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Login to your account on the SLPSA website
Permissions to edit the team will be granted to the Coach & the Team 
Manager

 Enter Edit Mode



3 10/24/2010Website Team Page Training

 Navigate to your Team Page and Begin Editing  

There are two primary uses for the team page:
• Managing the Team Calendar of Events (#1 importance)
• Updating Messages to the Team

Many secondary uses for the team page:
• Adding photos, video
• Adding links to other website – Tournament website, MYSA,etc.
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Managing the Team Calendar

Select “ADD EVENT”
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Managing the Team Calendar

Ensure the “CURRENTLY  SELECTED  TAG(S): ONLY includes your team’s
Tag.  Otherwise your events will show up on other team’s calendars  

If not, open the “SHOW TAG MENU” and de-select any tag that is not your 
team tag.
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Managing the Team Calendar

Enter the Event Details, scroll down and select “Create This Event” 
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Managing the Team Calendar  - Cool Stuff!

Add Directions to AWAY GAMES

Directions can be found at:
• MYSA website:  http://www.mnyouthsoccer.org/fields/MYSAfields.cfm
• SLPSA website (Fields & Gyms) http://www.slpsa.com/page/show/78821-soccer-fields-and-gyms
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Managing the Team Calendar  - Cool Stuff!

Use Google Maps to create a map

•Type address into Google Maps
•Copy link into Calendar Event

Directions can be found at:
• MYSA website:  http://www.mnyouthsoccer.org/fields/MYSAfields.cfm
• SLPSA website (Fields & Gyms) http://www.slpsa.com/page/show/78821-soccer-fields-and-gyms
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Adding Important Team Information

Select “Add Page Element”

Select Text Block
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Adding Important Team Information

Enter a Subtitle:

Use the editing tool just like Microsoft
Word or your favorite Word processing 
Software package

Select Create this Page Element when done
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Making Changes 

For all  Page Elements:  (Calendar Events, Text Block, etc, you can Edit or Delete
after you create.

To Edit – Select Edit

To Delete – Select the “X” 
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Page Elements

Useful and not so useful page elements:

Useful:
• Text Block
• Single Photo
• Document
• Link
• Contact
• Table Builder
• Page Divider
• Power Poll
• Video

Not So Useful:
• Sponsor
• Photo Gallery
• News Aggregator
• Event Aggregator
• Audio 
• Code
• Site Map
• News Slideshow
• Comment Stream
• Feed Reader
• Flash file
• Survey/Registration Link
• Survey Report
• Mail Chimp
• Apparel Store Showcase



Questions?
• Contact Lynda Enright @ f@slpsa.com

o Club & Team Management questions

• Contact Rich Vignes @ webmaster@slpsa.com
o General website questions
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