IBA Web Site Instructions:
1) Login to IBA Web Site (http://www.irondalebasketball.org/)

2) If you have an existing NGIN account  (should be one used during registration)
a. Navigate to IBA Web site and click “Login” on banner


Before Login:
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After Login:
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3) If you do not have a login – 

1. Create a login

2. Email your login and team info to:

a. IBA@irondalebasketball.org
3. Login will be assigned Admin Rights for your team home page 

Team Page tasks:

1) Loading Game Schedule:

a. Login

b. Navigate to your team’s home page – and click the ‘EDIT’ switch
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a. Once you are in ‘EDIT’ mode – you will have full rights to update, add and delete information from your page.  Examples:
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i. Click on ‘Game Schedule’ – to add Games, locations, times, etc.

ii. Click on ‘Add Page Element’ to add Photo Gallery, Video, Surveys, Text Blocks (Coaches comments, etc)

b. Click on ‘User Mode’ to review and see what has been published

Complete the “Coaches Training” (Concussion Certification)

1) Navigate to “Interested in being a Coach?”

a. On the front page – you will find a rotating picture (MDB, Coaching, Girls and Boys Tournament Info).  Click on the picture of the Coach
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b. Find the “Coaches Training” at the bottom of the page
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c. Verify that the banner reads “Currently Registering: <Your Name>”
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1. Please take the Free Concussion Certification Test found here:
http://www.cdc.gov/concussion/HeadsUp/online_training.html

2. Return here to submit your certification information
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d. Click on link to CDC – to get to the Concussion Certification.  Takes approximately 20-30 minutes to complete.  
i. IMPORTANT – after the test at the end – make sure to save the certificate electronically.  You will need to upload this during the next step.
e. Fill out all of your contact information – and fill in the following:
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f. Click on Browse button – to upload the certificate that you saved from the CDC Concussion Certification.

g. Check the Electronic Signature

h. Click on Save & View Summary

i. You will receive an email from the IBA – “Concussion Proof of Certification Receipt” 
