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Travel Sanction Request Process
Out of Province Travel:

1. Complete the ‘Approval for Travel to Sanctioned Tournaments Outside Alberta’ form with all information included (ie: team contacts, tournament name, date and contact).

2. Submit the completed form to your registered district.

3. The Member district will submit this form to ASA for Approval.

4. ASA will only approve travel to Sanctioned Tournaments and return approved form to the specific district office that submitted request, to be returned to the team applying
Out of Country Travel:
1. All ‘Approval for Travel to Sanctioned Tournaments Outside Canada’ must be submitted at least 30 days prior to your departure date to the ASA office.

2. Complete the ‘Approval for Travel to Sanctioned Tournaments outside Canada’ form with all information included (ie: team contacts, D.O.B. for all travelling members, tournament name, date and location and departure and return dates).
3. Complete Team Travel roster form that is provided by your district and on the ASA website.
4. Submit completed forms with payment to registered district.
5. The member district will submit these completed forms with payment to the ASA office.  (ASA will not process any Out of Country travel forms without receiving the processing fee and insurance fees.)

**Out of Country Insurance is at a cost of $1.50 per day per person including travel days.**
6. ASA will approve and forward completed forms to CSA for Approval, if and when required.
7. Once CSA has returned the approved form to ASA, ASA will forward this to the districts and submit all information to Insurance Provider to receive an insurance coverage certificate to be forwarded onto the travelling team.
All required forms are available on the ASA website and are provided to all districts.  
The updated forms are the only forms that will be accepted in the ASA office.
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