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Minnesota Sled Hockey Association

Position:  Volunteer Coordinator

Description:  One year term.  Responsible for establishing a list of all needed volunteers and monitoring volunteers.

Responsibilities:
	Month
	Board Meeting Action
	Non board meeting action

	Ongoing/monthly
	Keeps board updated on volunteer needs
	Establishes a list of volunteer needs

Track # of volunteer hours and by volunteer (MSHA members only)

	October
	
	Create list of volunteer responsibilities for youth team volunteers

Send sled hockey schedule to youth teams requesting volunteers

Fill youth schedule with volunteer teams

	November
	
	Send e-mail reminders weekly to youth team volunteering that week. 

	December
	
	Send e-mail reminders weekly to youth team volunteering that week.

	January
	
	Work with Tournament Coordinator to create list of volunteer needs
Fill volunteer needs for tournament

Send e-mail reminders weekly to youth team volunteering that week.

	February
	
	Oversee volunteers during tournament
Send e-mail reminders weekly to youth team volunteering that week.

	March
	
	Work with President on end of year celebration for youth players
Send e-mail reminders weekly to youth team volunteering that week.

	April
	Report to board # of volunteer hours and by volunteer (MSHA members only)
	

	May
	
	

	June
	
	

	July
	
	

	August
	
	

	September
	
	Update e-mail list of youth team volunteers



