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Minnesota Sled Hockey Association
Position:  Equipment Manager

Position Description:  Inventory, distribute, and repair sled hockey equipment.  One year term

Responsibilities:
	Month
	Board Meeting Action
	Non Board Meeting Action

	Ongoing/Monthly
	Report to board on status of equipment concerns
	Inventory and organize equipment. 

Move equipment from storage area to ice level and back for weekly practices. 
Track equipment use. 

	October
	
	Inventory and organize equipment

	November
	
	Issue equipment for season

	December
	
	Monitor equipment needs

	January
	
	Monitor equipment needs

	February
	
	Monitor equipment needs

	March
	
	Collect equipment from the season, inventory, and store it.

	April
	Report to board equipment needs for upcoming season

Inform board of individuals who have not returned equipment- jersey’s, sleds, sticks, etc
	Repair equipment if needed

	May
	
	Repair equipment if needed

	June
	
	

	July
	
	

	August
	
	Assemble any new equipment
Sharpen blades on sleds

	September
	
	Begin to inventory and organize equipment for upcoming season



