July 19, 2010
SMAHL Travel Coaches/Manager’s meeting

Financial 

Please send an excel spreadsheet with players name, parents name, address, telephone number and e-mail to, momsensmahl@buckeye-express.com.
Budget -
Referee fees are the same as last year

Mite $19/$29

Squirt $22/$33

PeeWee $23/$35
Bantam $28/$42

Ice – 
$200 per hour at TamO

$200 per hour at Adrian
LCAHL – 

$150 regular season fee

$150 playoff fee. 
Tam O Shanter Pro Shop items  

Approximately verify with the Pro Shop
Warm ups – 

$71.98 per player

Equipment Bags -

$45.99 per player

Socks – 

$15.38 per player

Jersey bags – 

$21.99 per player

T-shirts, sweat shirts, ball caps, stocking caps also available. 

**SMAHL teams do not pay taxes if SMAHL pays invoice. If you put the above items in budget it will save parents from paying taxes, since SMAHL is tax exempt, non profit organization.
Commitment fees are due ASAP

Total budget less commitment fee may be divided by 7 with payments from August 15th – February 15th.  Any players not paid in full by 2/15/11 will be removed from the ice unless arrangement has been made due to extenuating circumstances.

Payments – Payments are due in the SMAHL PAYMENT box by the 15th of each month or via PayPal beginning August 15, 2010.  You should request your parents to pay by the 10th so that you can turn the envelope in by the 15th.

Each team will be issued a bright colored envelope/wallet.  Please use that envelope whenever possible.  After they are processed the wallet will be returned to your box.  This way the bright colored envelope will not get misplaced and you know the payments have been processed 

Payments are to be paid by PayPal, check or money order.  Credit card numbers are no longer accepted.  Instructions will follow by e-mail on the procedure for PayPal payments.  If there are any fees associated with the payment the PLAYER will have the fees charged back to their account.  Ask your parents to put the players name and team in the memo box.  Especially if their name is different by the player or they have more than 1 child in the organization.
DO NOT TURN IN CASH –Do not accept cash.  If you take cash you are responsible for either issuing a personal check or getting a money order.  You are responsible for any cash.
If your team is going to be over budget notify parents right away. You should balance your books monthly. If there is a discrepancy on something billed to your team, you must challenge within 30 days.
Each team will receive a copy of the ice used by the team for the previous month by the 5th of the month.  You have until the 15th of the month to notify Alex and Donna of any discrepancies.  If you do not notify them your team will be responsible for the ice.
ALL expenses are to be paid for through SMAHL.  Only when there is a dire emergency can you pay for something on your own.  If you do pay for a tournament or referees (after approval) turn in the receipt immediately for reimbursement or credit to your player account.  Out of pocket expenses for postage etc are the exception to this rule.  

Any compensated coaches or clinic instructors need to fill out a W9.  1099s are issued for unreimbursed expenses over $600.  Soon the IRS will require all payments over $600 to be issued a 1099 even if it is to reimburse expenses.

Give us a week for check requests (form available on website).  WeI will try and get them done faster but they need to be signed by either Mike or the treasurer.  E-mail check requests to Donna at the above e-mail.  That is the only way to guarantee a week turns around.  The box will be checked regularly but not every day.  If you drop something off at the rink that is time sensitive – e-mail Donna.
A statement will be e-mailed monthly to the managers called and Aged Receivables showing the balance due from each player as of the date of the statement.   Player statements will be e-mailed every other month showing the detail of the payments.  Let Donna know if there are any discrepancies as soon as you can.
Keep track of all of your team expenses  and compare them to the “Profit and Loss” statement that will be sent periodically.  
Scheduling

SMAHL schedules all ice. If you are unable to use an ice time please e-mail all other coaches and managers. Copy Alex Due on e-mail, DueA@roemer-insurance.com and attempt to trade or sell. 

For scheduling officials contact, John Hirzel: jphref@buckeye-express.com or 419.472.4517.
For rink schedule updates contact, Kathy Lavoy: kathy@sylvaniasec.com or 419.885.1167. You should e-mail Kathy when you have games scheduled so the rink can assign locker rooms for both teams.
Fundraising

SMAHL will be working with Big Yummy. All funds raised will apply to the team, not individual ice bills. 

We will also be working with the Toledo Walleye. We will sell ticket vouchers for $15 and only pay $10 to the walleye, so $5 per ticket will go the team. You must sell 100 tickets to use the Huntington Center ice (on dates available). Each team may do additional fund raising on own. (golf outing, car wash, casino bus trip).  All outside fundraising must be approved by the board.
Registration
All teams must have their USA Hockey roster signed by Mid Am registrar before playing in any type of scrimmage or game. All players must be listed and must sign. All players must be USA Hockey registered before first practice. Karen Ward (kward1953@bex.net) is SMAHL’s registrar. She will get roster to Mid Am registrar for approval. Allow at least one week for turn around. 
Coaching
All coaches are to follow USA Hockey guidelines. All coaches must have proper coaching certificate and appropriate level for age group. All coaches and managers must be USA Hockey registered and complete background check on Mid Am website (every 3 years). 

Remember we are coaching youth hockey. We want to promote a fun and competitive atmosphere! 

Any questions please feel free to contact appropriate board member. Thanks and best of luck in 2010-11 season!
