Competitive Rep $200/per game 
Domestic Travel  
  Greater than 30 days prior (annual fee) $25.00 
  Less than 30 days prior (each application) $75.00 

Foreign Travel 
  Greater than 60 days prior $100.00 
  30-59 days prior $125.00 
  Less than 30 days prior $175.00 



MYSA Fines 
  Forfeiture (attempt to compete) $100.00 
  Willful Forfeit (failure to compete) $200.00 
  Failure to report scores before published deadline 

$50/game 
  Sponsored Tournaments: failure to clean up sidelines 

$50.00 
  Sponsored Tournaments: dropping after schedules 

complete $200 for fall state tournament and summer 
league playoffs, $400 for summer state tournament 



Q & A 


