Instructions for Tournament CLOCK KEEPER AND PENALTY BOX
** Arrive at least 15 minutes before your scheduled time **

1.	Check in with HQ person and make sure they check your name off.  
2.	Make sure clock is working properly.  Familiarize yourself with the operation of the clock.  There are operational sheets by the clock.
3.	You must stay in the penalty box area.
4.	Set warm-up time for 4 minutes.
5.	A four minute warm up period will precede all games, during which time the players will be introduced.  There will be three 12 minutes stop time for all three periods, with the exception of Bantam A (three 15 minute stop time periods and the ice will be resurfaced after every two periods of play. )
6.	Stop the clock with whistles.
7.	You must stay in the penalty box area.
8.	Pay attention to the game so you know when to open the door.
9.	Let the player out of the box when his/her time expires on the clock or when the referee or bookkeeper tells you.
10.	Do not allow to behave in an unruly or unsportsmanlike manner when they are in the penalty box.  If the player is uncontrollable, get the referee’s attention during a play stoppage.  Sometimes just a warning is enough to settle the player down.
11.	Set clock for one minute breaks between periods.
12.	Put penalties and goals on the scoreboard.
13.	Don’t forget to change the period number.
14.	Don’t leave until your replacement shows up!  If no one shows up, ask someone to find the tournament director.
15.	Enjoy the game!  You have the best seats in the house!!

