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Minnesota Sled Hockey Association

Position:  Fundraising Coordinator

Description:  Coordinates all fundraising projects and contacts local businesses for sponsorship.  Works with Disabled Director of Minnesota Hockey in coordinating fundraising projects

Responsibilities:
	Month
	Board Meeting Action
	Non board meeting action

	Ongoing/monthly
	Updates board on fundraising efforts
	Coordinates fundraising projects through out the year

Works with Disabled Director of Minnesota Hockey in coordinating fundraising. 

Collects funds and gives to Treasurer for deposit

Sends thank you notes for donations

Schedule various fundraising events as needed and oversee events.

Work with volunteer coordinator if volunteers are needed to run events

	October
	
	Follow through and organize approved plan by board

	November
	
	Follow through and organize approved plan by board

	December
	
	Follow through and organize approved plan by board

	January
	
	Follow through and organize approved plan by board

	February
	
	Follow through and organize approved plan by board

	March
	
	Follow through and organize approved plan by board

	April
	Report to board fundraising needs for upcoming season
	Work with Treasurer to identify fundraising needs
Create fundraising plan 



	May
	Board approval of sponsorship letter
Present fundraising plan to board. 
	Prepares sponsorship letter

	June
	
	Mails sponsorship letters
Follow through and organize approved plan by board

	July
	
	Follow through and organize approved plan by board

	August
	
	Follow through and organize approved plan by board

	September
	
	Follow through and organize approved plan by board



