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1. Be sure you have a login account and that it is part of the WBSC Network.  We can’t give you access to your team pages or add you to email lists until this is done.
a. You may not have been the one who signed your player up at registration.  If not, create your own account login.
b. You should see a soccer ball icon below your name when you look at your account
i. Once logged in, click on your login name in the upper left corner
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ii. If you don’t see a soccer ball icon like the one shown above, click on the Home page tab and look in the lower left corner.  There should be a link to Join the Network.
2. Make sure you have notified the webmaster (webmaster@whitebearsoccer.org) with your team name and contact information for you, your assistant coaches and managers (name, phone number email).  The webmaster will set up your initial team site for you.
3. Verify that your team site is set up and that the contact information is complete and accurate.
4. Check your team roster on your team website to see if it is complete.  Assign the correct jersey numbers and positions if needed.
5. Read the “WBSC Website Coach and Manager Manual” which is located on the website in Coaches, Resources/Links.  This will show you how to use the website management system to update and add pages to your team website.
6. Check the website often for the latest WBSC news and information which is listed on the home page.  There is also a Coaches section with news articles relevant to coaches and managers.

Some Important Notes:
· Your site should be set up for you and your roster should be complete.  This should have been done by either your ALD, or the club registrar.  If there are problems or changes needed, contact the webmaster.
· Security issues – The WBSC has a policy not to list player information on public pages of the website. For that reason, your team website has and should be set up with the following rules.
· [bookmark: _GoBack]The main team page is public and can be seen by anyone whether or not they are logged into the site.  Coach and Manager contact information should be placed here so other clubs can find it.  You can also use this page to list your game schedule and team statistics so that relatives of the player can see them.  You may also post pictures here.
· Under the main page can be as many additional pages as you want.  These should all be marked as Private so that players must be logged in to see the information. On these pages you can list contact information, team meeting locations, etc.  The “WBSC Website Coach and Manager Manual” had instructions for setting up many of these features.
· The best way to test the privacy of your site if you are unsure is to simply navigate to your team page prior to logging into the website.  Whatever you can see will also be able to any stranger on the web.  If you need help email the webmaster.
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