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Team Uniform Coordinator Responsibilities

In order for the Fairmont Soccer Association to maintain an accurate inventory of uniforms, it is vital for the Team Uniform Coordinator to follow the following list of duties.  With your help, we will be able to keep our uniforms looking their best for future seasons.

1. Distribute uniforms to players, fitting sizes.  

· Check with the coach to see if he or she has a plan for assigning numbers to players.

2. Record list of all players with their uniform number/size and contact info on sheet enclosed in Uniform tub. 

· Email Elizabeth Ward, Uniform Coordinator, (cropshop@yourstarnet.net) to confirm which uniforms are assigned to players.

· Email copy to coach and team coordinator.  The team coordinator will update the website roster with the numbers.

3. Distribute uniform washing instructions to all players. 

· Hand each family a copy as they get their uniform. The washing instructions can be found on the website (fairmontsoccer.org) under the Documents tab.

4. Give an extra jersey to your coach for emergencies. 

· Keep the rest in case someone needs to exchange their jersey, or for “Play-up” purposes.

5. At the end of the season, collect all uniforms at last game. 

· Have players and coaches turn in their uniforms directly after the last game. Before the last game, let families know when the uniforms will be collected and that players should bring alternate clothing. 

· Follow up with players and coaches who do not return their uniforms immediately.

· Wash all uniforms if they are unwashed.

6. Inventory all uniforms.

· Use the original check-out sheet to fill in as you check in uniforms

· Include comments if any uniforms are missing or damaged.

7. Return washed uniforms in tub/bag with paperwork complete to Elizabeth Ward (cell # 507-236-5041)   within one week of season ending.  
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