River Lakes East Hockey Timeline

May

Decide summer festivals/parade participation

Change board info on web page 

June
Apply for calendar license

Budget draft

Determine teams and levels

Set dates and advertise home tournaments

Set Kick off meeting date

July

Set registration fees

Get calendar ads

Contact schools about recruitment open houses

Apply for calendar raffle license

Start putting Handbook together (replace kick off packet)
New family checklist

Send out mailer-explaining online registration

August

File taxes

Choose away tournaments

Recruit sponsors

Plan registration

Plan budget

Start calendar fundraiser

Registrar District Meeting

September
Registration

Kick-off meeting 

Coaches meeting

Ice Contract

October
Team rep training

Mite open house

Set Cash Raffle date & apply for license

November

Picture Night

Apply for Cash Raffle license

December

Collect raffle calendar stubs

Calendar drawing

S.C.O.R.E. registration deadline

January
File 1099’s for cash raffle winners

W-2 G send out cash raffle winners over $600

Recruit for open positions

Get on River Lakes Day Committee

Hand out cash raffle ticket

Make sure January 15 Tournament Registration deadline is met

February

Set year end meeting date

Distribute cash raffle tickets

Prepare year-end survey

Remind Team Managers of USA hockey awards

(playmaker / hat trick/shut out)

1096 filed with IRS

Start collecting/tallying family hours

March
Cash raffle

March 31st end of fiscal year

S.C.O.R.E qualification deadline

Select sportsmanship winners

W-9 forms for raffle winners

Team reps/coaches order USA Hockey Awards

Year end meeting

Elections

Turn in jerseys/equipment

April (or March)
Check authorized signatures at bank for all accounts Bill for un-worked hours

Line-up parades, summer recruiting events

Fundraising workshop


.

