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CONTACT INFORMATION

Littleton Hockey Association
P.O. Box 2864
Littleton, CO 80161

(303) 703-8085 (Main Littleton Hockey Business Number)
(303) 794-9665 (Office Fax)

Littleton Hawks skate out of the South Suburban Arena,
6580 South Vine Street in Littleton, Colorado.

LITTLETON HOCKEY WEB PAGE

The LHA Newsletter, News and Views, is published periodically on the LHA website. Please submit articles to the
webmaster listed on the LHA website.

WWW.LITTLETONHOCKEY.ORG
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1.0 INTRODUCTIONS

This Team Manager binder should be your "bible" for the hockey season. Hopefully, this manual will provide
resource help for a smooth and successful hockey season to the experienced manager, as well as the new Team
Manager.

LHA has existed for over 47 years as one of the premier youth hockey associations in North America. Our
organization is one of the few consistently at the top of state, regional and national competition levels year in and
year out. We usually field around 40 teams annually, from Midget AA (in conjunction with the Colorado
Thunderbirds program) down to our Initiation Program (IP). Each team requires an average of at least (10)
volunteers, from on ice coaches to parents filling water bottles. The entire success of the program depends on the
adult volunteers fulfilling mission critical roles in order to support the hockey and personal development of our
young men and women!

So, Thank You, to each Team Manager for taking on the lead role for off-ice responsibilities. Please contact me
with any questions regarding the Team Manager Manual.

Dede Cox
ddcstewcapco@comcast.net
Home (303) 663-3402

Cell (720) 936-9218

K I S I R R R R O R O I R R

Dear Team Manager,

As we start the 2010-2011 youth hockey season, let me be among the first to thank you for the duties that you are
about to take on. Aside from the instruction on the ice, the Team Manager's role is second to none in terms of
importance to a smooth and successful season.

Should you have any questions or concerns regarding your role and interaction with coaches please feel free to
give me a call.

Sincerely,

Jim Kambeitz

LHA, VP of Coaches

drkambeitz@aol.com
Phone: 303-805-4844



A NOTE FORM OUR HOC DIRECTOR: Brian TenEyck

Dear Team Managers:

| would like to first tell you thank you for volunteering for such a tough, but very important job. You may find this job
to feel as though it is thankless at times, but there is nothing further from the truth. You are the most critical part of
the team management setup. You will be involved in scheduling (practices/ games), budgets, tournaments, parent’s
expectations/behavior, travel, meetings, sending necessary information to families in a timely manner, warm-ups,
practice jerseys/socks, the middle person between the coaching staff and parents, and many other things. This
may seem overwhelming, but it is worth it.

A few things | would like you to think about:

1 Buffer between Parents and Coaches

N

Always support your coaches in public if you disagree with them please speak privately.

w

Please do your best so the coaches have to only think/worry about developing our players.

o b

USA Hockey Rosters/Travel Permits.

)]

)
)
)
) Chain of command.
)
) Be Nice and Fair, we are all on the same team.
)

~

Get to know CAHA'’s and LHA'’s websites: http://caha.pointstreaksites.com/view/caha and

http://www_littletonhockey.org/

I know Brendan and Dede will cover everything, but if you need any help, my door will always be open to you.

Brian TenEyck, HOC Director
Littleton Hockey Association



2.0 LHA TEAM MANAGER DUTIES

Team Manager’s Book / Forms

Roster Changes, New Players, Non-Registered Players on Ice
Team Communication and Conflict Resolution
Separation of Team Duties

Minor Officials

LHA Uniform Requirements, Name Tags
Water Bottles/Pucks

LHA Pins

Locker Rooms

Spectators and Children

Coach Reimbursements

Miscellaneous



TEAM MANAGER'S BOOK

Each Team Manager must have a notebook. This notebook should be available at all practices, scrimmages,
games, tournaments and playoffs. The manager's book should include the following:

ALL FORMS MUST BE COMPLETED

1.

7.

USA Hockey Official Player Roster (USAH form 2- T) (See Exhibit A).
e This form is handled by the LHA Registrar.

 Tier I and Il teams (i.e., AAA and AA level teams) need to have the players sign the roster (please have
them sign, do not fill in addresses) and the coaches and managers need to initial the roster. However, it
makes sense for all players and coaches to sign the roster after it is received back from the LHA registrar
as some out of state tournaments require a signed roster.

Birth Certificate for each player (See Exhibit B)

e This form is should be used in place of carrying birth certificates. Please fill out form and give to the
Registrar. Your registrar will sign and have the Birth Certificate Form notarized certifying that the birth
dates are correct. Before attending a tournament, please check with your tournament directors to
make sure they will accept this form instead of the birth certificates. If they do not, please contact your
registrar, Dede Cox, to contact the Director. (See www.littletonhockey.org under documents to fill in
electronically)

USA Hockey Consent to Treat/Medical History form. (See Exhibit C).

* These forms should signed by each player and in your notebooks for games, tournaments, playoffs, etc.
Tier Il coaches will need to fill out this form as well.

USA Hockey Participant Code of Conduct. (See Exhibit D).

* These forms should signed by each player and in your notebooks for games, tournaments, playoffs, etc.
Tier Il coaches will need to fill out this form as well.

USA Hockey Written Transfer — Canadian Citizens. (See Exhibit E).

* These forms should signed by any player who is a Canadian Citizens. They will need to be faxed into the
name and fax number on the sheet and then you will make sure you get a returned approval. Please

make a copy of the approved form and give to the Registrar, Dede Cox. You can also find this form on
LHA’s website.

USA Hockey Written Transfer — Non- US Citizens. (See Exhibit F).

e These forms should signed by any player who is a Non-US Citizens. They will need to be faxed into the
name and fax number on the sheet and then you will make sure you get a returned approval. Please

make a copy of the approved form and give to the Registrar, Dede Cox. You can also find this form on
LHA’s website.

Out of Country Travel Forms

For travel to Canada, United States citizens are required to have proof of citizenship which now must be a
passport.

Minors who are traveling without custodial parents must complete one of the following forms:

* Affidavit of Soles Custody Form is for a single parent who has sole custody of the child (See Exhibit G)

e Parental Consent for Unaccompanied Minor is for a child traveling without either parent and must be
signed and notarized by both parent (See Exhibit H)

* Affidavit of Other Parental Consent is for a child traveling with only one parent and must be signed by the
non-attending parent and notarized (See Exhibit 1)



* Players traveling without a parent should have insurance information and an appointment of temporary
custodial care for the person attending to your player. Players traveling without an adult (i.e., meeting an
adult in Canada or upon return to the US) will need to have arrangements made with your airlines for an
unaccompanied minor.

8. Out of State Tournaments
*  See tournament section for process of acceptance of travel to out of state tournaments.



ROSTER, ROSTER CHANGES, NEW PLAYERS, NON-REGISTERED PLAYERS ON ICE

You must have a certified CAHA roster before playing any games (this include “SCRIMMAGES”). Please send a
copy of your roster with jersey numbers and manager DOB to the registrar to have signed by CAHA and returned to
you. This should be with you at all games, tournaments, etc. Only USA Hockey Certified coaches can be on the ice
or bench for games, all coaches must be certified to the appropriate level. You will find the appropriate coaching
levels on attached Exhibit M or log on to the CAHA website at http://caha.pointstreaksites.com/view/caha/coaches-
corner for the appropriate coaching levels. Please note: If you have a player on the ice that is not on the signed
CAHA roster or a coach on the bench that is not on the signed CAHA roster, your team will be fined $1,000.00 from
CAHA. Please forward your roster with coaches USA hockey numbers to the registrar, along with the manager’s
birthdate ASAP to expedite the roster process.

ANY CHANGES OR ADDITIONS TO ROSTERS MUST BE SUBMITTED AND APPROVED BY THE LHA
REGISTRAR. Contact the LHA Registrar if coaches are planning to add or delete a player. (Remember, all
changes must be submitted to USA Hockey by December 15th.) If approved, the registrar will get the appropriate
paperwork to the team manager and will coordinate and contact the USA Hockey Registrar.

Team managers should NOT be contacting the USA Hockey Registrar. The LHA Registrar needs to keep his or her
files in order and is responsible for player registration and insurance.

NO PLAYER SHOULD BE ON THE ICE PRACTICING WITH A TEAM IF THEY ARE NOT A REGISTERED OR A
ROSTERED PLAYER WITH LHA. IF A COACH WOULD LIKE AN OUTSIDE PLAYER TO PRACTICE WITH THE
TEAM THE REGISTRAR MUST BE CONTACTED FIRST.

PLEASE NOTE: No coaches, assistants, parents or other adults or children may be on the ice unless they are
registered with USA Hockey - and therefore are insured. LHA Coaches are aware of this policy. Please contact the
LHA Registrar if you need to get an assistant registered.

Please make sure all coaches and managers go through the background check. CAHA online registration for
Coaches, Managers, Refs, Board Members, & Billet Families for the 2010-2011 season
https://www.rockymountainregister.com/enroll/caha-mc/login.asp?programid=2 All coaches (head and assistants),
managers, refs, board members, billet family members and anyone else 18 years or older that have contact with
minors must register online with CAHA and consent to a background check

Also, at least one parent for each player must register online for the CAHA Parent Education Program.
http://www.coloradoavalanchecares.com/join/ .




TEAM COMMUNICATION AND CONFLICT RESOLUTION

The only things that can really sour the hockey season are the ill will and hurt feelings generated by poor
communication. A major component of the manager's job is to ensure that each family gets all the information they
need in a timely manner and to urge direct communication with the appropriate official should misunderstandings
occur.

TEAM COMMUNICATION

The manager's responsibility is to pass on information about schedules, competition, monies needed, fund raising,
social events, help needed and a myriad of other topics as soon as the information is known. The coach may also
distribute information or ask you to do so. This information should be written and a record kept (no matter how
informal) of those who have not yet received it. Many managers put out a newsletter on a periodic basis, others
hand out flyers as needed. Please keep a file copy of everything distributed to your team. Occasionally
communication will need to be by phone call. However, this should be infrequent and followed up by written
communication.

Parents want and need to be able to communicate with each other. You may want to publish a team phone list as
it is useful to include parents' names and full addresses. (If you include zip codes you will make carpooling easier.)

Many parents enjoy socializing with each other. However, chatting in the stands sometimes turn~ into gossip,
possibly inaccurate gossip. Please do all that you can to prevent rumors.

CONFLICT RESOLUTION

The Coach runs the team. Parents do not. The manager works for the coach. Although team functions are usually
divided as follows, most coaches and managers consult frequently with each other.

e Coach - coaching, competition and player development.

e Team manager - communication, bookkeeping, fund-raising, social events, team travel arrangements
and minor official staffing.

Should misunderstanding arise, it is suggested that the aggrieved parties deal directly with each other, after a 24-
hour cooling-off period. If it is a coaching issue the coach should resolve it. The manager should not try to explain
coaching issues unless asked to do so by the coach. Likewise, manager issues must be resolved by the manager.
Both should act in the best interests of the entire team. The coach holds the final responsibility for the team and
may appoint another manager if necessary.

If the conflict is not resolved, or if assistance is needed, the following LHA officials may be contacted IN THIS
ORDER:

* HOC Representative or U8 Director

e HOC Director

e HOC (Hockey Operations Committee)
e  Board of Directors



SEPARATION OF TEAM DUTIES

It is suggested you get as many people on the team as possible to help in the following duties:

Treasurer or Bookkeeper

Tournaments and travel arrangements (Tournament Coordinator(s))

Statistician (this is a coach's decision - he or she may decide to have an assistant
coach keep records)

Team Equipment handler (water bottles, banner, first aid kit, repair bag, etc)
Fundraising Coordinator - . Social Coordinator

Team writer for the LHA Newsletter

All of the above should be at the coach's discretion as to how he or she would like their team managed. All of
the positions above should be pre-approved by the coach before selected by the team manager. Some of
the duties can be joined together if it is easier for the team.



MINOR OFFICIALS

It is suggested that once the season's home game schedule is available a master schedule be made for the
parents. Parents may then select "X" number of games to staff as minor officials. A final copy of this work schedule
should be given to each family. There is a spreadsheet on the Littleton Hockey Website under “Documents” titled
Home Game Volunteer Schedule. (Note: after clicking documents, click site map to find it faster)

The following minor officials need to be arranged for each home game:
*  Scorekeeper / Pointstreak (See Pointstreak Instructions in this manual)
* Clock (See Time Keepers Sheet in this manual)
*  Penalty box for your team (All teams should have their own penalty box volunteer)

(Each team will also be asked to act as minor officials during games in the LHA tournament which they will help
host.) It is important that those who are timing and keeping score be trained in these functions before a game
starts. Please make sure that your team parents practice running the clocks in both rinks and are familiar with the
score sheet procedures. If you need training for Pointstreak or Clock, please contact Lisa Zurcher at
lisa@systematizedoffice.com.

USA Hockey's "Off-Ice Officiating Manual" is an excellent publication explaining the roles of minor officials and how
to keep score.



LHA UNIFORM REQUIREMENTS

By the first league game, all LHA players should wear a black helmet , black breezers and the gloves may be any
combination of red/white/black. The pattern of team sock is a custom order and is available at Players Bench.
Littleton Hockey purchased game socks in advance this season and have them in stock. The sock order form is
attached as exhibit "N". Please send completed sock orders to Brendan Kelly. Sock prices are Jr sock $21.50
and Adult sock $24.50 for one pair. Teams will be billed for sock orders.

LHA WARM UP SUITS

The team may also wish to purchase warm up suits - with the new LHA logo and player name embroidered on the
front. The warm up this season will be new and can be utilized by all teams. These are available through Players
Bench, Littleton store, near the intersection of University and County Line Road. The phone number is (303) 738-
0506 It is the team managers responsibility to fill out a team order form and submit to Kevin Whalen
teamsales@playersbench.com and Brendan Kelly at brendanakelly@yahoo.com. Online form can be found at
the following link at:

http://assets.ngin.com/attachments/document/0007/1424/2009 _Littleton_Hawk_Order_Form1.xls
NAME TAGS

NO name tags will be allowed on LHA’'s Home or Away Jerseys for the 2010-2011 Season at any level.

TEAM MANAGER'S JERSEY RESPONSIBILITY

1. All Travel Team Jerseys are the property of the Littleton Hockey Association and will be rented to the Travel
Members. C470 Jerseys and U8 Jerseys are the property of the member and the cost is included in the team
fees.

2. Jerseys should be carried on hangers to and from the rink. They can easily be cut by skate blades or other
items of equipment or snagged by Velcro when thrown in an equipment bag.

3. If ajersey becomes torn, please have the jersey returned to Brian TenEyck, HOC Director. Each team will have
one extra set of jerseys to be used in case of a lost or damaged jersey.

4. |If ajersey is damaged or lost, the player will be responsible for the replacement cost.

5. Each team will have a full team set delivered at the beginning of the season. Number assignment is discussed
below:
a. 2" year has priority over 1%'year
b. Length of membership at LHA
c. Date of birth
d. Coin Flip

6. If you need replacement jerseys, you will have to contact Brian TenEyck, the HOC Director.
7. Jerseys are to be worn for games only!

8. The team manager is responsible for collecting all jerseys and returning them to Kevin Whalen, Director to
Team Sales for Players Bench, at the end of the season.

9. Please forward a copy of your team roster to the Registrar, including the jersey number assigned to each player

FOR IP TEAMS
If your team is in need of goalie equipment, or has LHA equipment which needs to be returned, contact the U8
Liaison, Mary Beth Baer at mbmtbaer@msn.com.



WATER BOTTLES/PUCKS

WATER BOTTLES

Each player in the Travel Program and House Program will be given their own water bottle for the season to bring
to practices and games. Please make sure your players know that they are responsible for bringing their own water
bottle filled and labeled.

Teams in the U8 Program will have their own sets for practice. It is very important that the team manager (or
whomever the manager designates) remember to account for all water bottles and wash the water bottles.

PUCKS

Each team will be given 5 home game pucks at the beginning of the season. This is the team manager’s
responsibility (or whomever the manager designates) to have these available for all HOME games. If you lose your
pucks, you can pick more up from Brian TenEyck (brian@littletonhockey.org).

Practice pucks for Squirt through Midget (Travel/House) will be located in buckets in the coaches room at South
Suburban or the locker at The Ice Ranch to be available for all practices. Please email Brian Ten Eyck at
brian@littletonhockey.org for the codes to the LHA Coaches Room and locker. It is the coach’s responsibility to
pick up and return the bucket of pucks to the LHA Coaches Room for each practice. If this bucket is not returned, it
is the responsibility of the team to pay for the replacement of the pucks. The coaches are responsible to pick up all
loose pucks on and off the ice after practice and return to the bucket.

Each U8 Team will be given a puck bag with blue pucks. The manager (or whomever the manager designates) is
responsible to bring the pucks to all practices.



LHA PINS

LHA pins are very popular for trading in other states - and are especially popular in Fargo where they are required
at some tournaments. They are available from the Director of Membership Community Affairs/Web
(brendanakelly@yahoo.com).



LOCKER ROOMS

IP TEAMS TAKE NOTICE !!

The South Suburban Ice Arena and Ice Ranch management requires players to dress and undress in the locker
rooms. There is a locker room schedule on the monitor in the entranceway. Please ask the rink personnel which
locker room is assigned to your team if you are unsure. Players should not dress or undress in the lobby for a
practice or game.

The following policies should be adhered to for both practices and games.

1.

If a team wishes to share ice with another team the scheduler must be notified so that a locker room may be
assigned. The rink will not provide a locker room to any team unless they have been asked to do so by the
scheduler.

Locker rooms should be left clean at the end of each practice or game. If the locker room is dirty when your
team arrives, notify the rink staff so that the offending team before yours may be notified.

An adult, usually the coach, must be present in the locker room at all times.

If the locker room is damaged when you arrive, notify rink personnel immediately.

Appropriate behavior is expected of all LHA players, siblings and guests in the lobby and other common areas.
Keys to the locker rooms are available. A set of car keys is all that is needed to check out a locker room key. It

is highly recommended that locker rooms be locked while your team is on the ice. Neither the rink nor LHA is
responsible for lost or stolen items.

Finally, South Suburban Ice Arena and The Ice Ranch would like to ask that all hockey players take pride in their
home arena. Please help them in taking the best possible care of the locker rooms and arena.

Please refer to the LHA Player Handbook for additional Arena and Locker Room information.



SPECTATORS AND CHILDREN

Please remind your parents that NO CHILDREN or parents are to be in the following areas during practice,
scrimmages, games or tournaments (except assigned Minor Officials):

* Both Home and Away Benches
*  Both penalty boxes

e Score box

* Locker rooms

Spectators should be in the viewing stands only!



COACH REIMBURSEMENTS

* LHA prohibits bank accounts outside the control of the LHA Treasurer for any team. Such accounts may
jeopardize LHA'’s non-profit status.

* Prior to each season the LHA Board of Directors will establish the upcoming season’s registration fee and
distribute that information to the membership.

* Any player leaving the Association after being assigned to a team is responsible for payment of the entire
LHA registration fee, unless they meet the refund guidelines outlined in Chapter 2 in the player handbook.

* Expenses incurred by a travel team are team expenses and therefore the responsibility of all team
Members. In addition, a player not participating in a tournament, home or away, is still responsible for the
fees associated with the team’s participation, i.e., Tournament Registration fee, coaches expenses, etc.
This does not include team meals, entertainment, etc.

* Coaches will be reimbursed by LHA for USA Hockey Coaching Certification classes. Only the registration
fee will be reimbursed. Coaches will be responsible for their own transportation, meals, lodging and
materials, such as books or videotapes. For additional guidelines for certification reimbursement, coaches
are advised to review the LHA Coach’s Association By-laws.

* Coaches and Managers will be reimbursed as follows:
A,B & C TEAMS

The team is responsible for reimbursement for two coaches when traveling outside of League play,
including:

* Roundtrip airfare if the majority of the team is flying
¢ Individual double occupancy hotel rooms for each coach
* One vehicle rental

e A per diem of $30.00 per coach per day

AA TEAM

The team is responsible for reimbursement of three Non-parent coaches or one Non-parent coach and
one Parent coach when the team travels outside of League play, including:

*  Roundtrip airfare if the majority of the team is flying
* Individual double occupancy hotel rooms for each coach
*  One vehicle rental

e Per Diem of $30.00 per day per coach

MANAGERS REIBURSEMENT

e Managers of B teams and C teams will receive a one time payment of $250.00 to be funded from
the team account, and payment shared equally among all players on the team.

e Managers of A and AA teams will receive a one time payment from the team account of $500.00 to
be funded from the team account, and payment shared equally among all players on the team.



IRS NON-PROFIT STATUS

The Association shall at all times maintain its tax-exempt status under Section 501(c)(3) of the Internal Revenue
Code of 1986, as amended (or any successor legislation). There are very stringent guidelines regarding finances
and fundraising for LHA and its members. For guidance in this matter, you may contact the VP of Fundraising or
the LHA Treasurer. Failure to adhere to the guidelines can impact our non-profit status negatively.

MISCELLANIOUS FORMS

The following forms may be requested from you at anytime during the season or that you may need to fill out. They
are the Grievance Report, Injury Report, Incident Report and Praise and Thanks. These will be posted on the
website if you need to print them off.



3.0 TEAM MANAGER EXHIBITS

USA Hockey Official Player Roster

Birth Certificate Form

USA Hockey Consent to Treat/Medical History Form
USA Hockey Participant Code of Conduct

USA Hockey Written Transfer — Canadian Citizen
USA Hockey Written Transfer — Non US Citizen
Affidavit of Sole Custody

Parental Consent of Unaccompanied Minor
Affidavit of Other Parental Consent

CAHA Travel Permit for United States
Pointstreak Instructions

Time Keepers Sheet (Clock)

Coaching Certification Levels

Team Sock Order Form
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- Consent To Treat/Medical History Form -

This is to certify that on this date, | , as parent or

guardian of , (athlete participant), or for myself as an

adult participant, give my consent to USA Hockey and its medical representative to obtain medical
care from any licensed physician, hospital, or clinic for the above mentioned participant, for any injury

that could arise from participation in USA Hockey sanctioned events.
If said participant is covered by any insurance company, please complete the following:

Insurance Company:

Policy Number:

Parent/Guardian/Adult Participant Signature: Date:

Excess accident insurance up to $25,000, subject to deductibles, exclusions and certain limitations,
is provided to all USA Hockey registered team participants. For further details visit usahockey.com or
contact USA Hockey at (719) 576-USAH.

EMERGENCY CONTACT

Name: Phone:
Address:

Physician’s Name: Phone:

Hospital of Choice:

COMPLETION OF MEDICAL HISTORY INFORMATION BELOW IS OPTIONAL

MEDICAL HISTORY
If the answer to any of the following questions is yes, please describe the problem and its implications
for proper first aid treatment on the back of this form.

[ Head Injury O Asthma  Allergies
(concussion, skull fracture) 4 High blood pressure [ Diabetes

1 Fainting spells 1 Kidney problems [ Other

[ Convulsions/epilepsy O Hernia

1 Neck or back injury U Heart murmur

Have you had (or do you currently have) any of the following?
Have you had a recent tetanus booster? [ Yes [ No If yes, when?

Are you currently taking any medications? [ Yes [ No If yes, please list all medications on back.
Has a doctor placed any restrictions on your activity? (1Yes [ No If yes, please explain on back.

3C Rev 2/08
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USA HOCKEY

USA HOCKEY
PARTICIPANT
CODE OF CONDUCT

NAME:

To be read and signed by you as a member of Team:

Participating in USA Hockey for the season.

1.

No swearing or abusive language on the bench, in the rink, or at any team
function.

2. No lashing out at any official no matter what the call is. The coaching staff
will handle all matters pertaining to officiating.

3. Anyone who receives a penalty will skate directly to the penalty box.

4. Fighting will not be tolerated. Fighting will result in an appearance before a
Discipline Committee.

5. There will be no drinking, smoking, chewing of tobacco or use of illegal
substance at any team function.

6. I will conduct myself in a befitting manner at all facilities (ice rink, hotel,
restaurant, etc) during all team functions.

7. Any player or team official who cannot abide by these rules or violates
them will be subject to further disciplinary action.

Signed: Date:

Form 1-P Rev 02/09
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USA HOCKEY WRITTEN TRANSFER — CANADIAN CITIZENS
Letter of Approval

USA Hockey regulations require non-citizen players, on youth or girls/women’s classification teams to be transferred by means of a
letter of approval. There is no fee to process a written transfer.

In addition to a completed transfer, non-US citizen players must also provide proof of legal residency in the US to their team.
This information should be kept with the team registration materials and should be provided prior to regular season games.

Players who are citizens of another country and residing with a parent shall be considered eligible to register if the parent(s)
holds one of the following: Alien Registration Receipt Card or Permanent Resident Card, or one of the following visas: A.
Government Official; E. Treaty Trader or Investor; G. Representative to International Organization; H. Temporary Worker; I.
Foreign Information Media Representative; J. Exchange Alien; L. Intra-Company Transferee; M. Non-Academic Student; O. Aliens of
Extraordinary Ability; P. Athletes and Entertainers; Q. Cultural Exchange; R. Religious Workers; or TN. Professional.

Players, who are citizens of another country and are in the US without a parent, must hold an F. Academic Student classification
visa, ). Exchange Alien visa, Alien Registration Receipt Card or Permanent Resident Card (Green Card). A Canadian citizen, 16 &
younger, moving to USA Hockey without parent(s) is required to appeal to Hackey Canada prior to submitting a transfer.
Information on the appeal process should be directed to Hockey Canada, 613-562-5677.

Print clearly and do not abbreviate club or association name. After completing Part A of written transfer form send
to the USA Hockey National Office by mail, fax or email for processing.

Part A: Team or Player completes

Player Last Name:

Player First Name:

Citizenship: _Canadian Sex:

Date of Birth: (DD) (MM) (YYYY)
2009-10 Club:

2010-11 Club:

Association Code:

Association Name:

Please provide email or fax number to return approved form:

Is player in the United States with parents? OYes ONo

If no, attach copy of an F. Academic Student classification visa, J. Exchange Alien visa, Alien Registration Receipt Card or Permanent Resident Card
(Green Card) for player along with this transfer to be approved.

This transfer is limited for the: Season, 2010-2011

Part B: USA Hockey National Office Use Only

USA Hockey Signature Date Stamp

USA Hockey, Attn: Kim Folsom
1775 Bob Johnson Drive
Colorado Springs, CO 80906
Phone: 719-576-8724 Fax: 719-538-1160 E-Mail: kimf@usahockey.org

Rev: 2/2010
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USA HOCKEY WRITTEN TRANSFER — Non-US CITIZENS

(Excluding Canadian Citizens)
Letter of Approval

Per International Ice Hockey Federation (IIHF) transfer regulations non-citizen players, men or
women, under 18 years of age may be transferred by means of a letter of approval. If player is 18 or
over, contact USA Hockey for the appropriate transfer forms prior to regular season games.
This form is to be used for non-US Citizens (excluding Canadians) playing hockey on Youth & Girls
classification teams. There is no fee to process a written transfer.

In addition to a completed transfer, non-US citizen players must also provide proof of legal
residency in the US to their team. This information should be kept with the team registration
materials and should be provided prior to regular season games.

Players who are citizens of another country and residing with a parent shall be considered eligible to
register if the parent(s) holds one of the following: Alien Registration Receipt Card or Permanent
Resident Card, or one of the following visas:

A. Government Official; E. Treaty Trader or Investor; G. Representative to International Organization;
H. Temporary Worker; |. Foreign Information Media Representative; J. Exchange Alien; L. Intra-
Company Transferee; M. Non-Academic Student; O. Aliens of Extraordinary Ability; P. Athletes and
Entertainers; Q. Cultural Exchange: R. Religious Workers; or TN. Professional.

Players, who are citizens of another country and are in the US without a parent, must hold an
F. Academic Student classification visa, J. Exchange Alien visa, Alien Registration Receipt Card or
Permanent Resident Card (Green Card).

DIRECTIONS:
When completing the form, print clearly and do not abbreviate club or association name.

+ Old National Association is the name of the federation where the player holds his/her
citizenship

+ Last Club is the name of the club played for last season

* Parent/Guardian/Player signature can be signed by one of these individuals regardless of age
of player

« Transfer Type: Limited Transfer can be for one season or expire on 18" birthday and an
Unlimited Transfer is a permanent transfer to the new federation (USA Hockey). However,
the outgoing federation can refuse an unlimited request and change to a limited transfer once
form is processed.

After completing the IIHF Under 18 Player Transfer Application, return along with passport and
residency papers of the player, to the USA Hockey National Office by mail, fax or email for
processing.

USA Hockey, Attn: Kim Folsom
1775 Bob Johnson Drive
Colorado Springs, CO 80906
Phone: 719-576-8724 Fax: 719-538-1160 E-Mail: kimf@usahockey.org
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LITTLETON HOCKEY ASSOCIATION

Team

Affidavit of Sole Custody

I, widowed/divorced do hereby swear that | have sole and

legal custody of As such, | have the right to take my

child into Canada and back into the United States. The purpose of this trip is a hockey tournament and games

in . Our trip is sponsored by the Littleton Hockey Association (Colorado) and will begin on

and conclude on

Signature Date

Subscribed and sworn to before me this day of

Notary Signature

Notary Public in and for the county of and the state of Colorado.
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LITTLETON HOCKEY ASSOCIATION

Team

Parental Consent for Unaccompanied Minor

We, the undersigned parents/guardians of

do hereby give permission

to our son/daughter

to travel alone to Canada with the Littleton Hockey

Association (Colorado) for a hockey tournament in

our child will be accompanied/met

by . The trip will begin on and conclude on
Signature Date
Signature Date
Subscribed and sworn to before me this day of ,
Notary Signature
Notary Public in and for the county of and the state of Colorado.
Subscribed and sworn to before me this day of ,

Notary Signature

Notary Public in and for the county of

and the state of Colorado.
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LITTLETON HOCKEY ASSOCIATION

Team

Affidavit of Other Parental Consent

I, the undersigned parent/guardian of do

hereby authorize my husband/wife to

travel with my child to Canada. They will be traveling with the Littleton Hockey Association (Colorado) for a

tournament in . The trip will begin on and

conclude on

Signature Date

Subscribed and sworn to before me this day

of , Notary

Signature

Notary Public in and for the county of and the state of Colorado.
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| Print Form I I Submit by Email

CAHA TRAVEL PERMIT FOR UNITED STATES TRAVEL ONLY
Travel Permits are not required for in-state (CO) tournaments

Complete all of the fields. Incomplete permits will not be processed.
Select 'Print Form' to get a copy for your records.
Select 'Submit by Email' to send the form to the CAHA Secretary for processing.

Association (Spell Out) I

Division (Bantam, PeeWee, etc) | Level (AAA, AA, A, B, etc) ‘
Head Coach ‘ Coach's Phone Number ’
Team Manager| Mgr's Phone Number I

Team Manager's Email |

Tournament Information:

Tournament Name |
City State I Dates (Tournament Dates) I
Tournament Director I Director's Phone Number |

The tournament sanction number is required for all out of

Sanction Number | state tournament except for MN.

Tournament Website |

Submission Information: You only need to complete the information below if you are not the Team Manager.

Name ‘ Phone Number

Email Address |

Comments
(As Required)

This form should be completed and processed online at the following link:

http://caha.pointstreaksites.com/view/caha/managers-corner
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POINTSTREAK INSTRUCTIONS for Game Management

ALL LHA Teams should have several adult persons trained to complete Pointstreak scoresheets.
Please refer to the CAHA Manual for additional Pointstreak guidelines.

Prior to game

O Pre print a blank copy of the game scoresheet from Pointstreak to use as a paper copy at
the terminal as well as to verify rosters, etc. Have the opposing team manager or coach
sign the paper roster to verify that you have clarified details.

O Verify accuracy of rosters - players present, player numbers, coaches present. Make sure
that the backup goalie is recorded as ‘R’ (roster). ‘S’ is for the starter.

O Verify the referee names and clarify with head ref if they will close the game by entering
their ref # or if they want you to do so, in which case they need to give you their number.

O Verify that the league, date and game time are correct.
Game Management

O Enter goals
O Enter penalties

O 1f you change goalies in the middle of a period, indicate the time and start a new shot count for
the goalie.

O all penalties should have times recorded AS SHOWN ON THE CLOCK. Do not flip the time (i.e.,
subtract from the total minutes in the period.) Bench penalties are not charged against the player
serving the penalty. Please indicate: served by.

O Enter goalies details - If you change goalies in the middle of a period, indicate the time and start
a new shot count for the new goalie.

O Keep track of shots - those are shots that a team takes on the opposing goalie. This then
records saves for that goalie. Do not record a shot for a goal - Pointstreak automatically
records a shot when a goal is scored.

Game completion

O All above areas entered completely. Be sure to make sure that penalties are entered
correctly ie. The correct player # for misconducts.
O Enter game notes - your name as scorekeeper and coaches cep #’s if not on the roster.

Any other details as needed.
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O Referee signs off on game.

O Make sure game is sent. When you first turn on the pointstreak terminal, if there is a
screen that asks whether you want to send data - PLEASE click ‘YES’ - a previous game
may not have sent as thought.

If a terminal is not working, you can use a paper scoresheet located in the manager’s closet.
You can then enter the game in to a different terminal. Please make sure that you enter the
game date and time correctly so it posts to the originally scheduled game. If there is nota
terminal open for you to enter the game, please leave the paper scoresheet in Lisa Zurcher’s
box in the manager’s closet and let her know there is a scoresheet for her to enter.

The team manager is responsible for ensuring that the Point Streak is properly filled out and
sent.
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TIME KEEPERS SHEET (CLOCK)

NOTE: Don’t panic, take your time and don’t be afraid to speak-up if the refs are not allowing you
enough time to enter information on the clock. There should be clock instruction by each clock terminal.

GAME TIMES:

WARM-UPS: 5 Minutes for all levels
SQUIRT A, B, & C : 12-Stop, 12-Stop, 12-Stop

PEE WEE AA: 12-Stop, 12-Stop, 12-Stop — No Curfew Allowed for AA — Optional Ice Cut for AA after 2™
period

PEEWEE A & B: 12-Stop, 12-Stop, 12-Stop

BANTAM AA: 14-Stop, 14-Stop, 14-Stop - No Curfew — Optional Ice Cut for AA after 2" period
BANTAM A & B: 12-Stop, 12-Stop, 12-Stop

MIDGET AA: 15-Stop, 15-Stop, 15-Stop — No Curfew — Ice Cut after 2™ Period

MIDGET A: 12-Stop, 12-Stop, 12-Stop

**We do NOT curfew games at Littleton, unless you are told in advance.

SCORE CLOCK OPERATION
START UP / SETTING GAME TIME (TIME CLOCK CODE IS 0-6-2)

1) Make sure the Time Clock is turned on. You should see a display on the LCD screen. The

switch is on the back, left side. If the clock is already on skip to #3

Do NOT continue the “previous game”, press the CLEAR button.

Press the menu button, scroll to NEW CODE and press ENTER

RESUME GAME? No

Enter code # 0-6-2, press ENTER

1/10 SECONDS? Yes

Press the SET MAIN CLOCK button

Type in the time you need and press ENTER button. I.E. 5 minute warm-up, type in 5000 then

ENTER. Check the LCD display for correctness.

9) To run the clock, press START

10) To Stop the clock, press STOP

11) The start up should put the Period at #1. To update the Period press PERIOD+

12) To correct a Period (i.e. from #3 back to #2) press the PERIODe button, then enter the correct
period number, then press ENTER

13) To rest the clock after a Period ends press the SET MAIN CLOCK button and then press ENTER.
The previous Period time should automatically come back up. If you need to enter a different
time length repeat steps # 7 & 8 with your new time.

14) Remember to advance you rPeriod Counter

O~NO O WN
~— N N N S N
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ENTERING PENALTIES

(this is where people panic, take a deep breath and relax)

For a Standard 2 minute penalty

1) Press the PLAYER/PENALTY button

2) Press the ENTER button three (3) times. The 2 minutes should appear on the scoreboard.

3) If you are using a Running Clock, wait until the puck is dropped on the ensuing play before you
press the ENTER button the 3™ time. This will start the penalty at the start of play.

Penalties with 4, 5, or 10 minute assessments

1) Press the PLAYER/PENALTY button

2) Press the ENTER button TWICE

3) The LCD display will say 2:00, type in the correct amount of time assessed (i.e. 4:00), check the
LCD display, if correct press ENTER

4) Check Scoreboard to make sure everything is ok.

TO REMOVE PENALTIES

Press PLAYER/PENALTY

Scroll UP the correct player number or correct penalty
Press the CLEAR button

Press the ENTER button

A OWON -
~— — — ~—

TO ADD PLAYER NUMBER TO PENALTIES (only recommended for older age groups

where a lot of penalties may be assessed at the same time)

1) Press PLAYER/PENALTY, press ENTER

2) Type in player number (check LCD display), press ENTER

3) If a 2 minute penalty just press ENTER, if another time is assessed, type in the correct time and
press ENTER.

4) When clearing penalties using the number format, scroll to the correct player number to clear that
penalty.

PENALTY NOTES:

The time clock will automatically rollover the penalties. You do not need to worry about that.

EVEN strength ice situations where a player is in the penalty box requires that the player in the box
wait until the first whistle AFTER the penalty has expired. Document on the score sheet the time the
player came back on the ice. It could be 30-60 seconds after the 2 minutes is completed, but this is
the first stoppage in play.

Delayed penalties are penalties that are assessed but cannot start on the clock as they already have
two persons in the box (a team cannot have less than three skaters on the ice in penalty situations).
The 3™ or 4™ or however many “delayed” penalties are started as the previous penalties expire.
Please refer to page 46 in your Off-Ice Officiating manual for instructions.
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TO ADD OR CHANGE SCORES

1) Press the SCORE+ button
2) To change a score, press the SCOREe button, type in the correct score, press ENTER

END OF GAME

You can turn off the score board or set the clock to the actual time. To set the clock:

Press MENU, scroll down to NEW CODE Y/N? press Yes
RESUME GAME? No

Enter code of 0-9-9, press ENTER

Press SET MAIN CLOCK

Enter current time, press ENTER

Your all done

DO WN -
~— — — — ~— ~—
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COACHING CERTIFICATION LEVELS

All coaches must be certified at the proper CEP level for the level of play in which he/she is coaching
beginning January 1 of the current season. The District/Affiliate will determine what the penalty shall be
to the individual coach who fails to produce a current coaching education card with appropriate
verification of level. It will be the responsibility of the local association registering the team to enforce the
District/Affiliate policy.

COACHING EDUCATION REQUIREMENTS

Level Of Play Coaching Education Program Level
8 & Under (Mite) Level 1

10 & Under (Squirt) Level 2 (Prerequisite Level 1)

12 & Under (Pee Wee) Level 3 (Prerequisite Level 1 and 2)
14 & Under (Bantam) Level 3 (Prerequisite Level 1 and 2)
16 & Under (Midget) Level 3 (Prerequisite Level 1 and 2)
18 & Under (Midget) Level 3 (Prerequisite Level 1 and 2)
Midget I (Tier I & Tier I Level 4 (Prerequisite Level 1, 2 and

National Tournament-bound) | 3)

Exhibit M



Team Manager:

TEAM SOCKS

Team: Date:
Phone: (Work) ()
Phone: (Home) (__ )
Last Name First Name Jr. ($21.50) Adult ($24.50) ea

Amount Paid
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4.0 SCHEDULING

Brian Ten Eyck, LHA Scheduler

The game and practice schedule for each month will be posted as far in advance of the first day of the
month as possible.

Schedules will be posted on the LHA website. Everyone should check the team schedule on the website
frequently.

It is inevitable that in the course of a month, changes will be made to the schedule. These changes affect
the teams, the scheduler, the treasurer, the rink manager and rink personnel. To ensure that the process
flows smoothly, the following policies and procedures apply. Teams should designate one person to
contact the scheduler, either manager or coach.

CHANGES INITIATED BY SCHEDULER

Examples of when this occurs are:

The rink makes a request.
Games are canceled.

Procedure is:

E-mail is automatically generated indicating a schedule change has been made.

It is the responsibility of the team manager or the coach to give parents ample notice of the
change.

Scheduler will make changes to the master schedule.

CHANGES INITIATED BY TEAMS

Examples of when this occurs are:

Teams wish to swap ice times.
Teams wish to share ice-time with another team.
Teams attend unscheduled game or tournament.

Procedure is:

If the change involves a swap with no change in practice length, no need to notify scheduler.
Coach should notify players which team they swapped with so they can go to the locker room
assigned to the original team.

If the swap is for more ice or less ice, team manager or coach notifies the scheduler via e-mail,
who will in turn make changes to the master schedule.

It is the responsibility of the team manager or coach to notify parents.
It is the responsibility of the SCHEDULER to notify the rink.
It is the responsibility of the scheduler to notify the treasurer.

If the change involves cancellation and replacement of ice-time, it is the responsibility of the
scheduler to find the ice.

If the change involves swapping with other teams, the team managers and coaches are
encouraged to work on their own.



* If team wishes to share ice with another team, the team adding the practice must notify the
scheduler. It is the scheduler's responsibility to notify the rink so a locker room can be assigned.

e The rink will not provide a locker room to at team unless the have been notified by the
scheduler.

Please remember: Littleton Hockey Association is billed at the end of every month for ice used during
that month. The scheduler and treasurer are responsible for reconciling this billing and coming up with
correct ice chargeable to teams. The main source for this is the schedule posted on the board. If you
make changes to this schedule and do not notify the scheduler, your team will be billed for the ice shown
on the schedule.

Teams wishing to cancel assigned practices must contact the LHA scheduler no later than one week
prior to the practice. The scheduler will try to give this ice to another team. If the scheduler can’t find
another team to take this ice, you will be responsible for payment of this ice. Reasons for change must
be legitimate such as a tournament or game conflict with a practice. Wanting to cancel practice because
it is too early, i.e. 5:30 a.m., is NOT ACCEPTABLE. Teams who do not contact the scheduler will not
have that practice rescheduled, will be charged for the ice AND will lose a future hour of ice. The board
regrets having to take this position. With our ice allocation at a premium, cancellation is unacceptable.

TOURNAMENTS

The copy of the scheduled Colorado tournaments is usually available by early October. Teams
should plan which tournaments they will attend as soon possible.

The reason for this is:
Tournaments often fill up quickly. Applications should be made as soon as possible to ensure
acceptance.

TOURNAMENTS IMPACT PRACTICE AND GAME SCHEDULE.

There are no rigid guidelines here. Every coach or team manager should try to notify the scheduler as
soon as possible as to which tournaments the team will attend. The scheduler will notify you in
September with a calendar for your coach to black out tournament dates so they scheduler can schedule
around these dates.

CONTRACT ICE

If a team wishes to buy more ice that which is allocated, the scheduler will make every effort to
accommodate them. Keep in mind that LHA has very little contract ice available as we try to schedule all
the hours South Suburban gives us. All teams wishing to buy contract ice-time will have equal
opportunity. There will not be one team or group of teams monopolizing the contract Ice.

CURFEW GAMES

Be sure to check the amount of time scheduled for your games. If 1 hour is scheduled, you can use 1
hour and 10 minutes for your game. We typically schedule 15 minute ice makes - but they take only 8
minutes. The next group on the ice would be 3 minutes late at the worst. Usually games are scheduled
back to back and the last ice assigned is a practice. If all games in one day went long, the most a team
would lose of its practice would be 10 minutes. This may happen once or twice during the year. Games
take precedence over practices.



AA games cannot be curfew unless the rink has an emergency.

Many times you will have 1 hour 15 minutes scheduled for games. Please complete your games in no
more than 1 hour 20 minutes on those days.

It is the scorekeeper's responsibility to let the referee know how much ice time the game can use and
have the coaches initial the score sheet to show they have be warned beforehand about the curfew
game. Coaches tend to move the game along when they know it is curfewed. If we all work together,
there should be very few times when games need to go to a running clock.

REMEMBER: YOUR TIME BEGINS THE MINUTE THE ZAMBONI DOORS CLOSE, SO HAVE BOTH
TEAMS READY TO PLAY

The rink managers, South Suburban’s Tim Johnson and Dirk Doty and The Ice Ranch’s Luke Taylor, can
always overrule our times and shorten our games. They are also good people to ask how the day is
going to see if your will need to curfew your game at all. They like to see us play our games in full and
are very helpful to LHA when approached properly.

CHECKING YOUR TEAM'S ICE ALLOCATION

It is advisable for you, as team manager, to check your team's ice allocation monthly for the following
reasons:

1. To be sure that the ice your team is charged is the ice your team has actually used.

2. To be sure that your team's ice allocation is spread fairly evenly throughout the year.

3. To be sure that you know ahead of time if your team will be scheduled for more ice than the
registration fees cover, resulting in ice bills during the season.

Keep track of the hours that your team practices. When the assistant treasurer bills your team for ice,
check the total hours for which you are billed and make sure it is in agreement with your records. If it
does not reconcile, contact the assistant treasurer and determine why there is a difference.

At the beginning of the season you will know the approximate amount of ice your team will be allotted
during the season.



5.0 FINANCIAL GUIDELINES

LHA - TEAM TREASURER PROCESSES AND PROCEDURES

1.

Overview of Team Accounting

We are required to report all team accounting (banking activity) rolled up into the association as a
whole. The team treasurer's responsibility will be to keep track of the team accounting (on the whole
and by player) and provide a monthly summary of all the team's collections and expenditures and
send monthly players statements.

We will then take all of your information on a monthly basis and roll it in with the main accounting of
Littleton Hockey

Banking

LHA’s banking relationship exists with 1%' Bank off of County Line and Holly - We will set you up
for banking at the meeting. LHA’s banker is Hilary Perier (303-793-2886). You can make
deposits at any FirstBank however.

You will be issued both checks and a debit card for your team. Our goal is to dramatically curtail
the use of checks. Check use should be limited to tournament registrations, payments of LHA
invoices and in situations where your team debit card is not accepted. Only treasurers and
managers can be signers of checks. Checks will be issued to you at the treasurer meeting.

Debit cards should be used for most of your payment activity. You will record these charges in
your team spreadsheet just like you will with the checks that your write. Your team’s head coach
can optionally be issued a team debit card. This will have to be done at the First Bank branch at
Holly and County Line. Your team’s coach will have to complete a signature card before being
issued a debit card.

On-line banking for account review purposes will be provided to you via EFirst, First Bank’s
internet banking site. We recommend you use this to review deposits and expenditures as you
are reconciling your bank balance to your team accounting spreadsheet. Enrollment in Efirst will
occur at the Treasurer’'s meeting. This capability will be limited to the Treasurer only. The
website to access this is www.1stbank.com.

You will be provided with a team accounting spreadsheet. This is to be used to account for all
expenditures and deposits (this is your check register) and to allocate these items to individual
player accounts.

All expenses must be classified into categories. Your team accounting spreadsheet is set up so
you can categorize these expenditures each month. Examples of categories are:

Tournament Registration

Travel (hotel, air, car rental, coach travel expenses)

Team entertainment (non-meal items like end of season events)
Meals (all meals whether in town or out of town)

Supplemental ice assessments

Uniform expenses
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You will need to reconcile the bank account on a monthly basis by comparing it to the team
accounting spreadsheet. The team accounting spreadsheet must be emailed to the LHA
treasurer’s office monthly (email address to be provided).

If there are early season needs, you can write checks and this should be accomplished by using
‘desk checks’ which can be provided by First Bank. Please limit the use of these however.

All team account activity must be completed by May 31 of each year. The bank account will
remain open (for next year's team) however; you will no longer be a signer.

Margie Kreutz will be your primary liaison for team accounting issues. She will be downloading all
your team’s transactions directly from First Bank into LHA’s accounting system. While the purpose of
most transactions are self explanatory, from time to time you may get a call or email from Margie
Kreutz asking you about the nature of a transaction. She will not be questioning ‘why’ funds were
spent, but she will need to know "how" to classify them.

Ice Time

You are responsible for keeping track of your team's ice time on the Team Accounting
spreadsheet. This is important because it provides visibility into one of the largest expense items
for your team. It is important you communicate to your manager and coaches how much ice you
have used throughout the year.

You will receive a report of your monthly ice time that you will need to reconcile. If you have any
discrepancies you will need to contact Margie Kreutz to reconcile the discrepancies.

Keep in mind, if you cancel a scheduled session within 48 hours of that session you will still be
charged unless we can find another use of the ice.

At the end of the season we will reconcile actual ice used against what has been billed to your team.

Team Fees/Budgets/Collections

Meet with the coach/team manager and determine number of out of town tournaments, ice
assessments, team parties, team dinners, season end gifts for coaches, etc.

Establish a budget for the season - let the parents know up front the budgeted team fees for the
year. Note: Always estimate a bit on the high side, you don't want to under collect.

Based on the budget, collect fees from parents A.S.A.P., the more competitive teams might want
to collect $500 up front, the less competitive might want to collect $300 up front.

You will probably need to collect more money through out the season that is why it is important to
keep the team accounting spreadsheets up to date on a monthly basis - also so the LHA
Treasurer doesn't keep bugging you each month to email the spreadsheet. You want to make
sure the player's accounts don't go negative, if they do, you will need to collect money from that
family. You don't want the family to go negative in their balance.

Use the spreadsheet provided by LHA - there are three tabs on the spreadsheet, one for monthly
summary, one for team accounting and the other tab is for keeping track of the team's ice time.



No questions are dumb questions, if you need help please call/email either Dave Hill or Margie
Kreutz to assist you. Be very specific when you enter in deposits/expenditures on the
spreadsheet that way there won't be as many questions from the parents as to what they were
for.

* Onthe summary page, by month, you will need to put all the income/expenses into a category.

* Get receipts and keep receipts - coach's travel, reimbursements for team expenses, i.e., stitching
on numbers, team dinners, etc... You will need to keep this on hand when you reimburse
coaches/parents for team expenses.

* Email each player's team account on a monthly basis to the parents - this will give them an idea
on the use of funds and how much money they have left in their player's account. This will
hopefully reduce the questions parents have on "Where is all the money going, all | do is write
checks for hockey".

If you have any questions regarding the accounting, please contact Margie Kreutz at
Margie@littletonhockey.org or Dave Hill at dave@belmarpharmacy.com.

Thank you for taking on such an important part of the team!



6.0 CCYHL RULES REGARDING NUMBER OF GAMES

Squirt "A" will be able to leave the state only once per season. They will play up to a total of 45 games per season
total; this includes tournaments and formal scrimmages.

Squirt "B" will be able to leave the state only once per season. They will play up to a total of 45 games per season
total; this includes tournaments and formal scrimmages.

Squirt "C" will be able to leave the state only once per season. They will play up to a total of 45 games per season
total; this includes tournaments and formal scrimmages.

Pee Wee "AA" will be able to leave the state only twice per season. They will play up to a total of 50 games per
season total; this includes tournaments and formal scrimmages.

Pee Wee "A" will be able to leave the state only once per season. They will play up to a total of 50 games per
season total; this includes tournaments and formal scrimmages.

Pee Wee "B" will be able to leave the state only once per season. They will play up to a total of 50 games per
season total; this includes tournaments and formal scrimmages.

Bantam "AA" will be able to leave the state only three times per season. They will play up to a total of 55 games per
season total; this includes tournaments and formal scrimmages.

Bantam "A" will be able to leave the state only twice per season. They will play up to a total of 55 games per
season total; this includes tournaments, and formal scrimmages.

Bantam "B" will be able to leave the state only once per season. They will play up to a total of 55 games per season
total; this includes tournaments and formal scrimmages.

Tournaments considered "qualifiers", i.e, Silver Stick, and playoffs will not to be included in the total number of
games per season total. Consequence for not following the rules will be the suspension of the head coach for up to
a year. The one year suspension will begin at the completion of the team's year end. The year end season is
defined as being completed at the conclusion of all CCYHL events and all tournament playoff games for that team.



7.0 TOURNAMENTS

Tournaments are selected the beginning of the season and usually the Coach chooses the tournaments.
Since entry fees are typically paid with the applications, the Manager and/or Team Treasurer, and
players' families will need these funds available at the start of the season. It is also recommended that
any travel arrangements - air, car/van, and hotel reservations - be made as early as possible. The team
may wish to have a "travel person" designated to coordinate these arrangements. Please be aware that
your Coach may wish to have the team arrive a day early for a tournament and may wish to schedule
additional ice time at the tournament site.

As soon as tournaments have been selected the manager MUST:

1) Notify the LHA scheduler of the dates (including travel days) the team will be away and therefore not
available for league games or practice times, by completing and returning the Scheduler's
Information Sheet.

2) If the tournament is outside of Colorado; apply for a CAHA Team Travel Permit from the CAHA VP of
Youth. If the tournament is in Canada the manager must apply for a CAHA Travel Permit and a USA
Hockey Travel permit. If the tournament is outside of the US and Canada the manager must apply for
a CAHA Travel Permit and an International Competition Permit from USA Hockey. At least 30 days
are required for USA Hockey Travel Permits and 90 days for International Permits.

PLAYOFFS

CAHA conducts state playoffs only for those classifications for which USA Hockey conducts a National
Championship Tournament, among them are:

Youth 17 or Under - Tier Il (Midget)
14 or Under - Tier Il (Bantam)
12 or Under - Tier |l (PeeWee)

LHA teams at the " AA " level are Tier teams and are eligible for CAHA' s State and USA Hockey's
Regional and National Championship Tournaments. All other LHA teams, including Squirt A and Mite A,
are eligible only for league conducted State playoffs. This year we will also field a Tier I, Midget "AAA".

CCYHL hosts a State Recreational playoff format for “A”, “B”, and “C” teams.

Mandatory Tier meeting September 7, 2010 at Arapahoe Family Fun Center at 6:00 PM: All Tier
Managers / Representatives must attend.



8.0 FUNDRAISING

Littleton Hockey Association
Fundraising Guidelines

1. Philosophy

All teams are expected to raise funds. It is recognized that the funds raised are to be used for
the betterment of the team and Littleton Hockey Association (“LHA”). When raising funds,
members are also representing LHA and are encouraged to project a positive image of the LHA.
All fundraising activities must adhere to these OFundraising GuidelinesO.

2. Guidelines

A. Direct public support can be requested for the purpose of fundraising;

B. All fundraising activities must be discussed and approved by the majority of parents;
C. All fundraising activities must receive prior approval by the Fundraising Chairperson;
D. All monetary transactions relating to fundraising are to be documented in
accordance with basic accounting principles and are subject to review;

E. Teams may join with other teams to collectively hold fundraising activities;

3. Use of Funds

Teams use funds for the following purposes:

A. Tournament registration fees;

B. Team apparel, equipment bags;

C. Coaching and Trainers supplies;

D. Travel expenses for recognized coaching staff;

E. Team meals;

F. Costs for year end banquets, trophies and awards;
G. Travel fees;

4. Other Fundraising Activities
Teams wishing to use funds for anything not listed in item 3, must receive permission
from the LHA Fundraising Chairperson.

5. Approvals and Reporting

A. All requests for fundraising must be submitted to the Fundraising Chairperson

on the prescribed form at least 14 days prior to the event;

B. A full accounting of each fundraising event is required to be submitted to the

Fundraising Chairperson on the prescribed form within 14 days after substantial completion of
the event;



6. LHA Sponsors

A. LHA actively raises funds as an Association. As a result, a number of businesses and
organizations have sponsored the Association as a whole. Teams are not to approach business
or organizations that have sponsored the Association without approval. Visit the LHA website for
a list of LHA sponsors.

7. LHA Events

A. All LHA members are encouraged to participate in LHA fundraising
events; Teams are encouraged not to make commitments in conflict with
LHA fundraising events.

8. Reviews

A. All fundraising activities are subject to review by LHA,;

B. The LHA Fundraising Chairperson or Board may review fundraising activities at the request
of team parents.

9. Property of LHA

A. All monies raised through fundraising are the property of the LHA and shall be promptly paid
over to LHA. LHA will then disburse funds to the Team for the Team account;

B. Typically, 15% of funds derived from fundraising activities shall be contributed to the LHA
general account for the benefit of LHA as a whole. However, the LHA Board has the sole and
absolute discretion to determine the amount, timing, and manner in which monies raised
through fundraising will be disbursed.

10. Extended funds
A. Teams are not permitted to carry over funds to the next season.

11. Liability

A. LHA shall not be held liable for any violation of this policy or any acts or omissions of the
Team while performing fundraising activities;

B. The individual Team shall be responsible for any losses or damages caused by their
fundraising activities.

12. Compliance with Handbook
A. All fundraising activities are subject to the LHA Player Handbook and code of conduct.



Littleton Hockey
Fundraising Request Form

Type of Fundraising:

Please describe the fundraising activity:

Describe benefit to LHA: _

Is this for a specific team? If so, please name team:

What are expected proceeds?

Date of event: Location:

Please indicate what company you will be working with.

Company Name:

Address:

City, Zip:

Phone:

Company Key Contact: Title:

Team Contact Name: Email: Phone:

LHA Approval/Comments:

Fundraising Reminder:
LHA will retain 15% of all fundraising and all checks need to be payable to LHA or Littleton
Hockey Association. LHA will then cut your team a check for the 85% of the proceeds.

Littleton Hockey is a 501 -C3; LHA EIN: 84 -6045840

Once approved you may use this sheet as a receipt for tax
purposes



Bylaws
Of the

Littleton Hockey Association

a Colorado Nonprofit Corporation

ARTICLE |
MEMBERS
Section 1.01 Membership.

(a) Membership in the Littleton Hockey Association (the "Association") shall be comprised of the following
(collectively, the "Members"):

Participant Members: Players currently registered with the Association ("Participants"), which in the case of a Participant
Member who is not at least eighteen (18) years of age shall include the parent(s) or guardian(s) legally authorized to act on
behalf of such minor Participant Member. For purposes of these Bylaws, a minor Participant Member and his or her parent(s)
or other legal guardian(s) shall together be deemed to be a single Participant Member.

Coach Members: Members of the Littleton Hockey Coach’s Association, or its successor (the "LHCA"), who are not parent(s)
or legal guardian(s) of minor Participant Members. An LHCA membership list shall be provided to the Secretary/Registrar at
least annually (or more frequently as may be reasonably requested by the Secretary/ Registrar) in order to determine those
persons who then qualify as Coach Members.

Other Members: Other persons who are deemed necessary to the operation of the Association’s program and who are elected to
membership by the Association’s board of directors (the "Board of Directors").

(b) Eligibility for and acceptance of registration with the Association of Participant Members shall be
determined in the sole and absolute discretion of the Board of Directors. Questions of membership status
shall be resolved in accordance with these Bylaws and the rules and regulations of the Association, and in the
case of uncertainty or dispute, by the Board of Directors, whose determination on such issue shall be final.

(c) Except as otherwise provided in these Bylaws or required by applicable law, Member lists or other
information concerning the Members shall be deemed and kept confidential and shall not be available for
inspection or copying or otherwise furnished to any Member or other person or entity except as may be
required in connection with the activities of the Association. Members wishing to communicate with other
Members may request the Secretary/Registrar to distribute such information to the Members, and upon
compliance with such conditions as the Secretary/Registrar may reasonably impose, and payment of the costs
thereof, the Secretary/Registrar shall (and in the case of communications for commercial purposes may)
distribute such information to the Members.

Section 1.02 Suspension or Termination. Membership in the Association and/or participation in activities of the Association
shall be subject to suspension or termination in the event of a failure to comply with any of the requirements of these Bylaws,
the rules and regulations or decisions of the Board of Directors, of USA Hockey, Inc. or of any Affiliate Members having
jurisdiction over the Association from time to time, or for other reasons deemed by the Board of Directors to be in the best
interests of the Association. A determination to suspend or terminate the membership or participation privileges of a Member
shall be at the sole and absolute discretion of the Board of Directors.

Section 1.03 Annual Meeting of Members. The annual meeting of the Members shall be held on the date, which shall be in
April (or as soon thereafter as may be practicable), and at the time and place fixed by the Board of Directors.

Section 1.04 Special Meetings of Members. A special meeting of the Members for any purpose or purposes may be called by
the Board of Directors or the President. The Association shall also hold a special meeting of the Members in the event it
receives, in the manner specified in Section 10.09, one or more written demands for such meeting, stating the purpose or



purposes for which it is to be held, signed and dated by Members aggregating not less than ten percent (10%) of the then total
Participant Members. Special meetings shall be held at such place as the Board of Directors or the President may determine.

Section 1.05 Voting List.

(a) The Secretary/Registrar shall prepare a list of the names of all Members who are entitled to be given
notice of a meeting of Members. The list shall be alphabetical and shall show the address of each Member.

(b) The list of Members shall be available for inspection by any Member beginning the earlier of ten (10)
days before the meeting for which the list was prepared or two (2) business days after notice of the meeting is
given and continuing through the meeting and any adjournment thereof, at the Association’s principal office
or at a place identified in the notice of the meeting in the city where the meeting will be held.

(c) The Secretary/Registrar shall make the list of Members available at the meeting, and any Member or
agent or attorney of a Member is entitled to inspect the list at any time during the meeting or any
adjournment.

Section 1.06 Notice to Members.

(a) The Secretary/Registrar shall give notice to Members of the date, time and place of each annual and
special meeting of the Members no fewer than ten (10) nor more than sixty (60) days before the date of the
meeting; except that if the Articles of Incorporation or Bylaws are to be amended, at least thirty (30) days’
notice shall be given.

(b) Notice of an annual meeting of the Members need not include a description of the purpose or purposes for
which the meeting is called unless a purpose of the meeting is to consider an amendment to the Association’s
Articles of Incorporation or Bylaws, a restatement of the Articles of Incorporation, a plan of merger,
disposition of substantially all of the property of the Association, consent by the Association to the
disposition of property by another entity or dissolution of the Association.

(c) Notice of a special meeting of the Members shall include a description of the purpose or purposes for
which the meeting is called.

(d) Notice of a meeting of the Members shall be in writing and shall be given:

(i) by posting in a conspicuous place at the principal venue of the Association’s program,
and, if so given, shall be effective when posted; or

(ii) by deposit in the United States mail, properly addressed to the Member’s address
shown in the Association’s current record of Members, first-class postage prepaid, and, if
so given, shall be effective when mailed; or

(iii) by telegraph, teletype, electronically transmitted facsimile, electronic mail, mail or
private carrier or by personal delivery to the Member, and, if so given, shall be effective
when actually received by the Member.

(e) If an annual or special meeting of the Members is adjourned to a different date, time or place, notice need
not be given of the new date, time or place if the new date, time or place is announced at the meeting before
adjournment; provided, however, that, if a new record date for the adjourned meeting is fixed pursuant to
Section 1.07(c), notice of the adjourned meeting shall be given to persons who are Members as of the new
record date.

(f) If three successive notices are given by the Association, whether with respect to a meeting of the
Members or otherwise, to a Member and are returned as undeliverable, no further notices to such Member
shall be necessary until another address for the Member is made known to the Association.

Section 1.07 Quorum. The presence of Members entitled to cast thirty (30) votes shall constitute a quorum for purposes of the
meeting. If a quorum does not exist, the President or any Member that is present at the meeting may adjourn the meeting to a
different date (within sixty (60) days), time or place, and, subject to the next sentence, notice need not be given of the new date,
time or place if the new date, time or place is announced at the meeting before adjournment. At any adjourned meeting at



which a quorum exists, any matter may be acted upon that could have been acted upon at the meeting originally called;
provided, however, that if new notice is given of the adjourned meeting, then such notice shall state the purpose or purposes of
the adjourned meeting sufficiently to permit action on such matters. Once a Member is or is deemed present for any purpose at
a meeting, including the purpose of determining that a quorum exists, such Member is deemed present for quorum purposes for
the remainder of the meeting and for any adjournment of that meeting unless a new record date is or shall be set for that
adjourned meeting.

Section 1.08 Voting Entitlement. Only Members in good standing with the Association shall be entitled to vote at meeting of
the Members. Each Member shall be entitled to one vote on each matter voted on at a meeting of the Members.

Section 1.09 Method of Voting. A Member may vote in person only. Voting by proxy or absentee ballot shall not be permitted.
Voting shall be by show of hands unless the Board of Directors determines that a secret ballot shall be utilized. If more than
one parent or other legal guardian of a minor Participant Member is present at a meeting, one of such persons shall be
designated to cast the vote of such minor Participant Member, or in the absence of such designation, the person entitled to vote
on behalf of such minor Participant Member shall be designated by the Board of Directors.

Section 1.10 Waiver of Notice.

(a) A Member may waive any notice required by law, the Articles of Incorporation or these Bylaws, whether
before or after the date or time stated in the notice as the date or time when any action will occur or has
occurred. The waiver shall be in writing, be signed by the Member entitled to take notice and be delivered to
the Association for inclusion in the minutes or filing with the corporate records, but such delivery and filing
shall not be conditions of the effectiveness of the waiver.

(b) A Member’s attendance at a meeting waives objection to lack of notice or defective notice of the meeting,
unless the Member at the beginning of the meeting objects to holding the meeting or transacting business at
the meeting because of lack of notice or defective notice, and waives objection to consideration of a
particular matter at the meeting that is not within the purpose or purposes described in the meeting notice,
unless the Member objects to considering the matter when it is presented.

ARTICLE Il
DIRECTORS

Section 2.01 Authority of the Board of Directors. The corporate powers shall be exercised by or under the authority of, and the
business and affairs of the Association shall be managed under the direction of, a Board of Directors, each member of which
also shall be an officer of the Association as provided in Article IV hereof.

Section 2.02 Number. The Board of Directors shall be comprised of eleven (11) members, but may be increased or decreased
by amendment of these Bylaws; however, no decrease in the number of directors shall have the effect of shortening the term of
any incumbent director.

Section 2.03 Qualification. Each director shall be at least twenty-one (21) years of age and shall at all times during his or her
term of office be a Member (or a parent or legal guardian of a minor Participant Member) of the Association. In addition, in the
case of the President, such person also shall have previously served a minimum of one term as a member of the Board of
Directors, and in the case of the Director of Coaching and Player Development, such director shall be a member of the LHCA.
In the event that any director ceases to be qualified to hold his or her office, the term of office of such director shall thereupon
terminate and a vacancy in such office shall be deemed to have occurred.

Section 2.04 Participation on Other Governing Boards. During his or her term of office, a director shall not serve as a director
or officer of any other organization which participates in a league in which an Association team also participates. Directors also
are discouraged, although not prohibited, from serving as an officer or director of any organization in which the Association
participates or which has jurisdiction over the Association. In the event a director shall serve in such capacity, the director shall
disclose any potential conflict of interest to the Board of Directors or to the governing board of such other organization, as
applicable, and shall refrain whenever possible from voting on such issues with respect to which such director may have a
conflict of interest.



Section 2.05 Election. Directors shall be elected at the annual meeting of the Members or at a special meeting called for that
purpose.

Section 2.06 Term. The President and Director of Coaching and Player Development shall be elected for a term of one year
and shall hold office until their respective successors are duly elected and qualified. All other directors shall be elected for a
term of two years (except as provided hereafter) and shall hold office until their respective successors are duly elected and
qualified. The terms of such directors shall be staggered, to be implemented as follows: at the first annual meeting of Members
following the date of adoption of this provision of these Bylaws, the Secretary/Registrar, Director of Competitive and Select
Programs, Director of Initiation Program, Director of Scheduling and Officiating and Director of Major Fundraising shall be
elected for a one year term, and the Treasurer, Director of Recreational Programs, Director of Tournaments and Director of
Member and Community Relations shall be elected for two year terms; thereafter, all such directors shall be elected for two
year terms.

Section 2.07 Resignation. A director may resign at any time by giving written notice of his or her resignation to any other
director or, if the director is not also the Secretary/Registrar, to the Secretary/Registrar. The resignation shall be effective when
it is received by another director or the Secretary/Registrar, as the case may be, unless the notice of resignation specifies a later
effective date. Acceptance of such resignation shall not be necessary to make it effective unless the notice so provides.

Section 2.08 Removal. Any director may be removed by the Members, with or without cause, at a meeting called for that
purpose. The notice of the meeting shall state that the purpose, or one of the purposes, of the meeting is removal of the director.
A director may be removed only if the number of votes cast in favor of removal exceeds the number of votes cast against
removal.

Section 2.09 Vacancies.

(a) Except as provided in 2.09(c), if a vacancy occurs on the Board of Directors, including a vacancy
resulting from an increase in the number of directors, the Board of Directors may fill the vacancy, or if the
directors remaining in office constitute fewer than a quorum of the Board of Directors, they may fill the
vacancy by the affirmative vote of a majority of all the directors remaining in office. If the Board of
Directors fail to fill the vacancy within sixty (60) days of the occurrence of the vacancy, the Members may
fill the vacancy at the next annual meeting of Members or at a special meeting of Members called for that
purpose.

(b) A vacancy that will occur at a specific later date, by reason of resignation that will become effective at a
later date under Section 2.07 or otherwise, may be filled before the vacancy occurs, but the new director may
not take office until the vacancy occurs.

(c) A vacancy which occurs as the result of the election of an incumbent director to a different office shall if
possible be filled by election of the Members at such meeting; provided, however, that if such vacancy is not
filled at such meeting, it shall be filled as provided in Section 2.09(a).

Section 2.10 Powers of the Board of Directors. In addition to other powers stated herein and provided or permitted by law, the
Board of Directors shall have the power, among others, to:

(a) formulate, prescribe, alter and amend the rules and regulations for the governance and operation of the
Association;

(b) impose and enforce penalties for any violation of these Bylaws or the rules and regulations of the
Association;

(c) modify any suspension or penalty that has been imposed by the officers or committees of the Association;

(d) temporarily fill the vacancy on the Board of Directors caused by the resignation or withdrawal of any
director;

(e) appoint sub-committees from its membership, or otherwise employ individuals or entities for the handling
of special or specified business;

(f) establish and collect fees and funds of the Association and direct the expenditure of moneys;



(g) approve the coaches assigned to each team in the Association’s program and each team’s player roster,
including any changes thereto;

(h) determine affiliation of the Association with one or more Affiliate Members of USA Hockey, Inc., and
participation of teams in leagues and tournaments;

(i) interpret, define and explain all of the provisions of these Bylaws and the rules and regulations of the
Association; and

(j) call any necessary special meetings of the Association and fix the time and place of such meetings, subject
to Article I of these Bylaws.

The foregoing enumeration of specific powers of the Board of Directors is an example and not to be deemed a limitation of the
powers and authority of the Board of Directors.

Section 2.11 Limitations on Individual Director’s Authority. Unless specifically authorized by the Board of Directors, no
director shall represent to other persons, organizations or others that he or she is speaking on behalf of the Association or that
his or her opinion is the official position of the Association.

Section 2.12 Meetings of the Board of Directors. The Board of Directors may hold regular or special meetings within or
without of the State of Colorado. The Board of Directors may, by resolution, establish the dates, times and places for regular
meetings, which may thereafter be held without further notice. Special meetings may be called by the President or by any two
directors, and shall be held at such place as is specified in the notice of the meeting.

Section 2.13 Notice of Special Meetings. Notice of a special meeting shall be given to every director at least twenty-four (24)
hours before the time of the meeting, stating the date, time and place of the meeting. The notice need not describe the purpose
of the meeting. Notice may be given orally to the director, personally or by telephone or other wire or wireless communication.
Notice may also be given in writing by telegraph, teletype, electronically transmitted facsimile, electronic mail, mail or private
carrier. Notice shall be effective at the earliest of: (i) the time it is received; (ii) five (5) days after it is deposited in the United
States mail, properly addressed to the last address for the director shown on the records of the Association, first-class postage
prepaid; or (iii) the date shown on the return receipt if mailed by registered or certified mail, return receipt requested, postage
prepaid, in the United States mail and if the return receipt is signed by the director to which the notice is addressed.

Section 2.14 Quorum. Except as provided in Section 2.09, a majority of the number of directors fixed in accordance with these
Bylaws shall constitute a quorum for the transaction of business at all meetings of the Board of Directors. The act of a majority
of the directors present at any meeting at which a quorum is present shall be the act of the Board of Directors, except as
otherwise specifically required by law.

Section 2.15 Waiver of Notice.

(a) A director may waive any notice of a meeting before or after the time and date of the meeting stated in the
notice. Except as provided by Section 2.15(b), the waiver shall be in writing and shall be signed by the
director. Such waiver shall be delivered to the Secretary/Registrar for filing with the corporate records, but
such delivery and filing shall not be conditions of the effectiveness of the waiver.

(b) A director’s attendance at or participation in a meeting waives any required notice to him or her of the
meeting unless, at the beginning of the meeting or promptly upon his or her later arrival, the director objects
to holding the meeting or transacting business at the meeting because of lack of notice or defective notice and
does not thereafter vote for or assent to action taken at the meeting.

Section 2.16 Attendance by Telephone. One or more directors may participate in a regular or special meeting by, or conduct
the meeting through the use of, any means of communication by which all directors participating may hear each other during
the meeting. A director participating in a meeting by this means is deemed to be present in person at the meeting.

Section 2.17 Deemed Assent to Action. A director who is present at a meeting of the Board of Directors when corporate action
is taken shall be deemed to have assented to all action taken at the meeting unless:

(a) the director objects at the beginning of the meeting, or promptly upon his or her arrival, to holding the
meeting or transacting business at the meeting and does not thereafter vote for or assent to any action taken at
the meeting;



(b) the director contemporaneously requests that his or her dissent or abstention as to any specific action
taken be entered in the minutes of the meeting; or

(c) the director causes written notice of his or her dissent or abstention as to any specific action to be received
by the presiding officer of the meeting before adjournment of the meeting or by the Secretary/Registrar (or, if
the director is the Secretary/Registrar, by another director) promptly after adjournment of the meeting.

The right of dissent or abstention pursuant to this Section 2.17 as to a specific action is not available to a director who votes in
favor of the action taken.

Section 2.18 Action by Directors Without a Meeting. Any action required or permitted by law to be taken at a Board of
Directors’ meeting may be taken without a meeting if all members of the Board of Directors consent to such action in writing.
Action shall be deemed to have been so taken by the Board of Directors at the time the last director signs a writing describing
the action taken, unless, before such time, any director has revoked his or her consent by a writing signed by the director and
received by the Secretary/Registrar or any other person authorized by these Bylaws or the Board of Directors to receive such a
revocation. Such action shall be effective at the time and date it is so taken unless the directors establish a different effective
time or date. Such action has the same effect as action taken at a meeting of directors and may be described as such in any
document.

ARTICLE Il
COMMITTEES OF THE BOARD OF DIRECTORS

The Board of Directors may create one or more committees and appoint one or more directors to serve on them. The creation
of a committee and appointment of directors to it shall require the approval of a majority of all the directors in office when the
action is taken, whether or not those directors constitute a quorum of the Board of Directors.

The provisions of these Bylaws governing meetings, action without a meeting, notice, waiver of notice and quorum and voting
requirements of the Board of Directors apply to committees and their members as well.

To the extent specified by resolution adopted from time to time by a majority of all the directors in office when the resolution
is adopted, whether or not those directors constitute a quorum of the Board of Directors, each committee shall exercise the
authority of the Board of Directors with respect to the corporate powers and the management of the business and affairs of the
Association.

The creation of, delegation of authority to or action by a committee does not alone constitute compliance by a director with
applicable standards of conduct.

ARTICLE IV
OFFICERS

Section 4.01 General. The Association shall have as elective officers a President, Secretary/Registrar, Treasurer, Director of
Coaching and Player Development, Director of Competitive and Select Programs, Director of Recreational Programs, Director
of Initiation Program, Director of Scheduling and Officiating, Director of Tournaments, Director of Major Fundraising and
Director of Membership and Community Relations. No two or more elective offices may be held by the same person. The
elective officers shall be members of the Board of Directors.

The Board of Directors may from time to time appoint as additional officers one or more Vice Presidents, Assistant Secretaries,
Assistant Treasurers and such other subordinate officers as the Board of Directors deem necessary or appropriate. Such
subordinate officers of the Association shall hold their offices for such terms and shall exercise such authority and perform
such duties as shall be determined from time to time by the Board of Directors.

Section 4.02 Term. Each elective officer shall hold office from the date of election until his or her successor is duly elected and
qualified or until such officer is no longer eligible to hold such office or is removed or resigns as provided in Section 4.03.
Subordinate officers appointed by the Board of Directors shall serve at the pleasure of the Board of Directors.



Section 4.03 Resignation and Removal. Any officer may resign at any time by giving written notice of resignation to any
director (or to any director other than the resigning officer if the officer is also a director), to the President or to the
Secretary/Registrar. Acceptance of such resignation shall not be necessary to make it effective, unless the notice so provides.
Elective officers may be removed only by the Members, with or without cause, at a meeting called for that purpose. The notice
of the meeting shall state that the purpose, or one of the purposes, of the meeting is removal of the officer. An officer may be
removed only if the number of votes cast in favor of removal exceeds the number of votes cast against removal. Subordinate
officers appointed by the Board of Directors may be removed at any time only by the Board of Directors, with or without
cause.

Section 4.04 President. The President shall preside at all meetings of Members, and the President shall also preside at all
meetings of the Board of Directors unless the Board of Directors has appointed a Chairman, Vice Chairman or other officer of
the Board of Directors and has authorized such person to preside at meetings of the Board of Directors in lieu of the President.
Subject to the direction and control of the Board of Directors, the President shall be the chief executive officer of the
Association and as such shall have general and active management of the business of the Association and shall see that all
orders and resolutions of the Board of Directors are carried into effect. The President may negotiate, enter into and execute
contracts and other instruments on behalf of the Association as are necessary and appropriate to the conduct to the business and
affairs of the Association or as are approved by the Board of Directors. The President shall have such additional authority and
duties as are appropriate and customary for the office of president and chief executive officer, except as the same may be
expanded or limited by the Board of Directors from time to time.

Section 4.05 Vice President(s). The Vice President, if any, or, if there are more than one, the Vice Presidents in the order
determined by the Board of Directors or the President (or, if no such determination is made, in the order of their appointment),
shall be the officer or officers next in seniority after the President. Each Vice President shall have such authority and duties as
are prescribed by the Board of Directors or President. Upon the death, absence or disability of the President, the Vice President,
if any, or, if there are more than one, the Vice Presidents in the order determined by the Board of Directors or the President,
shall have the authority and duties of the President.

Section 4.06 Secretary/Registrar. The Secretary/Registrar shall be responsible for the preparation and maintenance of minutes
of the meetings of the Board of Directors and of the Members and of the other records and information required to be kept by
the Association by law, the Association’s articles of incorporation, these Bylaws or the rules and regulations of the
Association, and for authenticating records of the Association. The Secretary/Registrar shall also give, or cause to be given,
notice of all meetings of the Members and special meetings of the Board of Directors, keep the minutes of such meetings, keep
records of the Members and Participants, have charge of the corporate seal and have authority to affix the corporate seal to any
instrument requiring it (and, when so affixed, it may be attested by the Secretary/Registrar’s signature), be responsible for the
maintenance of all other corporate records and files and for the preparation and filing of reports to governmental agencies
(other than tax returns) and other entities with which the Association is affiliated, and shall have such additional authority and
perform duties as are appropriate and customary for the office of Secretary/Registrar, except as the same may be expanded or
limited from time to time by the President or the Board of Directors.

The Secretary/Registrar also shall be the registrar for the Association and shall be responsible for the registration of teams,
Participants, coaches and managers, as directed by the bylaws and the rules and regulations of the Association and such
organizations as may have jurisdiction over the Association, including without limitation USA Hockey, Inc. and its applicable
Affiliate Member(s); keep records of all registrations and memberships; certify those registered teams eligible for state
tournaments; implement procedures to coordinate registration activities with USA Hockey, Inc.; and in general perform all
duties incident to the office of registrar and such additional duties as are assigned from to time by the President or the Board of
Directors. Nothing in this bylaw shall relieve any Member, team, Participant, parent or guardian of their responsibility to
submit a roster that is true and correct and complies with these Bylaws and the rules and regulations of the Association.

Section 4.07 Assistant Secretary/Registrar. The Assistant Secretary/Registrar, if any, or, if there are more than one, the
Assistant Secretaries in the order determined by the Board of Directors or the Secretary/Registrar (or, if no such determination
is made, in the order of their appointment) shall, under the supervision of the Secretary/Registrar, perform such duties as may
be prescribed from time to time by the Board of Directors or the Secretary/Registrar. Upon the death, absence or disability of
the Secretary/Registrar, the Assistant Secretary/Registrar, if any, or, if there are more than one, the Assistant Secretaries in the
order designated by the Board of Directors or the Secretary/Registrar (or, if no such determination is made, in the order of their
appointment), shall have the authority and duties of the Secretary/Registrar.

Section 4.08 Treasurer. The Treasurer shall be the chief financial officer of the Association and as such shall have general and
active management of the financial affairs of the Association. The Treasurer shall have control of the funds and the care and
custody of all investments owned by the Association, and shall be responsible for the preparation and filing of tax returns. The



Treasurer shall receive all moneys paid to the Association and, subject to any limits imposed by the Board of Directors, shall
have authority to give receipts and vouchers, to sign and endorse checks and warrants in the Association’s name and on the
Association’s behalf, and give full discharge for the same. The Treasurer shall also have charge of disbursement of funds of the
Association, shall keep full and accurate records of the receipts and disbursements, and shall deposit all moneys and other
valuable effects in the name and to the credit of the Association in such depositories as shall be designated by the Board of
Directors. The Treasurer shall render to the Board of Directors from time to time statements, which may be written or oral, of
the financial condition of the Association. Written statements of the financial condition of the Association shall be made
available for inspection by or otherwise provided to Members by any reasonable means. If required by the Board of Directors,
the Treasurer shall give a bond for the faithful discharge of his or her duties in such sum and with such surety or sureties as the
Board of Directors shall determine. The Treasurer shall have such additional authority and perform duties as are appropriate
and customary for the office of Treasurer, except as the same may be expanded or limited from time to time by the President or
the Board of Directors.

Section 4.09 Assistant Treasurer. The Assistant Treasurer, if any, or, if there are more, than one, the Assistant Treasurers in
the order determined by the Board of Directors or the Treasurer (or, if no such determination is made, in the order of their
appointment) shall, under the supervision of the Treasurer, have such duties as may be assigned from time to time by the Board
of Directors or the Treasurer. Upon the death, absence or disability of the Treasurer, the Assistant Treasurer, if any, or if there
are more than one, the Assistant Treasurer, in the order determined by the Board of Directors or the Treasurer (or, if no such
determination is made, in the order of their appointment), shall have the authority and duties of the Treasurer.

Section 4.10 Director of Coaching and Player Development. The Director of Coaching and Player Development shall be
responsible for the administration of all coaching and educational programs within the Association. He or she shall oversee the
recruitment, selection, training and evaluation of all coaches and instructors; organize and develop periodic workshops for all
instructors and coaches; plan, develop and organize skating clinics, goaltending clinics, checking clinics and any other clinics
which will meet the needs of the Participants; develop a teaching and practice curriculum for the Association; evaluate and
supervise practice sessions and offer constructive criticism to improve the program; establish and maintain an Association
resource center for coaches, instructors, parents, Participants and officers; and shall perform such additional duties as may be
assigned from time to time by the President or the Board of Directors.

The Director of Coaching and Player Development also shall be responsible for investigating all incidents of reported
misconduct or other complaints of coaches or instructors to the Board of Directors and shall file with the Board of Directors a
written report and recommendations, if any. Only the Board of Directors shall have the power to suspend or terminate a coach
or instructor.

Section 4.11 Director of Competitive and Select Programs. The Director of Competitive and Select Programs shall be
responsible for overseeing the competitive programs of the Association as designated by the Board of Directors, including the
monitoring of the Participant selection process, approval of travel and tournament participation requests and representation of
the Association and such teams, to the extent practicable, at meetings of the league(s) in which such teams participate. The
Director of Competitive and Select Programs shall perform such additional duties as may be assigned from time to time by the
President or the Board of Directors.

Section 4.12 Director of Recreational Programs. The Director of Recreational Programs shall be responsible for overseeing
the programs of the Association designated by the Board of Directors which are not the responsibility of the Director of
Competitive and Select Programs or the Director of Initiation Program, generally referred to as "recreational,” including the
monitoring of the Participant selection process, approval of travel and tournament participation requests and representation of
the Association and such teams, to the extent practicable, at meetings of the league(s) in which such teams participate. The
Director of Recreational Programs shall perform such additional duties as may be assigned from time to time by the President
or the Board of Directors.

Section 4.13 Director of Initiation Program. The Director of Initiation Program shall be responsible for implementing and
overseeing the USA Hockey Initiation Program and such other programs of the Association designated by the Board of
Directors, and shall perform such additional duties as may be assigned from time to time by the President or the Board of
Directors.

Section 4.14 Director of Scheduling and Officiating. The Director of Scheduling and Officiating shall be responsible for the
acquisition and allocation of use of facilities for the Association’s program. He or she shall schedule the use of such facilities
for practices, games and other purposes established by the Board of Directors, shall act as liaison between the Association,
USA Hockey, Inc., the applicable Affiliate Member(s) and the league(s) in which the Association may participate for purposes
of scheduling games and other facilities utilization, shall be the liaison between the Association and the designated officials



association for the assignment of on-ice officials for all games for which the Association has responsibility to arrange for
officials, and shall perform such additional duties as may be assigned from time to time by the President or the Board of
Directors.

Section 4.15 Director of Tournaments. The Director of Tournaments shall be responsible for organizing and managing all
invitational, playoff and other tournaments hosted by the Association, and shall perform such additional duties as may be
assigned from time to time by the President or the Board of Directors.

Section 4.16 Director of Major Fundraising. The Director of Major Fundraising shall be responsible for the supervision of
major fundraising projects undertaken by the Association, and shall perform such additional duties as may be assigned from
time to time by the President or the Board of Directors.

Section 4.17 Director of Membership and Community Relations. The Director of Membership and Community Relations
shall be the liaison between the Board of Directors and Members, age group coordinators, team managers, sponsors and other
community organizations. He or she shall be responsible for preparing and distributing team management manuals,
coordinating the procurement and sale of Association merchandise and other properties, and generally overseeing all marketing
and public relations functions on behalf of the Association. The Director of Membership and Community Relations also shall
perform such additional duties as may be assigned from time to time by the President or the Board of Directors.

Section 4.18 Limitations on Individual Officer’s Authority. Unless specifically authorized by the Board of Directors, no
officer shall represent to other persons, organizations or others that he or she is speaking on behalf of the Association or that
his or her opinion is the official position of the Association.

ARTICLE V
EXECUTIVE DIRECTOR

Section 5.01 Appointment. The Board of Directors may appoint an Executive Director upon terms and conditions as shall be
mutually satisfactory. The Board of Directors shall have the authority to enter into a contractual agreement for a specified
number of years with the Executive Director, which shall be binding upon the Association.

Section 5.02 Duties. The Executive Director shall be an ex-officio member of all committees of the Association and shall
perform all secretarial duties, attend to all routine details, receive and distribute all funds received from any source upon
approval of the Board of Directors, and assist and perform all other general duties as the need arises or as directed by the Board
of Directors. The Executive Director shall not vote at any meetings of the Association or committees. The Executive Director
shall give a bond for the faithful discharge of his or her duties in such sum and with such surety or sureties as the Board of
Directors shall determine.

The Executive Director, in addition to the foregoing and with the concurrence of the President, shall be charged with the
operation, general supervision and direction of all of the business affairs of the Association and shall discharge all of the duties
imposed upon him or her by the Board or Directors from time to time.

ARTICLE VI
FEES, ASSESSMENTS AND SANCTIONS

Section 6.01 Fees, Assessments and Other Charges. Fees, assessments and other charges shall be assessed to Participants and

teams by the Board of Directors in amounts sufficient to carry out the purposes of the Association, including without limitation
annual registration fees; the cost of facilities rental; officiating fees; equipment acquisition, maintenance and replacement; fees

and dues to governing bodies, affiliated organizations and leagues; capital expenditures; administrative costs; and the provision
of reasonable operating and capital reserves. Such fees, assessments and charges shall be established in accordance with sound

financial practices, and may differ among age groups and competitive levels.

Section 6.02 Sanctions. Delinquency in the payment of the established fees, assessments and other charges of the Association
when due and payable may result in loss of membership or suspension of the subject Participant from the Association.
Continued failure to pay such fees or assessments, and any late fees or penalties imposed as a result thereof, for a period of



thirty (30) days after they become due shall result in automatic termination of such Participant’s membership in the
Association.

ARTICLE VII
AFFILIATION WITH USA HOCKEY, INC.

The Association shall be an Allied Member of USA Hockey, Inc. The Association shall abide by and act in accordance with
the articles of incorporation, bylaws, rules and regulations, playing rules and decisions of the Board of Directors of USA
Hockey, Inc., and the Affiliate Association of USA Hockey, Inc., having jurisdiction to regulate the sport of amateur ice
hockey within the State of Colorado.

All Participants and coaches, in order to be eligible to participate in the Association’s program, shall be required to be
registered with USA Hockey, Inc., in accordance with the prevailing rules and regulations of USA Hockey, Inc.

The Association shall assist USA Hockey, Inc., in the administration and enforcement of the provisions of the bylaws, rules
and regulations, playing rules and decisions of the Board of Directors of USA Hockey, Inc., within and upon its members
and/or within its jurisdiction, and shall be guided by the core values of USA Hockey, Inc., relating to sportsmanship, respect
for the individual, integrity, pursuit of excellence at the individual, team and organizational levels, enjoyment, loyalty and
teamwork.

Affiliation of the Association with one or more Affiliate Members of USA Hockey, Inc., shall be at the discretion of the Board
of Directors.

ARTICLE VI
SEXUAL ABUSE, SCREENING AND PHYSICAL ABUSE POLICIES

The Association hereby adopts the sexual abuse, screening and physical abuse policies of USA Hockey, Inc., as the same may
be amended from time to time; provided, however, that upon reasonable notice to the Members, the Board shall have the
discretion to adopt and enforce policies, or sanctions for the violation of such policies, which are more stringent than the
prevailing policies and/or sanctions promulgated by USA Hockey, Inc.

ARTICLE IX
CODES OF CONDUCT

The Association hereby adopts the administrators, coaches, parents, players and spectators codes of conduct as promulgated by
USA Hockey, Inc., as the same may be amended from time to time; provided, however, that upon reasonable notice to the
Members, the Board shall have the discretion to adopt and enforce codes of conduct, including sanctions for the violation of
such codes of conduct, which are more stringent than the prevailing codes of conduct and/or sanctions promulgated by USA
Hockey, Inc. Violation of the Association’s codes of conduct shall subject the offender to disciplinary proceedings and
sanctions by the Association, which may include suspension or termination of participation privileges or membership in the
Association. Disciplinary proceedings shall be conducted by the Board of Directors, or by a disciplinary committee of the
Board of Directors, at which proceedings the alleged violator shall be afforded the opportunity to be heard. Persons charged
with violation of the codes of conduct may be suspended from participation in the Association’s program pending resolution of
disciplinary proceedings.

Nothing herein shall be construed as prohibiting a coach from suspending a Participant on his or her team for a reasonable
period of time for disciplinary purposes; however, no Participant shall be involuntarily removed from a team by a coach unless
approved by the Board of Directors or a disciplinary committee thereof after a hearing thereon at which the Participant is
afforded the opportunity to be heard.



ARTICLE X
MISCELLANEOUS

Section 10.01 Compensation. No director or officer, nor any person from whom the Association may receive any property or
funds, receive of the Association any pecuniary profit from the operations of the Association; provided however, that
reasonable compensation or other form of remuneration may be paid to directors, officers, coaches, agents and employees of
the Association for services rendered in effecting one or more purposes of the Association, including reimbursement for actual
and reasonable expenses incurred in connection with conducting the affairs of the Association.

Section 10.02 Conflicts of Interest. No director or officer shall enter into any contract or agreement with the Association in
which there exists a conflict of interest of such person in his or her capacity as a director or officer unless such conflict of
interest is disclosed to the Board of Directors and the contract or agreement is approved by a majority of the non-interested
directors.

Section 10.03 Property Interest of Directors, Officers and Members. No director, officer or Member of the Association shall
have any right, title or interest in or to any real or personal property or other assets of the Association during its existence, or
upon the dissolution of the Association.

Section 10.04 Limitation of Liability of Directors and Officers. The private property of the directors and officers shall be
exempt from execution or other liability for any debts of the Association, and no director or officer shall be personally liable or
responsible for the debts or liabilities of the Association.

To the fullest extent permitted by applicable law in effect from time to time, a director or officer of the Association shall not be
liable to the Association or to its Members for monetary damages for breach of fiduciary duty as a director or officer.

Section 10.05 Indemnification. The Association shall indemnify, to the fullest extent permitted by applicable law in effect
from time to time, any person, and the estate and personal representative of any such person, against all liability and expense
(including attorneys’ fees) incurred by reason of the fact that he or she is or was a director or officer of the Association or,
while serving as a director or officer of the Association, he or she is or was serving at the request of the Association as a
director, officer, partner, trustee, employee, fiduciary or agent of, or in any similar managerial or fiduciary position of, another
domestic or foreign corporation or other individual or entity. The Association shall also indemnify any person who is serving
or has served the Association as director, officer, employee, fiduciary or agent, and that person’s estate and personal
representative, to the extent and in the manner provided in any resolution of the Members or directors, contract or otherwise, so
long as such provision is legally permissible.

The Association is authorized to obtain a policy or policies of insurance for the purpose of providing such indemnification of
directors, officers, employees, fiduciaries and agents of the Association.

Section 10.06 Corporate Seal. The Board of Directors may adopt a seal, circular in form and bearing the name of the
Association and the words "SEAL" and "COLORADQO," which, when adopted, shall constitute the seal of the Association. The
seal may be used by causing it or a facsimile of it to be impressed, affixed, manually reproduced or rubber stamped with
indelible ink.

Section 10.07 Tax-Exempt Status. The Association shall at all times maintain its tax-exempt status under Section 501(c)(3) of
the Internal Revenue Code of 1986, as amended (or any successor legislation).

Section 10.08 Fiscal Year. The fiscal year of the Association shall commence annually on June 1 and end on May 31 of the
following year. The Board of Directors may, by resolution, adopt a different fiscal year for the Association.

Section 10.09 Receipt of Notices by the Association. Notices, Member writings consenting to action, and other documents or
writings shall be deemed to have been received by the Association when they are received:

(a) At the registered office of the Association in the State of Colorado;
(b) At the principal office of the Association (as that office is designated in the most recent document filed by
the Association with the Colorado Secretary of State designating a principal office) addressed to the attention

of the Secretary/Registrar;

(c) By the Secretary/Registrar wherever the Secretary/Registrar may be found; or



(d) By any other person authorized from time to time by the Board of Directors, the President or the
Secretary/Registrar to receive such writings, wherever such person is found.

Section 10.10 Amendment of Bylaws. These Bylaws may at any time and from time to time be amended, supplemented or
repealed by the affirmative vote of a majority of the Members voting at any annual or special meeting of the Members.
Notwithstanding the foregoing, these Bylaws may not be altered, amended or repealed so as to be inconsistent with the Articles
of Incorporation or with applicable law.

IN WITNESS WHEREOF, I hereby certify that the foregoing is a true and correct copy of the Bylaws of the Littleton Hockey
Association as approved by the Members of the Association at a special meeting thereof duly called and held on October 6,
1999.

(SEAL)

Secretary/Registrar, Littleton Hockey Association



