



TRAVEL PAPERS

Complete Your Travel Papers Online! 
Great news! Travel papers can now be completed online! No more running to your registrar or the Cal South Corporate Office... everything can be done from your home computer! There is still NO CHARGE for domestic travel. However, foreign travel applications must include a check for $50 made out to USSF. Please read through all of the information below before attempting to complete your application in CORIS.

Domestic 
For travel within the United States, including any non-Cal South sanctioned events. 
MUST BE SUBMITTED AT LEAST ONE WEEK PRIOR TO DEPARTURE 

Foreign 
For travel outside the United States. You will receive FINAL approval from USSF.
MUST BE SUBMITTED AT LEAST FOUR WEEKS PRIOR TO DEPARTURE 
Domestic Travel Papers
**Internet Explorer must be used in order for the module to work properly** 

On the left side of the Cal South website click on Member LogOn Go, or click here.

Enter your Username & Password and click on Go.

If you do not know your username and password, click on Activate Account and follow the instructions.  Contact your Registrar if you have any difficulty.

After you are logged in to your account, make sure that you are in the CORRECT SEASON (each season goes from Septemper 1st to August 31st), then scroll down to the Teams section.  Click Edit or View next to the team that is traveling.

Your team roster will come up. 

Click on the Travel Roster tab.

Click on Create New Request.

Enter the information for the tournament in question including information for the Tournament Director.

Click Save & Continue and a new screen will come up with your current roster.  At this point, you can add jersey numbers and positions, remove players from the travel roster (by hitting the red x next to their information), and add other Cal South players and managers/coaches to the travel roster. NOTE: You will need the loan player or Administrator’s ID number in order to add them to your travel roster. When entering the ID number make sure to include the dash (ex: 9999-99999)

Click Save & Continue.  A notes section will come up.  You can add any information that you think would help us in considering your application or leave that section blank. Click Save & Continue and a Review page will come up. If everything is okay, click on Submit Application. If not, click on the corresponding tab at the top to change the Roster, etc.

Acceptance or denial will be granted within 72 hours of submission.  If you are denied, you will receive an email from the Corporate Office staff. Otherwise, you will be able to see your approval by logging back in to your account. Scroll all the way down to the Travel Requests section. Click on the printer icon next to the application in question, and your approved application will come up. 

After printing the approved application make sure that you sign the application and roster in the proper sections, and take this with you to the Tournament.

If you have any questions or concerns, please email Danielle Bryant at dbryant@calsouth.com. 



Amendments
Amendments may be made to your travel papers by logging back in to CORIS.  Scroll all the way down to the Travel Requests section and click on Edit next to the application in question.  Your current papers will show up.  You will then be able to edit the travel roster, and resubmit it to the Corporate Office.  PLEASE NOTE: We can only guarantee approval for rosters that are submitted no less than 72 hours prior to your departure for the tournament in question.





Foreign Travel Papers

Log on to CORIS and apply for travel papers online by following the instructions for Domestic Travel papers above and mark in the notes section that you will be mailing the rest of the information in to the office. Fill out the Foreign Travel Application & Ted Stevens Act (see below). 
Mail the following to the Corporate Office: 
Foreign Travel Application (click here to download) 
Ted Stevens Act (click here to download) 
Official Brochure, Pamphlet, Invitation, or other applicable material of the tournament or games host
Check for $50 made out to USSF 

We will forward the approved information to USSF. They will contact you directly with your approval or denial. If you have any questions or concerns, please email Danielle Bryant at dbryant@calsouth.com. 

Please mail FOREIGN applications to: 
Cal South
1029 S. Placentia Avenue
Fullerton, CA 92831
Attn: Travel Papers 
