
OREGON HOCKEY 

VOLUNTEER SIGNUP INSTRUCTIONS 
 

ONLY ONE PERSON PER FAMILY MUST DO THIS 

One person per skater’s family will be designated as the person to claim volunteer hours.  If 

you are separated/divorced or some other family situation, one person must be designated to use 

this system to claim volunteer hours.  Any adult or child 14 or older may work the hours for the 

family, but it is the designated person who must claim the hours within the system. 

STEP 1 – CREATE AN ACCOUNT 
If you have an account and can login to the Oregon Hockey web site, GO TO STEP 2. 

If you DO NOT have an account on the web site follow these instructions. 

A) Click on the link at the top of the screen to Create an Account  

B) Fill in the registration screen and create your account.  

 

  



C) After you click the Sign Up for TST Account button. You will receive an email with a 

confirmation link.  Click on the link in the email and you will come back to the web site 

where you may login. 

D) Type your password in the Password box and click the Login button.  

E) You will see a message at the top of the screen indicating your account has been activated. 

 
F) Click on logo to the right to return to the home page of the web site. 

 
G) Once the registration process is complete make sure you are logged into the site.  You can 

confirm that you are logged in by seeing your Username in the upper left portion of the web 

page.   

  

If you are not logged, click the Log-in link and enter your username and password. 

STEP 2 – VOLUNTEER SIGNUP 
A) On the Oregon Hockey web site, in the menu on the left side, click on 

the item Volunteer Signup.  

 

 

 

DO THE FOLLOWING STEP ONLY 1 (ONE) TIME PER YEAR 

B) This step activates your account within the DIBS module.  You will only do this once per year. 

The purpose of this step is to “tell” the DIBS module that for this season only, out of all the people 

that have an account on the site, the people that do this step are the ones that need to provide 

volunteer hours.  If you do this step more than once per year you may cause problems in being able 

to correctly claim your volunteer hours. 

On the VOLUNTEER INFORMATION screen 

click on the STEP 1: CLICK HERE link to activate 

your volunteer account within the DIBS module. 

ONLY DO THIS STEP ONCE PER YEAR 



C) You will be asked to login again.  Enter your username and password and click the Login button. 

 

D) On the Welcome screen, click the Continue button. 

 

E)  On the Volunteer Info screen type in your first and last name.   Click the Submit and Continue to 

Summary button. 

  

  



F) On the Summary screen, click the Complete Registration button. 

 

G) Finally, click on the link, CLICK HERE, to begin claiming volunteer opportunities. 

 

You will then come to this screen where may claim an opportunity to volunteer. 

 

 

 

 

 

 



The other way that you will come to this screen, and the way you will use 

after you have completed this initial sign up is from the home page where 

you click Volunteer Signup menu item.   

 

This time though, instead of clicking on Step 1 to register as you just did, 

you will click on the Step 2  CLICK HERE 

 

This will bring you to this screen. 

 

Notice that it shows you the Dibs Session, your name, how many hours you have claimed, how 

many hours you have completed, the number of hours required, your current progress and your 

status with a link to claim more. 

At this point, Click on the Dib Session which is the link in the very first box and follow the steps 

below. 

STEP 3 – CLAIMING A VOLUNTEER OPPORTUNITY 
On the 2009-2010 Oregon Hockey Volunteer Hours screen you will see a bar graph of your progress 

and below it, a list of available Dib items to claim.  In this example you would click the link for 

Sample 1 – Summerfest. 

 



The detail for this Dib item looks like this: 

 

The detail contains the following information: 

¶ Name of the item 

¶ Date and time the hours need to be worked 

¶ The number of hours you will be credited if you work 

¶ The status  

¶ Cancellation information.   

If you wish to claim, this item, click on the Claim this Dib Item button.  A window will pop-up. 

 

Type in the name of the Person Fulfilling the Dib Item.  This is where you may put your name or the 

name of the person working the volunteer hours for you. 

 Click the Claim Dib Item b utton. This will reserve this volunteer opportunity for you.   

You will then go back to the 2009-2010 Oregon Hockey Volunteer Hours where you started, but you 

will see this message confirming you have claimed the item. 

 



STEP 4 – VERIFY OR CANCEL HOURS 
On the 2009-2010 Oregon Hockey Volunteer Hours screen you will see your name and link to view 

your claimed items in a gray box. 

 

Click the link My Dibs: View all of my currently claimed Dib items.  You will then come to a list of the 

items that you have reserved. 

 

Click on the link for the Sample 1 ɀ Summerfest, to verify that you worked the hours. 



 

VERY HOURS WORKED 
To verify the hours that you worked, click on the Verify Completion button.  A pop-up window will 

appear. 

 

Click the Request Completion Verification button.  You will see a confirmation message. This will 

submit your request to the one of the people managing volunteers who will confirm and credit your 

account.   

 

You may then use many of the options on this to: 

¶ Return to the home page by clicking the log in the upper right corner 

¶ Return to the list of items by using the link on the left 

¶ Browse other claimed Dib Items by using the drop-down menu on the right 

 

 



Requesting verification for hours worked does not automatically credit your account with the 

hours.  One of the people managing volunteers will confirm that you (or your designated substitute) 

worked the hours.  Once that has been done, your account will reflect the hours worked. 

 

CANCEL CLAIM 
To cancel the reservation or claim of an item, click on the Cancel Claim button.  A pop-up window 

will appear.  Click the Cancel Claim button to cancel your reservation. 

 

You will then go back to the list of claimed Dibs items. 


