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Three Rivers Soccer Club
Spring 2011 Order Procedure

Dear Team Contact:

Below you will find detailed instructions regarding Three Rivers Spring 2011 order form. Please follow these instructions to make sure we receive all the information necessary to fill the order for you team as quickly and accurately as possible.
1. Input the age group next to the U.
2. Using the drop down list which appears when you scroll over the cell to choose boys or girls. 
3. Insert the last name of the coach in the coach box.
4. In the team contact box, type your first and last name.
5. Input your phone number (including area code) in the phone box.
6. Input the e-mail address  you want us to use to correspond with you regarding your order.
7. In the address boxes, input the street address, city and zip of where you would like any items that cannot be delivered with your bulk order, to be shipped.
**Please note some of this information auto-tr nsfers to other fields.  Please double check accurate order count, number assignment and last name spelling.
8. Enter the jersey number and player’s last name into the appropriate box. 
9. Enter quantity of each desired item in the appropriate column.  The dollar amount will automatically update with each item and player added.
10. Continue through the first page until you have completed all players. 
11. Click on the Sweats sheet to input the additional items. If a player decides to not order from the second page, leave the row blank.
12. If the player would like their last name embroidered on their jacket, pant, or backpack, place a 1 in the last name box. Verify that the player last name is spelled correctly as this is the name we use for embroidery. (Note: If you find a spelling error in the last name, switch back to the uniform sheet and correct the name from sheet one.)
13. If you have any questions regarding the order, please include these in the email when you sent in the order form.

All complete team initial orders will be delivered at no cost.  Addition and/or supplemental orders will incur delivery charges.

If you have any questions regarding the process, please don’t hesitate to contact us by phone at (208) 323-4525 or by email at 3Rivers@socceretc.us.

Thanks!
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