Team Close-Out Process
I. Confirm Final Expenses to be Paid

a. League will collect final payments by February 19th
b. Sponsorship Plaques

c. Banquet Expenses

d. Officials

e. Tournaments

II. Submit Final Budget to Treasurer after Season Ends

a. Squirt Minor Travel Team due March 1 2012
b. Squirt Major, PeeWee and Bantam Teams due March 15 2012
c. Confirm amount of refund to each player, if applicable

III. Turn in Jerseys

a. Collect Jerseys at last game of season

b. Review Jerseys for wear and tear and wash
c. Turn Jerseys into Jersey Coordinator

IV. Player Documentation

a. Review player files for completeness

b. Remove Player Birth Certificate and hold

c. Turn player files in with Jerseys

V. Player Releases
a. Coach needs to confirm how releases will be handled

b. Coach/Manager must complete the player release form

c. Submit forms to President for signature

d. Distribute to player

VI. Refunds

a. Manager confirms with Treasurer amount of refund

b. Manager provides Treasurer with copy of final budget for each family

c. If applicable, Manager provides copy of player release to Treasurer
d. Treasurer confirms collection of Jerseys, Player Files, and any final expenses.

e. Treasurer mails player family: 

i. Organization letter

ii. Refund check

iii. Final Budget

iv. Release, if applicable

