Instructions for Tournament ANNOUNCER and SCOREKEEPER
** Arrive at least 15 minutes before your scheduled time **

1.	Check in with HQ person and make sure that your name is checked off.
2.	Get Scoresheet from HQ person ; make sure it is filled out.  Check pronunciation of names with team coach or manager if unsure.
3.	Make sure PA system is on and working.  Check the CD player operation and volume. .	
4.	Make sure roster stickers are in the book correctly.
5.	Make sure head coaches have signed the scorebook.
6.	Keep track of shots on goal, tally in upper box and total in lower box.
7.	Record all goals, player #, the period and the time in and out.
8.	Record all penalties, player #, the period and the time in and out. 
9.	Remember to announce goals, assists, penalties, full strength, and one minute left in the periods.  Refs will tell you who scored and/or who committed the penalty.
10.	Play some fun music in between periods, during whistles, etc.  Advertise “Chuck-a-puck” at Minnetonka A and Pavillion.  Mcee the “Chuck-a-Puck competition at the end of the 2nd period. 
11.	At the end of each period, announce the shots on goal for both teams(if available)
12.	Get Referees to sign book at the end of the game.  Give each team a copy of the game sheet.
13.	Announce final shots, score, and thank the fans at the end of the game.
14.	Don’t leave until your replacement shows up.  If replacement doesn’t show up, ask someone to find the tournament director.
15.	Enjoy the game!  You have the best seats in the house!!

** If you are announcing the final game for any given level, you will also read off the names of the boys/girls while they are awarded medals/trophy’s.  After all medals/trophy have been handed out, congratulate each team and thank them for coming to our tournament.  
